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Types of Transactions/Deposits


	FMMI Expense Refund
Definition – the vendor on the FMMI obligation is the same vendor issuing the reimbursement check.  Example: ARS pays Company A, Company A issues a check to reimburse ARS
Lockbox Process – Prepare a Credit Memo and reference the CM on the transmittal.  The check should be deposited in the account in which the original obligation was recorded.  Reference the obligating document’s vendor code on both the CM and transmittal
	FMMI Revenue
Definition – the vendor on the FMMI obligation is NOT the same vendor issuing the reimbursement check.  Example:  ARS pays Company A, but Company B issues a check to reimburse ARS.
Lockbox Process – Prepare an AR document and reference the AR on the transmittal.  The check MUST be deposited in a special account.  Revenue can not be deposited in appropriated account codes.  Reference the ARS pseudo code (3260574) on both the AR document and the transmittal. (Sales Order accounting codes must use the sales order customer code and only use the pseudo for non-sales order accounts)

	Trusts and CRADAs
	
	These deposits required the entry of a Sales Order.  Deposit as revenue referencing the Accounting Document Number and the customer number from the Sales Order.      

	Sale of Commodities/Assets  (Fund 89)
	
	Deposited as revenue into a unique account code under fund AR0089MISC

	Gifts (Fund 95)
	
	Deposited as revenue into a unique account code under fund  AGSE08203T 

	Contributed Travel
	Deposit as an expense refund IF the reimbursement check is made out to the employee, employee cashes the check and then writes a personal check to ARS.  (This is not ARS’s preferred method for contributed travel reimbursements)
	ARS Preferred Method – Contributor issues check to ARS.  Deposit the revenue into a unique account code under fund AR00008REIM.  Obligation must then be transferred to the reimbursable account to offset the revenue.

	Employee overpaid for travel, Repayment of travel advance or any other employee indebtedness
	Deposit as an expense refund IF reimbursement check is issued by employee.  This is ALWAYS an expense refund.  The Department is working on a process that will allow us to process these transactions.
	

	Jury Duty
	Deposit as an expense refund IF reimbursement check is issued by employee.
	Deposit as revenue IF reimbursement check is issued by another party other than the employee.  Deposit the revenue into a unique account code under fund AR00008REIM.  Obligation must then be transferred to the reimbursable account to offset the revenue.

	Employee’s reimbursement of utilities paid by ARS for quarters residence
	
	Deposit as revenue.  Deposit the revenue into a unique account code under fund AR00008REIM.  Obligation can then be transferred to the reimbursable account to offset the revenue.

	Refunds & Rebates
	Deposit as an expense refund IF reimbursement check is issued by obligating vendor.   If the Refund/Rebate can not be attributed to a specific invoice, do not prepare a credit memo.  Submit the check, ensure the vendor code is referenced, accounting information is provided (not just the short hand code)provide the backup documentation.  The Department will process this against only the vendor.  This is ALWAYS an expense refund.  The Department is working on a process that will allow us to process these transactions.
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