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Transaction = Account
100000001
B e BOD | 800 | 800 800 | 800 40,00 BOD | 800 | 800 | 10:00 32007200
Baze Pay Account ' & 2 ' 2 4 2 4 3 = :
#13
100000001
01 - Telewnark (Sample _ _
Home Account .00 8:00 8:00
#1)
Work Time Total g:00 g:00 8:00 g:00 8:00 A40:00 g:00 8:00 g:00 8:00 g:00 40:0080:00
Leave Time
Ahsence Start
Absence End
Transaction = Account
Leave Time Total
Daily Total g:00 .00 a:00 00 a:00 40:00 g:00 a:00 .00 a:00 00 40:0080:00
Dollar Transactions
Transaction = Account Date Amount
Dollar Total
m Totals Remarks 0) Leave Balances Telework L
Su hd T W Th F Sa Su hd T W Th F Sa
0614 0615 Q616 Q67 0618 0619 0820 0621 0622 0623 024 0625 Q626 0Bi27
8:003-5:00p 8:00a-5:00p 8:00a-500p 8:005-5:00p  &:00a-5:00p 8:00a-5:00p  8:00a-5:00p 8:00a-5:00p 8:00s-5:00p  8:00a-5:00p
8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours
Action Remarks:
Characters Remaining: 255
Save Validate Delete Timesheet Remove All Entries Cancel
4 I b
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.:I ™
° WEBTA 'ﬁm Inbox [4] | Settings | Help | Log OQut
Employee Main Menu =
Unvalidated ‘alidated Certified  Sent
Timesheet o] O O o—
Employee: Davis, Brian Timesheet Type: Regular
Pay Period:  [12- 2015 : Jun 14, 2015-Jun 27, 2015 " 5 [+ ] | Select Pay Period Status: Unwalidated
Validation Messages L
ERROR: 10:00 hours recorded on B25. Any hours over 8 must be recorded as overtime, (PP LS A81) 1
ERROR: 40:00 hours scheduled for week 2 but 4200 hours recorded. Extra hours must be recarded as OT. (PPY_UsDA_13)
ERROR: Base 80 hours (82:00) does not match duty hours (80:00) (PPY_NFC_100)
ERROR: Base time in pay + unpaid absence hours (32:00 hours) may not exceed 80:00 hours unless excess hours are less than or equal to unpaid absence.
(PPY_MNFC_130)
ERROR: Base time in pay hours (32:00) does not match duty hours (30:00) (PPY_US_1)
ERROR: Week 2 base paid hours (42:00 hours) may not exceed 40:00 hours. (PPY_MNFC_17E)
ERROR: Week 2 base tirme in pay + unpaid absence, 42:00 , may not exceed 40:00 hours unless excess hours are less than or equal to unpaid absence.
(PPY_MNFC_174)
WARNING: Timesheet transaction for 01 - Telewark Home with no corresponding request on B/26 (PPY_US_254)
Work Time
Sun hon Tue Wed Thu Fri Sat Wil Sun Won Tue Wed Thu Fri Sat Wik Total
614 615 G168 617 618 6119 6720 Bi21 622 623 6124 Bf25 Bi26 Bf27 b
Time In G:00am  8:00am  §:00am 8:00am 3:00am 8:00am 8:00am 8&:00am 8:00am 8:00am 8:00am
Tirme COut 500pm  5:00pm  5:00pm 5:00pm  5:00pm 2:00pm 5:00pm 5:00pm 5:00pm  2:00pm 5:00pm
Meal Time 1:00 1:00 1:00 1:00 1:00 1:00 1:00 1:00 1:00 1:00 1:00
Transaction = Account
100000001
01- Regular (Sampla : : . : . ; : : : : :
Elase Pay Account 8:00 .00 8:00 g:00 8:00 40:00 g:00 8:00 .00 10:00 34:0074:00
#1)
100000001
01 - Telewark (Sample . . :
Home Account a0 8:00 8:00
#1)
Work Time Total g:00 g:00 8:00 g:00 g:00 40:00 g:00 8:00 42:0082:00
Leave Time
Ahsence Start
Absence End 5
4 1 3

Slide notes

Here, we see a number of Errors indicating the problems with this Timesheet. Based on our AWS Type,
we would need to remove the two extra hours on Thursday of week 2. Then we would add a new Work
Entry with an Overtime Transaction code, or perhaps a Credit Hours Worked Transaction Code.

Work with your Supervisor and Timekeeper to determine the best options in these types of situations. In
this example, we are going to change the 10 hours back to 8, and re-Validate. Select next to continue.
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.:I ™
° WEBTA 'ﬁm Inbox [4] | Settings | Help | Log OQut
Employee Main Menu =
Unvalidated ‘alidated Certified  Sent
Timesheet - O O o—
Employee: Davis, Brian Timesheet Type: Regular
Pay Period:  [12- 2015 : Jun 14, 2015-Jun 27, 2015 " 5 [+ ] | Select Pay Period Status: Unwalidated
Validation Messages L
ERROR: 10:00 hours recorded on B25. Any hours over 8 must be recorded as overtime, (PP LS A81) 1
ERROR: 40:00 hours scheduled for week 2 but 4200 hours recorded. Extra hours must be recarded as OT. (PPY_UsDA_13)
ERROR: Base 80 hours (82:00) does not match duty hours (80:00) (PPY_NFC_100)
ERROR: Base time in pay + unpaid absence hours (32:00 hours) may not exceed 80:00 hours unless excess hours are less than or equal to unpaid absence.
(PPY_MNFC_130)
ERROR: Base time in pay hours (32:00) does not match duty hours (30:00) (PPY_US_1)
ERROR: Week 2 base paid hours (42:00 hours) may not exceed 40:00 hours. (PPY_MNFC_17E)
ERROR: Week 2 base tirme in pay + unpaid absence, 42:00 , may not exceed 40:00 hours unless excess hours are less than or equal to unpaid absence.
(PPY_MNFC_174)
WARNING: Timesheet transaction for 01 - Telewark Home with no corresponding request on B/26 (PPY_US_254)
Work Time
Sun hon Tue Wed Thu Fri Sat il Sun Won Tue Wed Thu Fri Sat Wik Total
614 615 G168 617 618 6119 6720 Bi21 622 623 6124 Bf25 Bi26 Bf27 b
Time In G:00am  8:00am  §:00am 8:00am 3:00am 8:00am 8:00am 8&:00am 8:00am 8:00am 8:00am
Tirme COut 500pm  5:00pm  5:00pm 5:00pm  5:00pm 2:00pm 5:00pm 5:00pm 5:00pm  2:00pm 5:00pm
Meal Time 1:00 1:00 1:00 1:00 1:00 1:00 1:00 1:00 1:00 1:00 1:00
Transaction = Account
100000001
01- Regular (Sampla : : . : . ; : : : : :
Elase Pay Account 8:00 .00 8:00 g:00 8:00 40:00 g:00 8:00 .00 10:00 34:0074:00
#1)
100000001
01 - Telewark (Sample . . :
Home Account a0 8:00 8:00
#1)
Work Time Total g:00 g:00 8:00 g:00 g:00 40:00 g:00 8:00 g:00 10:00 g:00 42:0082:00
Leave Time
Ahsence Start
Absence End 5
4 1 3

