
USDA Supervisor webTA View Employee Emergency Contacts 

Page 1 of 14  ©Kronos, Incorporated 

Slide 1 - Learning Objectives 

 
Slide notes 
Welcome to the webTA for Supervisors training course.  Please review the objectives listed here and 
when you are ready to continue, select the Next button.   
 



USDA Supervisor webTA View Employee Emergency Contacts 

Page 2 of 14  ©Kronos, Incorporated 

Slide 2 - Slide 2 

 
Slide notes 
 



USDA Supervisor webTA View Employee Emergency Contacts 

Page 3 of 14  ©Kronos, Incorporated 

Slide 3 - Review 
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Slide notes 
Supervisors can view the Emergency Contacts of Employees, provided the Employee has added 
contact information to webTA. It is a good idea to have your employees enter Emergency Contact 
information. To view, we will select the Employee Contacts link from the Main Menu. Select next to 
continue.  
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Slide notes 
Here, we see a list of our Employees, their Organization, whether or not they are Essential, and the 
date and time their Contacts were last updated. To view the contacts, select the First or Last name link 
from the list. In this example, we are going to select Madison Jackson. Select next to continue.  
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Slide notes 
Here, we see this Employee's Contacts. To view them in more detail, you can select the link of the 
Contact. In this example, we are going to select the Spouse. Select next to continue.  
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Slide notes 
Here, we see the details that have been entered. Let's return to the Main Menu by selecting the 
Supervisor tab. Select next to continue.  
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Slide 14 - Finish 

 
Slide notes 
You have completed this lesson. To continue, select the Finish button.   
 

 


