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TRAINING
· Time in training is recorded as regular (TC-01) time.

· Employees may not earn overtime, comp-time or other forms of premium pay while in training (e.g., night differential).  Exceptions to this rule are rare and are covered in P&P 402.3 Premium Pay.

· Employees attending training on a federal holiday do not receive extra pay, e.g. holiday premium pay, overtime or credit time.

· Some rules differ for FLSA exempt vs. non exempt.  See P&P 402.3.

· Employees may not earn credit time while in training.  

· While in training an employee’s schedule should be changed to 8 hour days if the employee has a schedule which is other than 8 hour days.   For example, a maxiflex schedule with 9 or 10 hour days.  See P&P 402.1 Flexible Work Schedules.

For more detailed information on time and attendance and training see: 
P&P 402.1 http://www.afm.ars.usda.gov/ppweb/pdf/402-1.pdf  
P&P 402.3 http://www.afm.ars.usda.gov/ppweb/PDF/402-3v-3.pdf  
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