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References:  Payment Management Manual (https://pmssec.dpm.psc.gov/pls/pmsprod/pms_start.pms_frame_set) 
Location Action:
1.  Location Administrative Officer (AO) copies the Budget & Fiscal Office on all RSA’s submitted to ARSOPS for processing in order for B&F to process in PMS.
2. AO works with the Budget & Fiscal Office when there are discrepancies between PMS and FMMI.
3. AO monitors, reconciles, and provides necessary documentation to Budget & Fiscal Office to closeout agreement in PMS. 
Business Service Center Action:
1.  Grants Management Specialist copies the Budget & Fiscal Office on all other agreements (SCA, ATCA, Grants, etc.) submitted to ARSOPS that require processing in PMS.
2.  An appointed individual from the Budget and Fiscal Staff shall be responsible for the input and close out of authorization data into the PMS.  Budget & Fiscal office will seek location assistance if totals in FMMI and PMS do not match and agreement cannot be closed.
3. An appointed individual from the Budget and Fiscal Staff, other than the individual inputting authorization data into the PMS, shall be responsible for verification of accuracy and approval of authorizations. 	


