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References (Manuals, Bulletins, P&Ps, etc.): 
N/A
Location Action:
1. User completes REE-235, User Registration Form, and routes to Administrative Officer (AO)/Financial Tech (FT) for concurrence.

2. AO/FT routes REE-235 to Budget & Fiscal Officer (BFO).

3. Once new user id is received from ARIS, AO/FT needs to set up the user in CATS & assign accounting codes.  

Business Service Center Action:
1. BFO routes REE-235 to ARIS email (ARIS@ars.usda.gov) to be established.

2. ARIS emails new user ID and temporary password to BFO.

3. BFO emails new user ID and temporary password with instruction to set up permanent password to AO/Financial Tech/User. User changes temporary password.	

