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Financial Plan Processing Key Definitions

• Allocation:  Funding dedicated to specific programs and functions. Each category can be made of 
several budget allocations, for the specific needs necessary to support the program or overall 
operation.

• ARIS: Agricultural Research Information System is the system that contains the approved initial 
financial plan (allocation) and subsequent approved financial plan (allocation) transactions that have 
occurred during the fiscal year. 

• ARMPS: Area Resource Management Plan System is the organization’s Financial Planning System.
• Base Fund (a.k.a. Appropriated Fund): Funds that are provided by Congress to the organization 

that covers a number of specific programs, projects or items.
• BOC: Budget Object Categories (BOC) are expenditures detailed by Budget Object Categories such 

as Salaries, Travel, Supplies, etc.
• CATS: CRIS Allocation Tracking System is the system used by Agricultural Research Service (ARS) to 

track obligations at the accounting code and CRIS levels. It is used to report annual CRIS 
expenditures to Budget and Program Management Staff (BPMS) via the CRIS Actualization Module 
(CAM) and to provide accurate year-end closing figures in accordance with financial management 
regulations.

• CRIS: Current Research Information System is the designation of how nationally controlled research 
programs (projects) are tracked and accounted for at the location, Area and National level.

• MU:  Management Unit is a group of programs (CRISs) that are tracked and accounted and under 
the responsibility of one individual.

• Sub Accounts:  When a Management Unit account in CATS has more than one CRIS assigned, sub 
accounts are created to link the specific CRIS assigned to the Management Unit account.
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Definition of Financial Plan per CATS Manual
The Financial Plan is used by: 

• Agency
• Area / Business Service Centers 
• Location administrative officers and financial technicians

To maintain information on: 
• Financial plans for accounts
• Consist of the planned expenditures in different budget object categories (BOC) 
• Summarized at the account level and the sub account level 

Financial plans for accounting codes are: 
• Initially established from approved ARMPS financial plans 
• Can and often do change throughout the fiscal year. 

In order to provide accurate financial reports to fund holders, accounting 
personnel have the responsibility of ensuring the financial plans for their 
accounts codes/sub accounts in CATS match those in ARIS.
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Definition of Financial Plan per CATS Manual (continued…)

• The financial plans will consist of information at the account level and sub account level.

• To be in balance, the value for each line item at the account level must equal the sum of 
the values for the corresponding line item for all sub accounts for that account.

• The difference between the account and sub account total values is the “unassigned 
balance.”

• When the user attempts to save a record, CATS will check to see if any unassigned 
balance field is not zero. If so, then CATS will alert the user and prevent the user from 
leaving the record until the user corrects the problem. The alert will give the user the 
options of:

• fixing the changes;
• reverting back to the saved plan; or
• resetting all changes to zero.
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Systems Involved in Financial Planning Process

The initial and subsequent input of Base Fund financial plan information 
involves three systems – ARMPS, CATS and ARIS.

7/21/2014 6

ARMPS

CATSARIS



Systems Involved in Financial Plan Processing (continued…)

• ARMPS contains the initial annual plan as established during the 
Fiscal Year Budget processing.  ARMPS financial plans are updated 
from ARIS and manually finalized by the location AOs and / or 
Financial Techs.

• CATS contains the initial fiscal year plan as downloaded from ARMPS.  
Manual changes are processed by location AOs and / or Financial 
Techs throughout the fiscal year in accordance with BPMS 
notifications.

• ARIS contains the approved initial allocation and subsequent 
approved allocation transactions that have occurred during the fiscal 
year.  ARIS is updated and maintained by the BPMS team.
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ARMPS CRIS Resource Allocation Schedule (CRAS) for Management Unit (MU)

• Action:  Run CRIS Resource Allocation Schedule (CRAS) for Management Unit 

(MU) from the ARMPS system

• Purpose:  Produce a report that will be used to cross check that the ARMPS 

financial plan download details were correctly completed from ARMPS to CATS by 

MU by CRIS by BOC

• How:  Please see next slides
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ARMPS CRIS Resource Allocation Schedule (CRAS) for MU (continued…)

Path:  Click on ARMPS
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ARMPS CRIS Resource Allocation Schedule (CRAS) for MU (continued…)

