FMD Tip of the Week, July 16, 2012
Tip:  How to Condense the Spending Detail Report (SDR)
Tip:  How to Condense the Spending Detail Report (SDR)
=====================================================================================================
In this example we were able to condense the SDR (FM or GL) from 15 pages to 8.  Below are highlighted examples of lines that really add nothing to help us reconcile so they can be removed by following this simple procedure. 
1. Pull your SDR like you normally would.  The highligted lines in the example below are lines that have zero effect on total spending and therefore can be removed.  They are lines with zeros all the way across or with Expenditures and Disbursments that net to zero. 
[image: ]
2. Click on the Settings link in the top right corner.  This will open up the Settings window on the top of the report
[image: ]


3. Click on the Conditions tab if you are not already there. 
[image: ]
4. Click on the Add button to add a condition. 
[image: ]


5. This will open the Define Condition window to Window 1 (of 4) Set Condition Type as seen below.  Click the radio button for Threshold value condition, then the Next button, as highlighted in the example below.  
[image: ]


6. This opens Window 2, Set condition parameter.  Select Total Spending from the drop down on Key Figures.  Select the operator of <> (which means “not equal to”) for the Operator, then type in the value of 0.00.  We do this because on the initial report, we found that any row in which the Total Spending amount equals 0.00, was not needed.  See page one.  This parameter will remove all rows where the Total Spending is equal to zero.  Once finished, click the Next button. 
[image: ]


7. This opens Window 3, Set Characteristic Assignments.  No action is needed on this window, so click on the Next Button. 
[image: ]


8. This opens the 4th and final Window, Set Properties.  Here just insure the Condition is Active checkbox is check and that the description is Threshold value condition, then click on the Finish button. 
[image: ]


The result is a new report that has eliminated all of the lines in which the Total Spending amount equaled zero.  The report went from 15 pages to 8.  
[image: ]


To remove the Setting, again click on the Settings link in the top right corner of the report window.  Then click on the selection box to the left of the condition to highlight it, then click on Toggle State button to de-activate the condition.  
[image: ]
This makes the condition Inactive and the report is now back to 15 pages.  
[image: ]
If you want to delete the condition entirely, you would select the condition as above but then click on the Delete button rather than the Toggle State button.  The Toggle State button allows you to turn the condition on and off without deleting it altogether.  
This setting tool works on any report, so have some fun and experiment!
Please contact anyone at FMD with any questions or comments. 
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