 (
Immediately Until Replaced or Superseded
) (
EFFECTIVE DATE:
) (
BF-10
) (
NUMBER:
) (
SOP 
SUBJECT:
) (
Unliquidated Obligations Reporting (ULO)
) (
6/27/12
) (
DATE:
)





References (Manuals, Bulletins, P&Ps, etc.): 
N/A
Location Action:
1. AO staff or appropriate BSC staff (Grants Management Specialist, Contracting Officer, and Travel Specialist) will need to review and take appropriate action on unliquidated obligations. Documentation supporting the bona-fide purpose for an obligation with no activity for the most recent 12 months should be retained for 5 years. 
Business Service Center Action:
1. Pull the General Ledger unliquidated obligations detail report in FMMI by business area, fiscal period/year, and funds center; for example: AR6404*. This will retrieve all unliquidated obligations for the 6404 location. (General Ledger ManagementBI GL ReportsUnliquidated Obligation Detail Report)

2. Export the report into Excel and design for required info.

3. Email to the appropriate AO or BSC staff for review and action. 

4. Once information is received from the location or BSC staff then the BFO will certify the review. 
	