Path: Choose Area Location (Area level shown below) / click OK
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ARMPS CRIS Resource Allocation Schedule (CRAS) for MU (continued…)

Path: Click Official ARMPS
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ARMPS CRIS Resource Allocation Schedule (CRAS) for MU (continued…)

Path: Click Reports / Scroll cursor down / MU Reports / Scroll cursor to the right / Click CRIS Resource Allocation Schedule 
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ARMPS CRIS Resource Allocation Schedule (CRAS) for MU (continued…)

Path: Enter Start Account Code or Search for Account Code / Click Print button
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Results of running 
CRAS report from 
ARMPS. Page 1 of 4
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Results of running 
CRAS report from 
ARMPS. Page 2 of 4
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Results of running 
CRAS report from 
ARMPS. Page 3 of 4
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Results of running 
CRAS report from 
ARMPS. Page 1 of 4



ARMPS Annual Operating Plan (AOP) Report for Management Unit (MU)

• Action:  Run Annual Operating Plan (AOP) Report for Management Unit (MU) 

from the ARMPS system

• Purpose: This report will be used to cross check that the ARMPS financial plan 

download was correctly completed from ARMPS to CATS by total MU by BOC

• How:  Please see next slides
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ARMPS Annual Operating Plan (AOP) Report for MU (continued…)

Path:  Click on ARMPS
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ARMPS Annual Operating Plan (AOP) Report for MU (continued…)

Path: Choose Area Location (Area level shown below) / click OK



7/21/2014 21

ARMPS Annual Operating Plan (AOP) Report for MU (continued…)

Path: Click Official ARMPS
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ARMPS Annual Operating Plan (AOP) Report for MU (continued…)

Path: Click Reports tab / Cursor down to MU Report / Cursor over to the right / Click Annual Operating Plan
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ARMPS Annual Operating Plan (AOP) Report for MU (continued…)

Path: Enter Start Account Code or Search for Account Code / Click Print button
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Results:

Note IRC / SRC 
total:  Sum of (A) 
$433,860 + $902 
= $434,762

(A) (A)

Note:  Base Fund 
Permanent Funding



ARIS Briefing Packet for the Location

• Action:  Run ARIS Briefing Packet Report from the ARIS system for the 

location (e.g. 5325 or WRRC / Albany, Ca.)

• Purpose: To produce financial plan totals by CRIS for the location and 

specifically identify financial plans associated with each MU

• How:  Please see next slides

7/21/2014 25



ARIS Briefing Packet for Location (continued…)
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Path:  Click on ARIS



ARIS Briefing Packet for Location (continued…)
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Path:  Click on Research / Agreements



ARIS Briefing Packet for Location (continued…)
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Path:  Choose location Mode Code (Area level shown below) / click OK



ARIS Briefing Packet for Location (continued…)
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Path:  Click Reports / Cursor down to Briefing Packets / Cursor to the right Modecode 2 (Location) / Click



Run ARIS Briefing Packet for Location (continued…)
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Path:  Enter Area # (53) and Location # (25) Code / click Current FY Funding Summary box / click Run Report button



7/21/2014 31

Results for Location 
#25 (all CRISs):

Total Permanent 
Funding of three 
CRISs = $1,976,484 
for MU / Acct 
#401-5325-350



Management Unit (MU) Administration

• Action:  Cross check administrative details of the Management Unit (Account Code) in the CATS system for 

correct information:

• Account Code Description

• Fund Holder Name

• Term of the Management Unit (start /end dates)

• CRIS number references (and ARIS log or accession numbers)

• Sub Accounts, etc.

• Purpose: Insure accuracy of the administrative details of the Management Unit in the CATS system, 

especially key to managing CRISs by Management Unit (Account Code)

• How:  Please see next slides
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Management Unit (MU) Administration (continued…)
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Path:  Click on CATS to begin



Path:  Click Reference / Cursor down Click MU Administration
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Management Unit (MU) Administration (continued…)
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Management Unit (MU) Administration (continued…)

Path:  Click Search for MU Account 

Note this view is from 
an Area level, 
locations will only 
have their Account 
Codes (MUs) listed.  
Therefore, just 
highlight the Account 
Code and press the 
Details Tab to access 
the Account Code’s 
next screen