Slide notes
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Employee Main Menu =

Timesheet

Employee: Davis, Brian

Validation Messages

“WEBTA" crm

Pay Period: 12-2015 : Jun 14, 2015-Jun 27, 2015 3 IZ| Select Pay Period

Inbox [4] | Settings | Help | Log OQut

Unva@ated validated Cerified  Sent
- ~ s -

Timesheet Type:
Status:

Regular
Unvalidated

m

ERROR: 10:00 hours recorded on B25. Any hours over 8 must be recorded as overtime, (PP LS A81)

(PPY_NFC_130)

(PPY_NFC_174)

Work Time

Time In
Time Out
Meal Time

Transaction = Account
100000001

01 - Regular [(Sample
Base Fay Account

#1)
100000001
01 - Telewark (Sample
Home Account
1)
Work Time Total
Leave Time
Ahsence Start

Ahsence End

Sun hon
614 615
2:00
g:00

Tue
G116

a:00

&:00

Wed
617

a:00

:00

Thu
618

a:00

200

ERROR: Base time in pay hours (32:00) does not match duty hours (30:00) (PPY_US_1)
ERROR: Week 2 base paid hours (42:00 hours) may not exceed 40:00 hours. (PPY_MNFC_17E)
ERROR: Week 2 base tirme in pay + unpaid absence, 42:00 , may not exceed 40:00 hours unless excess hours are less than or equal to unpaid absence.

Fri Sat
619 620
2:00
g:00

1

40:00

40:00

Sun
621

WARNING: Timesheet transaction for 01 - Telewark Home with no corresponding request on B/26 (PPY_US_254)

Won
622

a:00

2:00

ERROR: 40:00 hours scheduled for week 2 but 4200 hours recorded. Extra hours must be recarded as OT. (PPY_UsDA_13)
ERROR: Base 80 hours (82:00) does not match duty hours (80:00) (PPY_NFC_100)
ERROR: Base time in pay + unpaid absence hours (32:00 hours) may not exceed 80:00 hours unless excess hours are less than or equal to unpaid absence.

