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References:  Foreign Payments http://www.afm.ars.usda.gov/finance/FMMI/files2011/AP%20Foreign%20Currency%20Transactions.doc  - 2011-10-07
NFC contact – David Perez
Location Action:
1. Location Administrative Officer (AO) or Purchasing Agent completes signed payment request form (OF-347 or SF-1034).  Complete the form with as much information as you can however the following information must be included:
a. FMMI vendor number (If FMMI vendor has not been setup, location should work with BSC vendor coordinator to add FMMI vendor)  
b. Accounting code chargeable and budget object class code 
c. Swift code, bank name, bank account number, name on bank account 
d. Amount (US Dollars)
2. Location AO or Purchasing Agent  provides to ARS Operations Branch:
Completed OF-347 or SF-1034
ARS Operations Branch, National Finance Center:
1.  Provide complete documentation to the Certification and Disbursement Section for manual processing through Treasury. 
