Hybrid Process
· Upon receipt of agreement create two WBSs and Short Hand Codes, one for a trust (X93) and one for a reimbursable (X08).  WBS example AR.TR.54XX.01.0123 and AR.RA.54XX.01.0123.  SHC example X93-54XX-123 and X08-54XX-123.
· Upon receipt of the check or advance payment enter a TOWA sales order in FMMI and complete all the processing of a trust, i.e. sending check to the lockbox, posting in ARIS, etc.
· Once the budget authority is available for the trust portion of the agreement create a ROWE sales order in FMMI and process the reimbursable portion of the agreement.  Send all required information regarding agreement to ARS Ops.

Posting in ARIS
Agreement was set up as a trust in ARIS.  Initial posting is done to a trust account for the amount of the check sent into the lockbox.
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[bookmark: _GoBack]Second posting in ARIS is posted to the same ARIS record.  Check the “Hybrid” box and change the accounting code from X93 to X08.
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