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	OPEN OBLIGATIONS OVER 365 DAYS OLD


1. This report uses the ULO report in the General Ledger BI reporting. Enter your filters for the query. In this I am using all AR6618* Funds Centers through June 2014. 
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2. Once the query runs turn your filters on and edit on “Last Activity Date “ 
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3. Select “Value Ranges” 
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4. In the Operator options select “Lower or Equal” , then click on “From”
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5. And scroll to the double arrow and click to select Prior Year 
[image: ]










6.  You will see July 2013 in date box, click on the single arrow to go back to June 2013, select June 30, and click on “ok” at the bottom. 
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7.  Click on Add to add to the filters and click on “Ok” at the bottom. You can only select one date in the lower or equal operator. 
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8. Now you only have records greater than one year old. 
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