Tue
623

a:00

a:00

Wed
6124

a:00

&:00

Thu
Bf25

10:08

10:00

Fri
Bi26

a0

200

Sat

G127 Wyk2 Total
34:0074:00
g:00 5:00
42:0082:00

Slide notes
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.:I ™
° WEBTA 'ﬁm Inbox [4] | Settings | Help | Log OQut
Employee Main Menu =
Unvalidated ‘alidated Certified  Sent
Timesheet - O O o—
Employee: Davis, Brian Timesheet Type: Regular
Pay Period:  [12- 2015 : Jun 14, 2015-Jun 27, 2015 " 5 [+ ] | Select Pay Period Status: Unwalidated
Validation Messages L
ERROR: 10:00 hours recorded on B25. Any hours over 8 must be recorded as overtime, (PP LS A81) 1
ERROR: 40:00 hours scheduled for week 2 but 4200 hours recorded. Extra hours must be recarded as OT. (PPY_UsDA_13)
ERROR: Base 80 hours (82:00) does not match duty hours (80:00) (PPY_NFC_100)
ERROR: Base time in pay + unpaid absence hours (32:00 hours) may not exceed 80:00 hours unless excess hours are less than or equal to unpaid absence.
(PPY_MNFC_130)
ERROR: Base time in pay hours (32:00) does not match duty hours (30:00) (PPY_US_1)
ERROR: Week 2 base paid hours (42:00 hours) may not exceed 40:00 hours. (PPY_MNFC_17E)
ERROR: Week 2 base tirme in pay + unpaid absence, 42:00 , may not exceed 40:00 hours unless excess hours are less than or equal to unpaid absence.
(PPY_MNFC_174)
WARNING: Timesheet transaction for 01 - Telewark Home with no corresponding request on B/26 (PPY_US_254)
Work Time
Sun hon Tue Wed Thu Fri Sat il Sun Won Tue Wed Thu Fri Sat Wik Total
614 615 G168 617 618 6119 6720 Bi21 622 623 6124 Bf25 Bi26 Bf27 b
Time In G:00am  8:00am  §:00am 8:00am 3:00am 8:00am 8:00am 8&:00am 8:00am 8:00am 8:00am
Tirme COut 500pm  5:00pm  5:00pm 5:00pm  5:00pm 2:00pm 5:00pm 5:00pm 5:00pm  2:00pm 5:00pm
Meal Time 1:00 1:00 1:00 1:00 1:00 1:00 1:00 1:00 1:00 1:00 1:00
Transaction = Account
100000001
01 - Regular [(Sample - 8 _ v _ 2 3 . . .
Elase Pay Account 8:00 .00 8:00 g:00 8:00 40:00 g:00 8:00 .00 8| 34:0074:00
#1)
100000001
01 - Telewark (Sample . . :
Home Account a0 8:00 8:00
#1)
Work Time Total g:00 g:00 8:00 g:00 g:00 40:00 g:00 8:00 g:00 10:00 g:00 42:0082:00
Leave Time
Ahsence Start
Absence End 5
4 1 3
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.:I ™
° WEBTA 'ﬁm Inbox [4] | Settings | Help | Log OQut
Employee Main Menu =
Unvalidated ‘alidated Certified  Sent
Timesheet - O O o—
Employee: Davis, Brian Timesheet Type: Regular
Pay Period:  [12- 2015 : Jun 14, 2015-Jun 27, 2015 " 5 [+ ] | Select Pay Period Status: Unwalidated
Validation Messages |
ERROR: 10:00 hours recorded on B25. Any hours over 8 must be recorded as overtime, (PP LS A81) 1
ERROR: 40:00 hours scheduled for week 2 but 4200 hours recorded. Extra hours must be recarded as OT. (PPY_UsDA_13)
ERROR: Base 80 hours (82:00) does not match duty hours (80:00) (PPY_NFC_100)
ERROR: Base time in pay + unpaid absence hours (32:00 hours) may not exceed 80:00 hours unless excess hours are less than or equal to unpaid absence.
(PPY_MNFC_130)
ERROR: Base time in pay hours (32:00) does not match duty hours (30:00) (PPY_US_1)
ERROR: Week 2 base paid hours (42:00 hours) may not exceed 40:00 hours. (PPY_MNFC_17E)
ERROR: Week 2 base tirme in pay + unpaid absence, 42:00 , may not exceed 40:00 hours unless excess hours are less than or equal to unpaid absence.
(PPY_MNFC_174)
WARNING: Timesheet transaction for 01 - Telewark Home with no corresponding request on B/26 (PPY_US_254)
Work Time
Sun hon Tue Wed Thu Fri Sat il Sun Won Tue Wed Thu Fri Sat Wik Total
614 615 G168 617 618 6119 6720 Bi21 6122 623 6124 Bf25 Bi26 Bf27 e L
Time In d:00am |8:00am  &:00am 8:00am 300am g:00am 8:00am &:00am 8:00am 8:00am 8:00am
Tirme Qut 5:00pm  5:00pm  5:00pm 5:00pm 5:00pm 2:00pm  5:00pm S:00pm 5:00pm  5:00pm 5:00pm
Meal Time 1:00 1:00 1:00 1:00 1:00 1:00 1:00 1:00 1:00 1:00 1:00
Transaction = Account
100000001
01- Regular (Sampla : : . : . ; : : . : :
Elase Pay Account 8:00 .00 8:00 g:00 8:00 40:00 g:00 8:00 .00 8:00 34:0074:00
#1)
100000001
01 - Telewark (Sample . . :
Home Account a0 8:00 8:00
#1)
Work Time Total g:00 g:00 8:00 g:00 g:00 40:00 g:00 8:00 g:00 10:00 g:00 42:0082:00
Leave Time
Ahsence Start
Absence End =
4 1 3
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- ™
WE BTA ﬁmﬂ Inbox [4] | Settings | Help | Log Out

Employee Main henu =

Unvausiated \a’ali_d_ated Certified Se_-_nt
4 3 G 3

Timesheet o—
Employee: Davis, Brian Timesheet Type: Regular
Pay Period:  [12- 2015 : Jun 14, 2015-Jun 27, 2015 * 5 [+ ] | Select Pay Period Status: Unwalidated

Validation Messages
ERROR: 10°00 hours recorded on 6725 &ny hours over B must be recorded as avertime. (PP LS 261) L\,
ERROR: 40:00 hours scheduled for week 2 but 42:00 hours recorded. Extra hours must be recorded as OT. (PPY_USDA_13)

ERROR: Base 80 hours (82:00) does not match duty hours (80:00) (PPY_NFC_100)

ERROR: Base time in pay + unpaid absence hours (82:00 hours) may not exceed 80:00 hours unless excess hours are less than or equal to unpaid absence.
(PPY_NFC_130)

ERROR: Base time in pay hours (32:00) does not match duty hours (30:00) (PPV_US_1)

ERROR: Week 2 base paid hours (42:00 hours) may not exceed 40:00 hours. (PP _MNFC_17E)

ERROR: Week 2 base time in pay + unpaid absence, 42:00 | may not exceed 40:00 hours unless excess hours are less than or equal to unpaid absence.
(PPY_NFC_174)

WARNING: Timesheet transaction for 01 - Telework Horme with no corresponding request on 6/26 (PPY_US_254)

Work Time
Sun hon Tue Wed Thu Fri Sat Wil Sun Won Tue Wed Thu Fri Sat Wik Total
6114 615 Bl 6 BT 618 Bi19 B/20 621 Bi22 623 Biz24 625 BIZ6 BI2T
Time In B
Time Out
Meal Time
Transaction | Account
100000001
01- Regular (Sample : . : ; : ; : : : 5 ;
Elase Pary Account g:00 g:00 g:00 g:00 g:00 40:00 g:00 g:00 g:00 g:00 34:0074:00
#1)
100000001
01 - Telewnark (Sample ’ . .
Home Account g:00 8:00 8:00
#1)
Work Time Total 8:00 g:00 8:00 8:00 8:00 40:00 a:00 8:00 g:00 10:00 8:00 42:0082:00
Leave Time
Absence Start
- Absence End
Fl [ 3

