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Use this procedure to enter an allocation (ALOC). Allocation is an optional distribution, dependent upon agency requirements.
[bookmark: _GoBack]Use the following menu path(s) to begin this transaction: Funds Management [image: ] FM Process Budget Execution and Distribution [image: ] Record/Maintain Budget Authority Enter Allocation/Sub-Allocation.
 (
Follow these steps
:
Select 
Menu
Select 
Document
 & 
then 
Create by Reference
) (
3.  
Enter 
Document Year
4.  
Enter 
Document Number
5.  Click 
the 
check
)[image: ][image: ]
 (
6.  Over
write 
with 
the CORRECT information
 
Caution:  Verify that all the information you have is correct.
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