7/21/2014 36

Path:  Manually Enter Account Code or Click Search (?) from list of Accounts / Press Enter

Management Unit (MU) Administration (continued…)
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Management Unit (MU) Administration (continued…)

Result.  Path:  Click Green Details tab
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Management Unit (MU) Administration (continued…)

Result.  Insure all information is correct, make corrections as necessary.  Note “Sub” accounts for each CRIS per MU



Initial Financial Plan Import from ARMPS

• Action:  From the CATS system, run the Import ARMPS Financial Plan function for 

desired account code, to download ARMPS financial plan by MU by CRIS by BOC

• Purpose: To load the initial (beginning) annual financial plan by MU by CRIS by 

BOC from the ARMPS’ system to CATS

• How:  Please see next slides
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Initial Financial Plan Import from ARMPS
Path:  Click on CATS
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Initial Financial Plan Import from ARMPS (continued…)

Results:  CATS main screen
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Initial Financial Plan Import from ARMPS (continued…)

Path:  Click Action tab / Cursor down to Import ARMPS
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Path:  Search for Account Code

Initial Financial Plan Import from ARMPS (continued…)
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Initial Financial Plan Import from ARMPS (continued…)

Results of Search:
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Path:  Enter Account Code / Click Find button/ Click OK button

Initial Financial Plan Import from ARMPS (continued…)
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Initial Financial Plan Import from ARMPS (continued…)

Results:  Using CATS Manual Example (because if done live will overwrite current plan information)



7/21/2014 47

Initial Financial Plan Import from ARMPS (continued…)

Path:  Back to CATS main Screen
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Initial Financial Plan Import from ARMPS (continued…)

Path:  Click Action / Cursor down / Click Financial Plans
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Initial Financial Plan Import from ARMPS (continued…)

Path:  Click Search Screen
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Initial Financial Plan Import from ARMPS (continued…)

Path:  Enter Account Code or Click (?) to search for Account Code / Click Execute Search 
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Initial Financial Plan Import from ARMPS (continued…)

Path:  Click box / Click Acct Plans Salary tab
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Initial Financial Plan Import from ARMPS (continued…)

Path:  Automatically populated from Download
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Initial Financial Plan Import from ARMPS (continued…)

Path:  Click Acct Plans Non-Salary Tab / Automatically populated from Download
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Initial Financial Plan Import from ARMPS (continued…)

Path:  Requires Manual Input of IRC/SRC Amounts



7/21/2014 55

Initial Financial Plan Import from ARMPS (continued…)

Path:  Click Sub Acct Plans Salary tab / Automatically populated from Download
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Initial Financial Plan Import from ARMPS (continued…)

Path:  Click Sub Acct Plans Non-Salary tab / Automatically populated from Download based on MU Administration Distribution
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Initial Financial Plan Import from ARMPS (continued…)

Path:  Click Sub Acct Plans Non-Salary tab / Requires Manual Input of IRC/SRC Amounts
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Note IRC / SRC total:  Sum of (A) $433,860 + $902 = $434,762

(A) (A)
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Initial Financial Plan Import from ARMPS (continued…)

If the Initial Financial Plan Import from ARMPS fails or is incorrect, examine the following in the ARMPS 
System:

• Insure that all CRIS information / numbers are correct and current

• Cross check that final ARMPS allocation are in balance with ARIS

• If the plan cannot be imported, you will need to manually enter the plan using the AOP and CRAS 

reports from ARMPS.
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• Action:  Add current year financial plan transactions in to the CATS system by MU 

by CRIS by BOC

• Purpose: To insure Location current year financial plan transactions are recorded 

timely in the CATS system by CRIS and are consistent with those CRIS current year 

financial plan transactions recorded in ARIS

• How:  Please see next slides

Adding Current Year Financial Plan Transactions
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Adding Current Year Financial Plan Transactions
Path:  Back to CATS main Screen
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Adding Current Year Financial Plan Transactions (continued…)

Path:  Click Action / Cursor down / Click Financial Plans
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Adding Current Year Financial Plan Transactions (continued…)

Path:  Click Search Screen
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Adding Current Year Financial Plan Transactions (continued…)

Path:  Enter Account Code or Click (?) to search for Account Code / Click Execute Search 
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Path:  Click the Add box

