Developing a FY 2014 Soft Fund ARMP Package


1.  Introduction
There should be one ARMP package per MU for all soft funds.  This will be comprised of the Annual Operating Plan, Position Staffing Plan and Management Unit Talking Points (Funding Section Only).  It is imperative that the Research Leaders/NAL Division Directors identify both the approved and the anticipated soft funding levels  available to the MU, e.g., reimbursable agreements, trust funds, grants (where ARS is the performing agency), and any other outside funding such as State revolving funds.  This will ensure that all financial resources available to the MU are captured and reflected in the ARMP database.  All agreements that have a high probability of being executed should be reflected in the ARMPs.  Also, include carryover balances for multi-year grants and agreements anticipated to be available to the MU in the FY 2014 MU ARMP package for soft funds.  

2. Adding the Account Code

a.  From the Main Menu, select Action, MU CRIS Information.  
b. Select Add
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c.   The account code should be added in the MU CRIS screen and formatted as follows: 

	 499; 4 digit location mode code; last three digits of the MU account code
	Ex.  4993601123
  
d.  ARIS Log/CRIS numbers are not required in the MU CRIS setup.













3.  Adding the Cumulative Budget:
a.  From the Main Menu, select  Action, CRIS Resource Allocation, MU Allocation by CRIS
b.  Add the cumulative budget as Temporary Funds to the MU Allocation by CRIS screen
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c.  Assigning the budgets and personnel to CRIS is not required.











4.  Distributing the All Other – any funds not assigned to salaries should be assigned to appropriate all other category (these do not need to be assigned to CRIS)
a.   From the Main Menu select Action, CRIS Resource Allocation, Assign All Other to CRIS.
b. Highlight the account code you want to work with and select the Details tab
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c.  Assign the available budget to the appropriate categories
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5. Adding the MU Talking Points – Funding Section Only
a.  From the Main Menu, select Action, MU Talking Points
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b.  Enter the Soft Fund ARMP account code; click Enter
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c.  Select Add
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d.  Re-enter the account code (this will be fixed so the account code will default to the one selected previously) and then Select the Type of Comments (Funding only for soft funds).  Enter the data as directed in the ARMP Guidance.
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