Slide notes
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Time In 8:00am 8:00am &:00am S:00am &:00am g:00am @:00am 8&:00am 8:00am &:00am 8:00am
- Time Out A00pm  5:00pm  S:00pm (5:00pm  S:00pm :00pm &:00pm 5:00pm 5:00pm  &:00pm  5:00pm
Meal Time 1:00 1:00 1:00 1:00 1:00 1:00 1:00 1.00 1:00 1:00 1:00
Transaction = Account
100000001
01 - Regular (Sample . : : . 2 : 2 ; 2 ; ;
Elase Pay  lAccount 2:00 800 g:00 8:00 g:00 4000 2:00 g:00 g:00 g:00 34:0074:00
#1)
100000001
01 - Telework (Sample 3 ’ ’
Home Account g:00 8:00 8:00
#1)
Work Time Total g:00 g:00 g:00 g:00 g:00 40:00 g:00 g:00 g:00 10:00 g:00 42:0082:00
Leave Time
Ahsence Start
~ Absence End
Transaction = Account
Leave Time Total
Daily Total 8:00 g:00 g:00 8:00 8:00 40:00 a:00 8:00 g:00 10:00 8:00 42:0082:00
Dollar Transactions
Transaction = Account Date Amaunt
Dollar Total
m Totals Remarks (0) Leave Balances Telework =
Su ] T W Th F Sa Su 1] T W Th F Sa
0614 0615 061 & 06M 7 0618 06M19 0620 0621 06i22 0623 06i24 06f25 0626 OBy
8:00a-5:00p 8:00a-5:00p  8:00a-5:00p 8:00a-5:00p | 8:00a-5:00p 8:00a-5:00p  8:00a-5:00p  8:00a-5:00p  8:00a-5:00p | 8:00a-5:00p
8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours
Action Remarks:
Characters Remaining: 255
Save Validate Delete Timesheet Remove All Entries Cancel
Fl 1 3

Slide notes
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Transaction = Account
100000001
01- Regular (Sampls : ; 2 : 2 : : : : ; :
Elase Pay Account 8:00 .00 a:00 00 a:00 40:00 g:00 a:00 .00 a:00 34:0074:00
#11
100000001
01 - Telework (Sample . X X
Home Account g:00 8:00 8:00
#11
Work Time Total g:00 g:00 g:00 g:00 g:00 40:00 g:00 g:00 g:00 10:00 g:00 42:0082:00
Leave Time
Ahsence Start
Absence End
Transaction | Account
Leave Time Total
Daily Total g:00 .00 a:00 00 a:00 40:00 g:00 a:00 .00 10:00 00 42:0082:00
Dollar Transactions
Transaction = Account Date Amount
Dollar Total
m Totals Remarks (0) Leave Balances Telework
Su hd T W Th F Sa Su I T W Th F Sa
0614 0615 Q616 Q617 0618 0619 0820 0621 0622 0623 024 0625 Q626 0827
8:00s-5:00p 8:002-5:00p  8:00a-5:00p 8:00a-5:00p | 8:00a-5:00p 8:005-5:00p  8:00a-5:00p  8:00a-5:00p  8:00a-5:00p  8:00a-5:00p
8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours
Action Remarks:
Characters Remaining: 255
Save Validate Delete Timesheet Remove All Entries Cancel
4 1 3

Slide notes
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.:I ™
° WEBTA 'ﬁm Inbox [4] | Settings | Help | Log OQut
Employee Main Menu = Timesheet =
Timesheet Summary
Employee: Davis, Brian Timesheet Type: Regular
Pay Period:  [12- 2015 : Jun 14, 2015-Jun 27, 2015 * PA [+] | Select Pay Period Status: Unwalidated
Validation Messages
AARNING: Timeshest transaction for 01 - Telework Home with no corresponding request on B25 (PPY LIS 2547
Work Time
Sun Mon o Tue  Wed | Thu Fri  Sat Sun Mon Tue  Wed = Thu Sat k2 Total
614 BM5 | BME  BMY  BME  BM9 E20 B/21 Bf22 | B23 BI24 0 B35 B2 BI2Y
Time In 8:00am 8:00am &:00am8:00am 2:00am 8:00am 8:00am 8:00am 2:00am &:00am
Time Out A:00pm 5:00pm 5:00pm &:00pm 5:00pm A:00pm 5:00pm 5:00pm &:00pm 5:00pm
Meal Time
Transaction Account
01 - Regular Base Pay 100000001 (Sample Account #1) g:00 800 800 800 500 40:00 8:00 §:00 800 800 3200 7200
01 - Telework Hame 100000001 {Sample Account #1) 8:00 2:00  8:00
Work Time Total 8:00 800 800 800 8:00 40:00 8:00 &:00 8:00 8:00 8:00 40:00 80:00
Leave Time
Ahsence Start
Absence End
Transaction Account
Leave Time Total
Daily Total 8:00 800 800 8:00 8:00 40:00 8:00 &:00 8:00 8:00 8:00 40:00 80:00
Dollar Transactions
Transaction Account Date Amaount
Dollar Total
Work Schedule
Scheduls Week 1 schedule YWeek 2
Su 1 T WY Th F Sa Su ] T W Th [F Sa
06/14 0615 06416 0617 0618 0619 065/20 0621 0B/22 06/23 0624 0B/25 06/26 06/27
8:003-5:00p 8:005-5:00p 8:002-500p &:00s-5:00p 8:00s-5:00p 8:005-5:00p  8:005-5:00p 8:005-5:00p 8:002-5:00p 8:00s-5:00p
2 e D b 2 b 2 e L=l AT T 2 b 2 o =N AT T 2 b 2 o i

Slide notes
Next, we will scroll down and click the Affirm button. Select next to continue.
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“WEBTA" o

Inbox [4] | Settings | Help | Log OQut

Employee Main Menu = Timesheet =

Timesheet Summary

Davis, Brian
12- 2015 : Jun 14, 2015-Jun 27, 2015 * PA, IZ| Select Pay Period

Employee:
Pay Period:

Validation Messages

AARNING: Timeshest transaction for 01 - Telework Home with no corresponding request on B25 (PPY LIS 2547

