Service Employees Team (SET)

Detail Worksheet
Position Title / GS Level / Location:

Duties of position:

Start Date: (preferably the start of a pay period):

Does this position already exist: Yes/No

Servicing BSC HR Specialist:

Servicing BSC HR Specialist Telephone Number:

Duration of Assignment: 4, 8, 12, or 16 weeks?   

Funding arrangements: Will you pay salary and travel? Is a temporary promotion an option?  Will part-time employees be considered?

Employee Pool of Consideration: Local or National; ARS-wide or REE-wide?

Requesting Manager/Supervisor:


Location:

Telephone Number:

E-mail address:

Please complete and E-mail this request sheet to Michelle Swann at Michelle.Swann@ars.usda.gov. If you have questions, call Michelle Swann at 301-504-1316.

