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Purpose________________________________________________________
This procedure will allow you to either initially enter a purchase order that you will later be able to modify  OR  if you already created a purchase order the “old way” and now FMMI won’t allow you to modify it, follow these steps.

    Procedure______________________________________________________
 Purchasing – 
Purchase Order Process 
Change Purchase Order
Other Purchase order –
Enter a PO# - 
Display/Change
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Change Amount
Menu 
Purchase Order 
Save and Output  
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Click Save
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