Adding Current Year Financial Plan Transactions (continued…)
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Adding Current Year Financial Plan Transactions (continued…)

Note:  Add Remarks and Current Salary changes (if applicable) for Plan #2
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Adding Current Year Financial Plan Transactions (continued…)

Note:  Add Non-Current changes (if applicable) for Plan #2.  The amount below represents transactions effecting two CRISs.
This must be done in two places to remain in balance
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Adding Current Year Financial Plan Transactions (continued…)

Path:  Click Sub Acct Plans Salary / Click Sub Acct/CRIS box to obtain specific CRIS to change
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Adding Current Year Financial Plan Transactions (continued…)

Path:  Click Sub Acct Plans Non-Salary / Click Sub Acct/CRIS box to obtain specific CRIS to change
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Adding Current Year Financial Plan Transactions (continued…)

Note:  Add Sub Acct Plans Non-Salary changes Plan #2.  This must be done in two places to remain in balance
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Adding Current Year Financial Plan Transactions (continued…)

Path:  Adding Plan #4, a second transaction for the CRIS (Plan #3 is for another CRIS in this MU (Account Code)
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View ARIS Budget Details in CATS (continued…)

Path:  Make sure the sum of Subtotal Non-Salary and Subtotal Salary match to Net to MU $ (Plan Total) 
Then Click View ARIS Budget Details
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View ARIS Budget Details in CATS (continued…)

Note:  The account is in balance.  To see further details of an entry click “Blue Box”
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View ARIS Budget Details in CATS (continued…)

Note:  Results of clicking “Blue Box” – detail explanation of transaction. Click Close button when done



Validate Financial Plans with ARIS
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Path:  Back to CATS main Screen, pull down Reports, then click Validate Financial Plans with ARIS
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Validate Financial Plans with ARIS (continued…)

Path:  Type in (or search ?) Area (53 = PWA), then location (5325 = WRRC, Albany); click Print button
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Results: Are for all 
CRISs associated 
with location 25. All 
CRIS’s are in balance 
with ARIS, if not the 
last column “*Error 
Description” would 
contain the ARIS 
balance.  The MU / 
Acct 401-5325-350 
CRISs are outlined in 
red. 
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• Action:  Run Status of Funds Report for entire location by account code from CATS to 

access Location Financial Plan Totals and run Location Briefing Packet Report to access 

financial plan totals from ARIS

• Purpose: To insure total Location financial plans (Base plus IRC / SRC accounts) 

completed manually in CATS are in agreement with the Location Briefing Packet financial 

plan totals as maintained by the BPMS team (official)

• How:  Please see next slides

Final Cross Checking for Completeness and Accuracy CATS vs. ARIS
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Final Cross Checking for Completeness and Accuracy CATS vs. ARIS (cont…)

Path:  Back to CATS main Screen
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Final Cross Checking for Completeness and Accuracy CATS vs. ARIS (cont…)

Path:  Click Report / Scroll down to Status of Funds / Scroll right to Location Summary / Scroll right to by Sub Account
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Final Cross Checking for Completeness and Accuracy CATS vs. ARIS (cont…)

Path:  Click ? to search for Account Code or type Location Start and End Account Code in manually
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Final Cross Checking for Completeness and Accuracy CATS vs. ARIS (cont…)

Path:  Results of Account Code Location Start and End (search or manual entry) / Click Print button to produce Report
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Final Cross Checking for Completeness and Accuracy CATS vs. ARIS (cont…)

Path:  Results of Report (all WRRC / Albany CAT Accounts)

Total 
Financial 
Plans per 
CATS.  We 
will compare 
to ARIS

Note: Account 
401-5325-350 
Plan in CATS 
does not 
include IRC / 
SRC (here).  
The remaining 
Plan balance 
maybe 
contained in 
one or more 
Account 
Codes 
between 814 
and 990



Final Cross Checking for Completeness and Accuracy CATS vs. ARIS (continued…)
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Path:  Click on Research / Agreements (ARIS)



Final Cross Checking for Completeness and Accuracy CATS vs. ARIS (continued…)
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Path:  Choose your location Mode Code (Area level shown below), click OK



Final Cross Checking for Completeness and Accuracy CATS vs. ARIS (continued…)
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Path:  Click Reports / Cursor down to Briefing Packets / Cursor to the right Modecode 2 (Location) / Click