Work Time

Sun Mon  Tue | Wed  Thu Fri  Sat

Sun Mon

614 BM5 | BME  BMY  BME  BM9 E20 621 B/23 B34 BI25  BMI6 BIQTszTDtal
Time In 8:00am 8:00am &:00am8:00am 2:00am 8:00am 8:00am 8:00am 2:00am &:00am
Time Out A:00pm 5:00pm 5:00pm &:00pm 5:00pm A:00pm 5:00pm 5:00pm &:00pm 5:00pm
Meal Time
Transaction Account
01 - Regular Base Pay 100000001 (Sample Account #1) g:00 800 800 800 500 40:00 8:00 §:00 800 800 3200 7200
01 - Telework Hame 100000001 {Sample Account #1) 8:00 2:00  8:00
Work Time Total 8:00 800 800 8:00 800 40:00 8:00 800 8:00 8:00 8:00 40:00 80:00
Leave Time
Ahsence Start
Absence End
Transaction Accaunt
Leave Time Total
Daily Total 8:00 800 800 800 800 40:00 8:00 800 8:00 8:00 8:00 40:00 80:00
Dollar Transactions
Transaction Account Date Amaount
Dollar Total
Work Schedule
Scheduls Week 1 Schedule Wesk 2
Su 1 T WY Th F Sa Su ] T W Th [F Sa
06/14 0615 06416 0617 0618 0619 065/20 0621 0B/22 06/23 0624 0B/25 06/26 06/27
8:003-5:00p 8:005-5:00p 8:002-500p &:00s-5:00p 8:00s-5:00p 8:005-5:00p  8:005-5:00p 8:005-5:00p 8:002-5:00p 8:00s-5:00p
2 e D b 2 b 2 e L=l AT T 2 b 2 o =N AT T 2 b 2 o o

m

Timesheet Type: Regular
Status: Unvalidated

Tue  Wed = Thu Fri | Sat

Slide notes
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.:I ™
- WEBTA lwm Inbox [4] | Settings | Help | Log Out
Ermployee Main Menu = Timeshest =
Timesheet Summary
Employee: Davis, Brian Timesheet Type: Regular
Pay Period:  [12- 2015 : Jun 14, 2015-Jun 27, 2015 * PA [+| | Select Pay Period Status: Unwalidated [
Validation Messages L
WARNING: Timesheet transaction far 01 - Telewark Home with no corresponding request on B28 (PPY_US 254} ¢
Work Time
Sun Maon | Tue Wed Thu Fri | Sat Wikl Sun Maon Tue Wed Thu Fri @ Sat Wk2  Total
G614 615  BME  BMT BM8 BM9 620 Bi21 BI22 BI23 BI24  BI25 BI26 BI2T Ok
Time In
Time Qut
Meal Tirme
Transaction Account
01 - Regular Base Pay 100000001 (Sample Account #1) 8:00 &00 800 800 800 A40:00 8:00 8:00 800 800 3200 ¥2:00
01 - Telework Home 100000001 (Sample Account #1) g:00 g:00 500
Work Time Total 800 800 800 800 800 40:00 8:00 §:00 8:00 8:00 8:00 40:00 80:00
Leave Time
Absence Start
Ahsence End
Transaction Account
Leave Time Total
Daily Total g:00 800 800 800 500 40:00 §:00 §:00 8:00 §:00 500 40:00 50:00
Dollar Transactions
Transaction Account Date | Amount
Dollar Total
Work Schedule
Su W T WY Th F. Sa Su ] T Wy Th F Sa
0614 0EMs 0EA1E 0817 0eM8 = Le] 0E/20 0Es21 0R/22 0623 0524 0B/25 0B/25 0627
5:005-5:00p | 8:00a-5:00p | 8:00a-5:00p | 8:00a-5:00p | 8:00a-5:00p 5:005-5:00p  8:00a-5:00p | 8:005-5:00p  8:00a-5:00p  8:00a-5:00p
8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours =

Slide notes
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Home Leave Computation Date:
Home Leave Category: MNone
Home Leave End Date:

FMLA Invoked: F

FMLA Military Invoked: F

FMLA Expiration Date:

FMLA Military Expiration Date:
Agency: NRCS

State Code: District of Columbia
Town: 1234

Unit: 11

New Contact Point: T

Timekeeper: 11

BUS Code:

FLSA Indicator: E - Exempt

POI: 4815

Employment Type: Exception Hourly
Days in Appointment:

Retirement Plan: CSR5(7.5 PL 110-161) 20103
Hourly Pay Rate:

Military Reserve Category:
Temporary Promotion Expiration Date:
LWOP Expiration Date:

Activity Log
Action Resulting State Date

06A9/201503:11 PM EDT
06/19/2015 03:08 PM EDT
061972015 02:31 PM EDT

Walidate | Pending Attestation
Save Timesheet Saved
Affirrn YWalidated by Employes

Walidate | Pending Attestation 06/19/2015 02:30 PM EDT
Save Timesheet Saved 06/19/2015 02:30 PM EDT
Save Timesheet Saved 06/19/2015 02:18 PM EDT

MName

DAVIS,
DAVIS,
DAVIS,
DAVIS,
DAVIS,

BRIAMN
BRIAMN
BRIAM
BRIAM
BRIAM

SYSTEM

EMPLID of Supervisor:

E-Mail:

Phone:

Temporary Position Expiration Date:
Start Date:

End Date:

Effective Date:

Office Type:

Duty Station City Code:

Duty Station City Description:

Duty Station State Code:

Duty Station State Description:

Duty Station County Code:

Duty Station County Description:
Appointment Expiration Date:
Emergency Preparedness Plan: F
Account :

Vol. Leave Recipient: Mo

Eme. Leave Recipient: No

Personal Leave Ceiling: 240:00
Accounting Type: Manual Account Entry
Actual Leave Accrual Rate: 4 Hours/PP

Message

Timeshest saved by SYSTEM process

| certify that the tirme worked and leave taken as recorded on this form is true and correct to the best of my knowledge.

Action Remarks:

Characters Remaining: 255

Affirm Cancel Attestation

m

Slide notes
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FMLA Military Invoked: F Start Date:

FMLA Expiration Date: End Date:

FMLA Military Expiration Date: Effective Date:

Agency: NRCS Office Type:

State Code: District of Columbia Duty Station City Code:
Town: 1234 Duty Station City Description:
Unit: 11 Duty Station State Code:

New Contact Point: T

Timekeeper: 11

BUS Code:

FLSA Indicator: E - Exempt

POI: 4315

Employment Type: Exception Hourly
Days in Appointment:

Retirement Plan: CSRS(7.5 PL 110-161) 20103
Hourly Pay Rate:

Military Reserve Category:

Temporary Promotion Expiration Date:
LWOP Expiration Date:

