Reimbursable orders report- closeout

[bookmark: _GoBack]Use the below procedure when conducting the Agreement Closeout process. The agreement will have to be fully spent, billed and collected before the Closeout process can occur. Please follow the below steps. The below example is on Sales Order 6100000781; WBS AR.RA.1275.01.0724.

· Click on the Accounts Receivable tab. 
· Click on the Sales Order Reports tab. 
· Click on Execute Sales Order Reports.
· Click on Reimbursable Orders Report. 
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· Type AR00 in the Business Area field.
· Type AR.RA.1275.01.0724 in the Funded Program field. 
· Click on the folder by the Layout Variant field.  
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· Click on ARS CLOSEOUT.
· Click the green check. 
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· Verify that the correct information has been placed in the Business Area, Funded Program and the Layout Variant field. 
· Click Execute. 
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The print screen below shows a complete status on WBS AR.RA.1275.01.0724. Because the Expenditures amount and the Billed Amount are equal in this example, this agreement may be closed out given the following analysis:   

· If the balance available on the ROR report matches the balance available in CATS, then the agreement can be closed.  Pull FMMI AR-BI Customer Activity Report. 
· If the balance available on the ROR and CATS do ‘not’ match, then research why pending items haven’t hit in FMMI.
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TRUST FUND AGREEMENT EXAMPLE

Below is a print screen of the ROR report for a Trust Fund agreement. The below example is on Sales Order 3700000496; WBS AR.RC.5402.93.0725. Because the Expenditures amount
 and Sales Order amount are equal, this agreement may be closed out given the following analysis:   


· If the balance available on the ROR report matches the balance available in CATS, then the agreement can be closed. 
· If the balance available on the ROR and CATS do ‘not’ match, then research why pending items haven’t hit in FMMI.
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