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AREA FUND RELEASES:
Location Action:
The Research Leader (RL) or Administrator Office (AO) requests funds from the Area Director (AD) to cover unforeseen expenses not budgeted in the current fiscal year. 

1. Provide the Business Service Center Budget & Fiscal Officer (BCS/BFO) with the appropriate CRIS/Accession # for the fund transfer, once approved by the Area Director’s Office.
Area Director Office:
1. The AD reviews the request and provides the RL or AO with his/her approval/disapproval.  If the request has been approved, it is forwarded to the BCS/BFO for an area fund release.
Business Service Center:
Once the request for the area fund release has been received from the Area Director’s office, it should be processed within 3 business days. 
1. Verify the amount, the giving and receiving CRIS project and accession numbers, and a brief description for the transaction.

2. Enter the fund transfer in ARIS, approve it and keep (2) copies of the Fund Transfer Release Transaction Report – one for the BSC files and the second copy to go the requestor (optional). 

3. Notify the requestor via email when the transfer has been released and provide them with an estimated time when to expect the fund transfer.

4. Monitor for the Budget Allocation System Changes/BAAM (Budget Allocation Area Module) memo sent out by the Budget & Program Management Staff (BPMS) for the area fund release.

5. Update the financial plan for the area reserve fund account in CATS.
Location Action:
1.  Monitor for the Budget Allocation System Changes/BAAM memo sent out by the BPMS for the area fund release to the MU CRIS project.

2. Update the financial plan for the CRIS project CATS and notify the RL when the funds are available for spending.

Other Reasons for Area Fund Transfers:
1. The BCS/BFO office can process fund transfers between CRIS projects to clear out accounts (year-end processing) or as a result of a CRIS termination and temporary funds which need to be moved to the new replacement CRIS.

2. Area Assessments by MU CRIS projects are completed by the BCS/BFO office when funding is needed to cover costs such as utilities, special projects or new recruitments.

HPRL RELEASES:
HPRL:  This is a consolidated list of current year un-funded items represented in the 550 files (Procurement, Extramural, Facilities, etc.) via ARMPS for each MU. HPRL source funding is comprised of salary lapse funds, and surplus funds available from the overhead costs fund account from HQ. The Area Director is informed of available HPRL funds from HQ and allocates these funds at his own discretion per the Area’s HPRL.
Area Director Office:
1. Once the HPRL funding is available, the Area Director determines which Area HPRL requests to process and the amount of funding to provide to the MU’s. These HPRL requests are forwarded to the BSC/BFO for an HPRL fund release.
Business Service Center: 
1. Same actions as listed above under “area fund releases”, steps 1 – 5.
Location Action:
1. Same actions as listed above under “area fund releases”, steps 1 – 2.

Reference: 
http://www.npstaff.ars.usda.gov/ARIS/manual/
 Chapter 4.B. - Fund Transfers.  (RE: 199.133.14.10)
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