Activity Log
Action Resulting State Date

06/19/2015 03:11 PM EDT
06/19/2015 03:.08 PM EDT
06/19/2015 02:31 PM EDT
06/19/2015 02:30 PM EDT
06/19/2015 02:30 PM EDT
06/19/2015 02:18 PM EDT

Yalidate | Pending Attestation
Save Timesheet Saved
Affirm “alidated by Employee
Yalidate | Pending Attestation
Save Timesheet Saved

Save Timesheet Saved

MName

DAVIS, BRIAN
DAVIS, BRIAM
DAVIS, BRIAN
DAVIS, BRIAN
DAVIS, BRIAN
SYSTEM

Duty Station State Description:

Duty Station County Code:

Duty Station County Description:
Appointment Expiration Date:
Emergency Preparedness Plan: F
Account :

Vol. Leave Recipient: Mo

Eme. Leave Recipient: No

Personal Leave Ceiling: 240:00
Accounting Type: Manual Account Entry
Actual Leave Accrual Rate: 4 Hours/PP

Message

Tirmesheet saved by SYSTEM process

| certify that the tirme worked and leave taken as recorded on this form is true and correct to the best of my knowledge.

Action Remarks:

Characters Remaining: 255

i HAvi"f”irm Cancel Attestation

m
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™
WEBTA 'ﬁm Inbox [4] | Settings | Help | Log OQut
Employee Main Menu = Timesheet =
Unvalidated ‘alidated Certified  Sent
Timesheet Summary - O O o—
’T' I + il at T i IIJ
Employee: Davis, Brian Timesheet Type: Regular
Pay Period:  [12- 2015 : Jun 14, 2015-Jun 27, 2015 * VE [+] | Select Pay Period Status: Unvalidated
Work Time
Sun Mon | Tue | Wed = Thu Fri  Sat Sun Mon  Tue | Wed Thu Fri  Sat k2 Total
614 BM5  BME | BM7 | BM8 | BMY B20 6/21 6/22 | Bf23 | B/24 | BI25 | B/26 |BI27
Time In &:00am S:00am &:00am3:00am 8:00am &:00am 3:00am 3:00am &:00am 8:00am =
Time Out 5:00pm 5:00pm 5:00pm5:00pm 5:00pm 5:00pm 5:00pm 5:00pm 5:00pm 5:00pm 7
Meal Time
Transaction Account
01- Regular Base Pay 100000001 (Sample Account #1) g.00 8:00 8:00 8:00 8:00 40:00 8:00 8:00 8:00 800 3200 72:00
01 - Telewark Home 100000001 {Sample Account#1) a:00 8:.00 800
Work Time Total g:00 g:00 8:00 8:00 8:00 40:00 8:00 8:00 8:00 800 8:00 40:00 80:00
Leave Time
Ahsence Start
Absence End
Transaction Account
Leave Time Total
Daity Total g:00 8:00 8:00 800 8:00 40:00 8:00 8:00 8:00 800 8:00 40:00 80:00
Dollar Transactions
Transaction Account Date Amount
Dollar Total
m Totals Remarks (0) Leave Balances Telework |‘
Su I T W Th F Sa Su I T W F Sa
0614 0614 0B/ 6 0617 068 0614 06/20 06121 0622 06/23 06124 06/25 OB26 0627
8:003-5:00p 8:00a-5:00p 8:00s-500p 8:005-5:00p  &:00a-5:00p 8:00a-5:00p  8:00a-5:00p 8:00a-5:00p 8:00s-5:00p  8:00a-5:00p
8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours

Slide notes

Let's return to the Main Menu by selecting the Employee tab.

Select next to continue.
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Inbox [4] | Settings | Help | Log OQut
Unvalidated ‘alidated Certified  Sent
Timesheet Summary o O O o—
| ’T' I + il at T i IIJ
Employee: Davis, Brian Timesheet Type: Regular
Pay Period:  [12- 2015 : Jun 14, 2015-Jun 27, 2015 * VE [+] | Select Pay Period Status: Unvalidated
Work Time
Sun Mon | Tue | Wed = Thu Fri  Sat Sun Mon  Tue | Wed Thu Fri  Sat k2 Total
614 BM5  BME | BM7 | BM8 | BMY B20 6/21 6/22 | Bf23 | B/24 | BI25 | B/26 |BI27
Time In &:00am S:00am &:00am3:00am 8:00am &:00am 3:00am 3:00am &:00am 8:00am =
Time Out 5:00pm 5:00pm 5:00pm5:00pm 5:00pm 5:00pm 5:00pm 5:00pm 5:00pm 5:00pm 7
Meal Time
Transaction Account
01- Regular Base Pay 100000001 (Sample Account #1) g.00 8:00 8:00 8:00 8:00 40:00 8:00 8:00 8:00 800 3200 72:00
01 - Telewark Home 100000001 {Sample Account#1) a:00 8:.00 800
Work Time Total g:00 g:00 8:00 8:00 8:00 40:00 8:00 8:00 8:00 800 8:00 40:00 80:00
Leave Time
Ahsence Start
Absence End
Transaction Account
Leave Time Total
Daity Total g:00 8:00 8:00 800 8:00 40:00 8:00 8:00 8:00 800 8:00 40:00 80:00
Dollar Transactions
Transaction Account Date Amount
Dollar Total
m Totals Remarks (0) Leave Balances Telework
Su I T W Th F Sa Su I T W Th F Sa
0614 0614 0B/ 6 0617 068 0614 06/20 06121 0622 06/23 06124 06/25 OB26 0627
8:003-5:00p 8:00a-5:00p 8:00s-500p 8:005-5:00p  &:00a-5:00p 8:00a-5:00p  8:00a-5:00p 8:00a-5:00p 8:00s-5:00p  8:00a-5:00p
8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours
10, u 3/Fal inhdenu -
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Employee

Timeshest

Schedule

Reports

COP Events

“WEBTA" o

Main Menu

Time

Timesheet Summary
Processed Timesheets
Leave Requests

Prermium Pay Requests
Dollar Transaction Requests

Leave Balances

Repaorts

Telework

Telework Requests

Telework Agreerments

Cantinuation of Pay (COP)

