FMD Tip of the Week, July 23, 2012
Tip:  Using the Budget Availability Report to show Soft Funds with Deficits

Tip:  Using the Budget Availability Report to show Soft Funds with Deficits
=====================================================================================================
This tip will demonstrate how to run the ECC Budget Availability Control report (BAC) that will only display soft funds with deficit balances.  
1. Path:  Funds Management  Reports  Budget Preperation and Planning  Budget Availabilty Control 
 (
Multiple Selection function
)[image: ]
2. To add all of the soft fund funds, use the Multiple Section function for the Fund selection.  The Multiple Selection function is invoked by clicking on the arrow to the far right of the Fund Line.  See above.  


3. In the Multiple window, make sure the tab is on Select Single Values then type in the 3 soft fund funds:  AR0008REIM (reimbursables); AR0091CRDA (CRADAs); and AR0093TRST (Trusts), then click the icon with the green check mark and clock to save. 
[image: ]
Notice now that the Multiple Selection arrow on the fund now has a green flag.  That indicates you have multiple values for your fund selection. 
 (
Notice the Green Flag; this indicates that you have a list of values
)[image: ]


4. Type in the beginning Budget Period of 0707 and the end 12XX.  (NOTE: This range is for FY 12; 0707 being the oldest year (Current year minus 5).  Next year in FY 13, we would use 0808 as our beginning and 13XX as our ending.  Also add your area Fund Center range, such as AR53000000 to AR53999999 for the PWA. 
[image: ]
5. Lastly, we do not want include Revenue so we exclude it from the Commitment Item.  To do this, again click on the Multiple Selection arrow to the right of the Commitment Item fields.  From here click on the Exclude Single Values tab and then on the first line type in REVENUE, then click on the save icon. 
[image: ]


6. If all is well, you will get the screen below, with the RED = box to the left of REVENUE in the Commitment Item fields.  This will now report all Commitment Items except Revenue. 
[image: ]


7. The last thing to do before executing the report is to check the Display Budgets Deficits Only check box in the Layout Options window near the bottom of the window.  This will then filter the report, displaying only those soft funds that are in deficit spending. 
[image: ]
         NOTE:  If you want to see ALL of your soft funds, regardless of deficits, you would leave this unchecked.  


8. Click on the Execute Button. 
[image: ]


9. Within a minute or two, the report should process and you will get the window below.  To fully expand the report, click on the folder icon to highlight the line, then click on the expand tree icon.
 (
Expand Tree Icon
) (
Folder Icon
)[image: ]


10. That will produce a report similar to the one below. 
[image: ]



11. Print the report by clicking the Print icon. 
[image: ]



12. Make sure the Output Device is PDF PRINTER, Copies is 1, (unless you want more) and then click the green check. 

[image: ]



That will produce a report similar to the one below.  This report displays all of the soft funds for the PWA from budget period 0707 thru 12XX that are in the red.  All of these will need to be corrected by the end of the fiscal year, but most importantly, any on budget period 0707.  
[image: ]

Please call anyone in FMD should you have any questions or comments on running this report.  

Experiment with the report by practicing and changing some of the parameters.  Have Fun and Play!! 
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