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1. General Ledger Management
1. Approvals
1. Manage GL Adjustments & Accruals
1. Reverse Accruals
1. Fill in the following Fields:
Company Code:  USDA
Document Number:  
1. Hit Execute
1. You will see a list of document which can be reversed
1. Double click on the document number
1. Change Display/Change Mode
1. Display Document Header
1. Change the Reversal date to a date with the FM you want to reverse the document in.  IE for the 2010 Year end we entered 10/15 as the reversal date.  Change this to 9/30/2010   (Change the reversal date to match the posting date)
1. Click the Green Check Mark
1. Save
1. Reverse Documents
1. You will see “Processing complete” at the bottom of the screen
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