Inbox [4] | Settings | Help | Log OQut

Accounting

Accounts

Schedule
Schedule Assignment
Shifts

Schedule Ternplates

Messages
Send Message To Timekeeper

Send Message To Supervisor

Leave Transfer Program

Leave Donations

Emergency Contacts

My Contacts

Slide notes

During the Validation process, we briefly mentioned the Timesheet Summary, when the timesheet had
the Pending Attestation status, after we had selected the Validate button, but before we had selected
the Affirm button. This is not the only time you can view your Timesheet Summary, as you can see
from the Main Menu. Let's take a look at that link now. Select next to continue.
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“WEBTA" o

Inbox [4] | Settings | Help | Log OQut

Employee Main Menu

Time Accounting
Timeshest Accounts
ITlmesheet Surnmary I
Schedule

Processed Timesheets

Schedule Assignment
Leave Requests

Shifts
Prermium Pay Requests

Schedule Ternplates
Dollar Transaction Requests

Leave Balances Messages
Schedule Send Message To Timekeeper
Send Message To Supervisor
Repaorts
Reports Leave Transfer Program
Leave Donations
Telework
Telework Requests Emergency Contacts
Telework Agreerments My Contacts

Cantinuation of Pay (COP)
COP Events

Slide notes
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.:I ™
* WEBTA ﬁmﬁ Inbox [4] | Settings | Help | Log OQut

Employee Main Menu =

m

Unvalidated Valig:cned Certified  Sent
@ C

Timesheet Summary —C t
Employee: Davis, Brian Timesheet Type: Regular
Pay Period: | 12- 2015 : Jun 14, 2015-Jun 27, 2015 " VE IZ| Select Pay Period Status: Walidated

Validation Messages

AARNING: Timeshest transaction for 01 - Telework Home with no corresponding request on B25 (PPY LIS 2547

Work Time
Sun Mon  Tue | Wed = Thu Fri  Sat Sun Maon Tue  Wed = Thu Fri | Sat k2 Total
614 BM5  BME | BM7 | BM8 | BMY 620 6/21) 6/22 | Bf23 | B/24 | BI25 | B/26 |BI27
Time In 8:00am 8:00am &:00am8:00am 2:00am 8:00am 8:00am 8:00am 2:00am &:00am
Time Out A:00pm 5:00pm 5:00pm 5:00pm 5:00pm 5.00pm S:00pm 5:00pm 5:00pm 5:00pm
Meal Time
Transaction Account
01 - Regular Base Pay 100000001 (Sample Account #1) g:00 800 800 800 800 40:00 §:00 800 500 800 32:00 ¥z2.00
01 - Telewwork Hame 100000001 {Sample Account #1) 8:00 8:00  8:00
Work Time Total 8:00 800 8:00 800 8:00 40:00 8:00 8:00 £:00 8:00 8:00 40:00 80:00
Leave Time
Ahsence Start
Absence End
Transaction Account
Leave Time Total
Daily Total 8:00 800 8:00 800 8:00 40:00 8:00 8:00 £:00 8:00 8:00 40:00 80:00
Dollar Transactions
Transaction Account Date Amaount
Dollar Total
Work Schedule
Scheduls Week 1 =chedule Week 2
Su 1 T WY Th F Sa Su ] T W Th [F Sa
06/14 0615 06416 0617 0618 0619 065/20 0621 0B/22 06/23 0624 0B/25 06/26 06/27
8:003-5:00p 8:005-5:00p 8:002-500p &:00s-5:00p 8:00s-5:00p 8:005-5:00p  8:005-5:00p 8:005-5:00p 8:002-5:00p 8:00s-5:00p
S hour 2 houe 2 haur 2 hour 2 hour 2 haur 2 hour 8 haur 2 hour 2 haur e

Slide notes

The Timesheet Summary provides a read-only snapshot of all the relevant information relating to your
timesheet and profile for the selected pay period. You can view past summaries by selecting them from
the Pay Period drop-down menu, and clicking the Select Pay Period button.

You can view Timesheet Summaries from up to a year in the past. In this example, we are going to
remain in the current pay period.