Final Cross Checking for Completeness and Accuracy CATS vs. ARIS (continued…)
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Path:  Enter Area # (53) and Location # (25), click Current FY Funding Summary box, then click Run Report 
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Final Cross Checking for Completeness and Accuracy CATS vs. ARIS (continued…)
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Final Cross Checking for Completeness and Accuracy CATS vs. ARIS (continued…)

ARIS
CATS



ARIS Allocation Details
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Path:  Click on Research / Agreements (ARIS)



ARIS Allocation Details (continued…)
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Path:  Choose your location Mode Code (Area level shown below), click OK



ARIS Allocation Details (continued…)
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Path:  Choose Active tab / Cursor down / Click 416/417 Agreement / 421



ARIS Allocation Details (continued…)
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Path:  Fill in Accession number; click Execute or push Enter



ARIS Allocation Details (continued…)
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Path:  Click Budget Tab



ARIS Allocation Details (continued…)
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Path:  Highlight (cursor over) the year 2014; click View Budget Details



ARIS Allocation Details (continued…)
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Path:  Highlight (cursor over) lines to review Comments



ARIS Allocation Details (continued…)
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Path:  Highlight (cursor over) lines to review Comments; click Close when done or to run detail report



ARIS Allocation Details Report (continued…)
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Path:  To run detail report, Cursor over Print Tab, then down to Bud Transactions, then Click



ARIS Allocation Details (continued…)
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Path:  Type in Current Year / Click Print Single FY



ARIS Allocation Details (continued…)
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Path:  Results
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(should be completed weekly, at minimum monthly)

1. Run the ‘Validate Financial Plans with ARIS’ report in CATS for your location.
2. If there is nothing annotated in ERROR DESCRIPTION column, move on to step 5.
3. To find missing plans (due to an error on the ‘Validate Financial Plans with ARIS’ report), go to Financial Plans in CATS 

and look at the ‘View ARIS Details’ option on the first incorrect CRIS.  Find and enter any plans that you are missing.  
You will need to do this for any CRIS that has an error.

a. If you have entered a plan into CATS that has not shown up on an Allocation yet, your report will show this as 
an error.  As long as you can identify why you have this difference, your plans are OK.  (Some examples of this 
could be:  Reported Salary Lapse, known assessments/releases, etc…)  

b. An Allocation change that has not been updated in CATS is not an acceptable difference and should be fixed 
immediately.  

c. Prior to the end of the FY, the ‘Validate Financial Plans with ARIS’ report should not have any errors.
4. To verify that all plans have been entered correctly, re-run the ‘Validate Financial Plans with ARIS’ report and you 

should not have any errors.
5. Once your ‘Validate Financial Plans with ARIS’ report is correct, do a Final Cross Check for Completeness and 

Accuracy.  Start by printing the Briefing Packet (from ARIS) and the Status of Funds Location Summary by Account 
(from CATS; base funds only).  The Location’s Balance Available (from Briefing Packet) and the Financial Plan total 
(from SOF) should balance.  If these do not balance, here are a few things to check:

a. Do you have any plans entered in CATS that have yet to hit the allocation?  If so, the amount you are off should 
equal the amount of the plans that have yet to hit the allocation.

b. Does the Net to MU/CRIS $ Plan Total from the MU’s last financial plan equal the total amount of:  Subtotal 
Non-Salary + Subtotal Salary?  (All of this comes from the Revised Amount column).  These totals should 
always match at both the Account and CRIS levels.  

Financial Plan Update Checklist
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Bottom of the Financial Plan 

 

If they do not match, here are some reasons why:   
 

i. The top portion of the financial plan (above the double line) was entered as a 
different amount than what was updated on the bottom portion of the financial 
plan.  Check all of your plans to verify the current changes column has the same 
amount above and below the double line. (At this point, the Perm and Temp 
amounts on the bottom should be correct due to Steps 1-4 so do not change 
any of these). 

ii. The IRC/SRC revised amount is incorrect.   

 

b. Does the IRC/SRC line from the MU’s last financial plan equal the total financial plan for 
the IRC/SRC accounts (added together from SOF Location Summary)?  If they do not 
equal, you are most likely missing a financial plan updating the IRC/SRC Account. 

