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Interagency Agreements:

Location Action:

1.  Send a signed AD700 obligating the funds to the Grants Management Specialist.  

Business Service Center Action:

1. The Grants Management Specialist will sign all Interagency Agreements (IAs).  

2. Once the agreement is signed by the Grants Management Specialist, the ABFO Office will establish the purchase order in FMMI and include the appropriate budget info (ALC, TAS, BOC, DUNS, BETC) as part of the IA document.

3. After the PO number is assigned, the ABFO Office will return the IA to the Grants Management Specialist who will then send the partially signed IA to the cooperator for signature.  

4. Cooperator will send back fully executed agreement and establish their sales order in FMMI.

5. A fully signed copy is also sent to the location.


Vehicle Orders:

Location Action:

1. Send a signed AD700 obligating the funds to the Property Specialist (PS) or designee.

Business Service Center Action:

1. The PS or designee will request a FMMI PO number from the ABFO office.  

2. The ABFO office will establish the purchase order in FMMI obligating the funds and will provide the PS or designee a copy of the FMMI PO.

3. The PS or designee will issue the GSA order for the vehicle. 

4. The PS or designee will send a copy of the GSA order to the location.

