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1. General Ledger Management
1. Approval
1. Create Accruals
1. Fill in the following fields
3. Document Date:
3. Type -  For YE/DE = SA              For YE/DN = DN
3. Company Code:  USDA
3. Posting Date:  
3. Period:
3. Currency Code:  USD
3. Reference:  Optional
3. Doc Header Text:  Enter Description
3. Reversal Reason:  06
3. Reversal Date:  (For Year End we used 10/15/2010)
1. Acct Model
1. Transaction Model
1. Fill in the following Fields:
6. GL Transaction/VAR:  YE
6. TVAR:  DE
6. BusA:  AR00
6. Amount:
6. R:  (Check if this is a credit)
6. Fund:  
6. Budget Per
6. BOC- See Below for required BOCs
6. Cost Cnt
6. WBS Element
6. Functional Area
6. Fund Cnt
6. Funded Program
6. Trading Partner
1. Hit Enter  ***If you don’t you will get an error message of “correct marked line items” when you attempt to post
1. Hit Append
1. To check if Trading partner is on each line.  Double Click on the first line
1. More data
1. When done hit the POST button
Notes:  
We no longer have to add a 2190 line.

REQUIRED BOCs FOR YEAR END ACCRUALS
	G/L Acct
	Long Text
	YE_DE Commitment Item

	6100001199
	Payroll Salary – Estimate
	1199

	6100001299
	PR  Benefits – Estimate
	1299

	6100001399
	Benefits for Former Personnel – Estimate
	1399

	6100001499
	Partial Payment FR Imprest Fund – Estimate
	1499

	6100002199
	Travel Obligations – Estimate 
	2199

	6100002299
	Transportation of Things – Estimate 
	2299

	6100002399
	Rent, Communications, and Utilities – Estimate
	2399

	6100002499
	Printing and Reproduction – Estimate 
	2499

	6100002599
	Other Services – Estimate
	2599

	6100002699
	Supplies and Materials – Estimate 
	2699

	6100003199
	Equipment Estimate
	3199

	6100003299
	Lands and Structures – Estimate 
	3299

	6100003399
	Investments and Loans – Estimate 
	3399

	6100004099
	Grants, Indemnities, and Interest – Estimate
	4099

	6100004199
	Grants, Subsidies, and Contributions – Estimate
	4199

	6100004299
	Insurance Claims and Indemnities – Estimate
	4299

	6100004399
	Interest and Dividends – Estimate 
	4399

	6100004499
	Refunds – Estimate
	4499

	6100004599
	Special Payments – Estimate 
	4599

	6100006099
	Personal Services-Support Effort (S&E) – Estimate
	6099

	6100006199
	Thrift Savings Plan-Fund G – Estimate 
	6199

	6100006299
	Thrift Savings Plan-Fund C – Estimate 
	6299

	6100006399
	Thrift Savings Plan-Fund F – Estimate 
	6399

	6100007099
	Billings and Collections System – Estimate 
	7099

	6100007999
	BCS-TDF – Estimate
	7999

	6100008199
	NFC Info Object Classes for Deductions – Estimate
	8199

	6100008299
	Other NFC Identifications – Estimate 
	8299

	6100009199
	Overhead and Accruals – Estimate 
	9199

	6100009299
	WCF Overhead and Distribution – Estimate
	9299
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