Bottom of the Financial Plan 

 

 

c. Have you setup the R&M accounts in CATS to reflect the allocation of the 88888-777-
00D CRIS? 

Financial Plan Update Checklist (continued…)



The End

Thank you!

7/21/2014 103


	FINANCIAL PLAN PROCESSING FOR BASE FUNDS
			Financial Plan Processing for Base Funds 
			Financial Plan Processing Key Definitions
			Definition of Financial Plan per CATS Manual
		Definition of Financial Plan per CATS Manual (continued…)
			Systems Involved in Financial Planning Process
		Systems Involved in Financial Plan Processing (continued…)
	ARMPS CRIS Resource Allocation Schedule (CRAS) for Management Unit (MU)
	 	ARMPS CRIS Resource Allocation Schedule (CRAS) for MU (continued…)
		ARMPS CRIS Resource Allocation Schedule (CRAS) for MU (continued…)
		ARMPS CRIS Resource Allocation Schedule (CRAS) for MU (continued…)
		ARMPS CRIS Resource Allocation Schedule (CRAS) for MU (continued…)
	ARMPS CRIS Resource Allocation Schedule (CRAS) for MU (continued…)
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	ARMPS Annual Operating Plan (AOP) Report for Management Unit (MU)
		ARMPS Annual Operating Plan (AOP) Report for MU (continued…)
	ARMPS Annual Operating Plan (AOP) Report for MU (continued…)
	ARMPS Annual Operating Plan (AOP) Report for MU (continued…)
	ARMPS Annual Operating Plan (AOP) Report for MU (continued…)
	ARMPS Annual Operating Plan (AOP) Report for MU (continued…)
	Slide Number 24
				ARIS Briefing Packet for the Location
			ARIS Briefing Packet for Location (continued…)
			ARIS Briefing Packet for Location (continued…)
			ARIS Briefing Packet for Location (continued…)
			ARIS Briefing Packet for Location (continued…)
		Run ARIS Briefing Packet for Location (continued…)
	Slide Number 31
				 Management Unit (MU) Administration
			Management Unit (MU) Administration (continued…)
	Slide Number 34
	Slide Number 35
	Slide Number 36
	Slide Number 37
	Slide Number 38
			Initial Financial Plan Import from ARMPS
			Initial Financial Plan Import from ARMPS
	Slide Number 41
	Slide Number 42
	Slide Number 43
	Slide Number 44
	Slide Number 45
	Slide Number 46
	Slide Number 47
	Slide Number 48
	Slide Number 49
	Slide Number 50
	Slide Number 51
	Slide Number 52
	Slide Number 53
	Slide Number 54
	Slide Number 55
	Slide Number 56
	Slide Number 57
	Slide Number 58
	Slide Number 59
	Slide Number 60
	Slide Number 61
	Slide Number 62
	Slide Number 63
	Slide Number 64
	Slide Number 65
	Slide Number 66
	Slide Number 67
	Slide Number 68
	Slide Number 69
	Slide Number 70
	Slide Number 71
	Slide Number 72
	Slide Number 73
	Slide Number 74
	Validate Financial Plans with ARIS
	Validate Financial Plans with ARIS (continued…)
	Slide Number 77
	Slide Number 78
	Slide Number 79
	Slide Number 80
	Slide Number 81
	Slide Number 82
	Slide Number 83
	Final Cross Checking for Completeness and Accuracy CATS vs. ARIS (continued…)
	Final Cross Checking for Completeness and Accuracy CATS vs. ARIS (continued…)
		Final Cross Checking for Completeness and Accuracy CATS vs. ARIS (continued…)
	Final Cross Checking for Completeness and Accuracy CATS vs. ARIS (continued…)
	Slide Number 88
	Slide Number 89
				ARIS Allocation Details
			ARIS Allocation Details (continued…)
			ARIS Allocation Details (continued…)
			ARIS Allocation Details (continued…)
			ARIS Allocation Details (continued…)
			ARIS Allocation Details (continued…)
			ARIS Allocation Details (continued…)
			ARIS Allocation Details (continued…)
			ARIS Allocation Details Report (continued…)
			ARIS Allocation Details (continued…)
			ARIS Allocation Details (continued…)
	Slide Number 101
	Slide Number 102
	The End��Thank you!

