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Accounts Payable  AP Reports  Accounts Payable Reports Display Line Items Report
· Click on Dynamic Selections 
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Find “Reference” in the box located on the left side of the screen.  Select it then click on the arrow this will copy the field over to the box on the right
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Fill in the following fields in the box on the right
Industry-tells you if it is telephone/utility, enter Z007
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The Reference Field is the Telephone/Utility Account Number from TUMS.  Put an asterisk in front of and behind the account number ( example: *4064339500*).
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Document Type: TE for TELE invoice.  You can type in TE or use the search option to select it.  If you put in AR00 for the business Area the search may run faster.
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Click the radio button for All Items and check all of the types.  You can fill in a posting date range, but if you leave it blank it should bring up all payments since we came on line. 
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Click Execute.  Below is an example of the search results.  It may take a few minutes for the search results to appear so be patient.  This one brought up two payments.  Now you have your FMMI document number so you can use the document chain report to get all kinds of information on when it went to treasury and when treasury confirmed the payment.
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Select one of the boxes, click on menu then environment then check information for payment information.  
[image: ]           [image: ]
Here is a key for what the check number means.  The first number should always be a 3 for ARS, the next two are the month(03), the next two are the year (10), the next one is the type (0 is EFT) and the last 7 are the trace number for treasury.
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