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Slide 1 - Learning Objectives 

 
Slide notes 
Welcome to the webTA for Timekeepers training course.  Please review the objectives listed here and 
when you are ready to continue, select the Next button.   
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Slide 4 - Slide 4 

 
Slide notes 
As a Timekeeper, you have the ability to view Employee Continuation of Pay Events. To do so, select 
the COP Events link from the Main Menu. Select next to continue.  
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Slide 5 - Slide 5 

 
Slide notes 
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Slide 6 - Slide 6 

 
Slide notes 
Here, you see a list of your Employee's COP Events. To view, select the Name link. In this example, we 
are going to select the first event on the list. Select next to continue.  
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Slide 7 - Slide 7 

 
Slide notes 
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Slide 8 - Slide 8 

 
Slide notes 
Here, we see the details for this employee's COP Event. Timekeepers do not have the ability to edit 
COP Events. The COP Administrator has that responsibility. Work with the COP Administrator to create 
new events or make changes to an existing Event. Next, we will return to the Main Menu. Select next to 
continue.  
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Slide 9 - Slide 9 

 
Slide notes 
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Slide 10 - Slide 10 

 
Slide notes 
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Slide 12 - Finish 

 
Slide notes 
You have completed this lesson. To continue, select the Finish button.   
 
 


