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To block a WBS Element on an old Sales Order to create a new Sales Order
Use the following menu path(s) to begin this transaction: Accounts Receivable [image: ] Sales Order Process [image: ]      Manage Sales Order [image: ] Change Sales Order.
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1. [image: ]Type in Sales Order and enter. 

2. Click the Description and modify the descriptions of all line items in the sales order and Enter. For Example Type Reimbursable in the description field.
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3. Click the Scroll button and navigate to the BLCK Field. Select the checkbox in the BLCK field for all line items in the Sales Order and enter. 
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4. Click the Save Button and the WBS Element is now blocked and can be use on a new Sales Order.
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