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1)  Run the SOF GL for FY 2010
a. This will give you the carryover number
b. Pull in Budget Period after the funded program
c. Remove Fund Center (or move after budget period) ** in case the WBS has multiple fund centers attached to it
d. When the c/o process if done the 1010 line on the sales order will equal the “total commitments and obligations” column
2) Run the SOF GL for FY 2011
a. You will need this report if the automated carryover was not done for the agreement and you need to manually reduce 1010 and create 1111.  You will need to verify that there are sufficient funds on 1010 to move to 1111 - if not you will need to B2 expenses.
Note:  you may want to dump these reports to excel and add the total commitments and obligation plus Available Authority = Budget Authority 
3) You may wish to run the ECC SOF Inception to date report for both 2010 and 2011.  The reason I would run these reports is so that I can verify the Agreement Amount / Budget Authority at the end of FY 2010 and now.  
a. After running the report select the appropriate budget period.
4) You may also wish to look at the Actual sales order.  After the carryover process is done, we expect that the Sales order amount:
a. The 1010 line will equal the Total Commitments and Obligations Column of the FY 2010 BI Status of Funds GL report 
b. The 1111 line should equal the Available Authority Column (plus any funds received in 2011) of the FY 2010 BI Status of Funds GL report.
Show an example of reducing a 1010 line and an example of moving the money to 1111
· ISF report - We still can’t view the report due to security reasons.

· If looking at prior year accounts do not use the ECC BCS or SPL report.  You will not see the history of the account on the activity within on FY.  Instead use the ECC SOF Inception to date report.
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· When receiving the error message “Overall Budget Exceeded” run the ECC SOF Inception to date report.  We have been running this since the date is Real Time and the BI report is a day behind.


· How to run the SOF for prior year.  The BI SOF GL is a cumulate report.  If you run the report for FY 2011 you will see 2011 and 2010 activity.

· How to run the Spending Detail for the prior year to see all of the activity on a WBS.
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· NIFA agreements (sales orders) and INTR sales order for FMMI agencies – these agreements validate the amount of Purchase Order entered by the customer.
	Reduce the 1010 (or other prior year) line
	Save the sales order
	Add/Increase the 1111 line 
	Save the sales order.

· How to run a report to see a code that has not been approved:  (As discussed at the 12/2 teleconference)
1) Interface Table Maintenance
2) SHC Approval
3) Maintain SHC
4) View SHC
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5) Execute
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· Later ---- How do we reconcile to the allocation for our soft funds?
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