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 TIPS__________________________________________________________ _ 

· As the vendor coordinator for NAA, I just learned of a few changes that occurred over the weekend to the PVND Vendor Request procedure from Thomas Sylvester at NFC.  When you now do a PVND request for an invitational traveler, there is a block on the second page under “Supplemental Employee Name” to put the Pseudo-code that you want created, you no longer put that request under the Requester Comments.  Also, the zip code has to have five digits then a hyphen and then four digits.  If you don’t have the four digits, you need to put four zeros.  Please pass this information on to the Vendor Coordinator in your area if you are not the Vendor Coordinator. 
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