The top portion contains the work and leave time entries, just as with your timesheet. And below the
timesheet, all of the information that is contained in the tabs below the timesheet in the timesheet view,
are displayed. Let's scroll down to reveal the rest of the timesheet profile. Select next to continue.
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.:I ™
° WEBTA 'ﬁm Inbox [4] | Settings | Help | Log OQut
Employee Main Menu =
Unvalidated ‘alidated Certified  Sent
Timesheet Summary —C @ o—
Employee: Davis, Brian Timesheet Type: Regular
Pay Period:  [12- 2015 : Jun 14, 2015-Jun 27, 2015 * VE [+] | Select Pay Period Status: walidated
Validation Messages
AARNING: Timeshest transaction for 01 - Telework Home with no corresponding request on B25 (PPY LIS 2547
Work Time
Sun Mon  Tue | Wed = Thu Fri  Sat Sun Maon Tue  Wed = Thu Fri | Sat k2 Total
614 615 BAB | BAY  BM18 619 620 621 622 | 623 Bi24 | BI25  BrI6 627
Time In 8:00am 8:00am &:00am8:00am 2:00am 8:00am 8:00am 8:00am 2:00am &:00am
Time Out A:00pm 5:00pm 5:00pm 5:00pm 5:00pm 5.00pm S:00pm 5:00pm 5:00pm 5:00pm
Meal Time
Transaction Account
01 - Regular Base Pay 100000001 (Sample Account #1) g:00 800 800 800 800 40:00 §:00 800 500 800 32:00 ¥z2.00
01 - Telewwork Hame 100000001 {Sample Account #1) 8:00 8:00  8:00
Work Time Total 8:00 800 8:00 8:00 800 40:00 8:00 8:00 8:00 8:00 8:00 40:00 80:00
Leave Time
Ahsence Start
Absence End
Transaction Account
Leave Time Total
Daily Total 8:00 800 8:00 8:00 800 40:00 8:00 8:00 8:00 8:00 8:00 40:00 80:00
Dollar Transactions
Transaction Account Date Amaount
Dollar Total
Work Schedule
=t zak 1 = le 2
Su 1 T WY Th F Sa Su ] T W Th [F Sa
06/14 0615 06416 0617 0618 0619 065/20 0621 0B/22 06/23 0624 0B/25 06/26 06/27
8:003-5:00p 8:005-5:00p 8:002-500p &:00s-5:00p 8:00s-5:00p 8:005-5:00p  8:005-5:00p 8:005-5:00p 8:002-5:00p 8:00s-5:00p
S hor Sbhone Shoye S hour S bhone Shoue Db S bhoue Shoue S bhour ¥
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.:I ™
° WEBTA 'ﬁm Inbox [4] | Settings | Help | Log OQut
Employee Main Menu =
Unvalidated ‘alidated Certified  Sent
Timesheet Summary —C ® o—
Employee: Davis, Brian Timesheet Type: Regular
Pay Period:  [12- 2015 : Jun 14, 2015-Jun 27, 2015 * VE [+] | Select Pay Period Status: walidated
Validation Messages Tl
AARNING: Timeshest transaction for 01 - Telework Home with no corresponding request on B25 (PPY LIS 2547
Work Time
Sun Mon  Tue | Wed = Thu Fri  Sat Sun Maon Tue  Wed = Thu Fri | Sat k2 Total
614 615 BAB | BAY  BM18 619 620 621 622 | 623 Bi24 | BI25  BrI6 627
Time In 8:00am 8:00am &:00am8:00am 2:00am 8:00am 8:00am 8:00am 2:00am &:00am
Time Out A:00pm 5:00pm 5:00pm 5:00pm 5:00pm 5.00pm S:00pm 5:00pm 5:00pm 5:00pm
Meal Time
Transaction Account
01 - Regular Base Pay 100000001 (Sample Account #1) g:00 800 800 800 800 40:00 §:00 800 500 800 32:00 ¥z2.00
01 - Telewwork Hame 100000001 {Sample Account #1) 8:00 8:00  8:00
Work Time Total 8:00 800 8:00 8:00 800 40:00 8:00 8:00 8:00 8:00 8:00 40:00 80:00
Leave Time
Ahsence Start
Absence End
Transaction Account
Leave Time Total
Daily Total 8:00 800 8:00 8:00 800 40:00 8:00 8:00 8:00 8:00 8:00 40:00 80:00
Dollar Transactions
Transaction Account Date Amaount
Dollar Total
Work Schedule
Scheduls Week 1 Schedule YWeek 2
Su 1 T WY Th F Sa Su ] T W Th [F Sa
06/14 0615 06416 0617 0618 0619 065/20 0621 0B/22 06/23 0624 0B/25 06/26 06/27
8:003-5:00p 8:005-5:00p 8:002-500p &:00s-5:00p 8:00s-5:00p 8:005-5:00p  8:005-5:00p 8:005-5:00p 8:002-5:00p 8:00s-5:00p
S hor Sbhone Shoye S hour S bhone Shoue Db S bhoue Shoue S bhour b

Slide notes
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Ermployes Main Menu =

Urwalidated ‘alidated Certified  Sent
- -

Timesheet Summary e o—
Employee: Davis, Brian Timesheet Type: Regular
Pay Period:  [12- 2015 : Jun 14, 2015-Jun 27, 2015 * VE [+| | Select Pay Period Status: “alidated

Validation Messages

WARNING: Timeshest transaction for 01 - Telework Home with no corresponding request on B25 (PPY US 2547 ¢

Work Time
Sun Mon Tue |Wed Thu Fri @ Sat Wikl Sun Mon Tue Wed Thu Fri  Sat Wika  Total
B4 BMS BME BMT 618 B9 B0 Bi21 Gf22 BI23 BI24 Bf25 BI26 G127 i
Time In
Time Out
Meal Time
Transaction Account
01 - Regular Base Pay 100000001 {Sample Account #1) 8:00 800 800 800 800 40:00 8:00 8:00 &00 800 3200 ¥Z00
01 - Telework Home 100000001 (Sample Account #1) g:00 g:00 800
Work Time Total 8:00 800 800 800 800 40:00 8:00 8:00 2:00 8:00 8:00 40:00 80:00
Leave Time
Absence Start
Ahsence End
Transaction Account
Leave Time Total
Daily Total g:00 &:00 8§00 800 §:00 40:00 §:00 8:00 5:00 8:00 §:00 40:00 80:00
Dollar Transactions
Transaction Account Date | Amount
Dollar Total
Work Schedule
Su Il T WY Th F Sa Su ] T W Th [ Sa
06414 0615 0616 0617 0618 0619 06/20 0B/21 0622 06/23 06724 06/25 0626 0B/27
5:005-5:00p | 8:00a-5:00p | 8:00a-5:00p | 8:00a-5:00p | 8:00a-5:00p 5:005-5:00p  8:00a-5:00p | 8:005-5:00p  8:00a-5:00p  8:00a-5:00p
8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours

b
“WEBTA g

mn

Slide notes
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Work Schedule
Su h T WY Th F. Sa Su ] T Wy Th 7 Sa
0614 0EAMS 0EAME 0817 0eM8 = Le] 0E/20 0Es21 0R/22 0623 0524 0B/25 0B/25 0627
5:005-5:00p | 8:00a-5:00p | 8:002-5:00p | 8:00a-5:00p | 8:00a-5:00p 5:005-5:00p | 8:00a-5:00p | 8:005-5:00p  8:00a-5:00p  8:00a-5:00p
8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours
Totals
als
Week One: nes ADDD : Tranzaction Code Amount
TW?EIkHTWD: gggg 01 - Telework Home 8:00
otal Hours: :
Time In Pay: 50:00 01 - Regular Base Pay 72:00
Other Time: 0:00
Dollar Transactions: $0.00 1
Days In Pay: 10 3
Remarks
Pay Period Remarks
Entry Remarks
Doaily
Date Entry Mame, UserlD, Date/Time Rale
Remark
Leave Requests
Date Times Hours Transaction Status Approver
Mo leave requests found for this pay period
Premium Pay Requests
Date Times Haurs Transaction Status
Mo premium pay requests found for this pay period
Leave Data
Leave Type Forward | Adj Forward  Accrued Used Adjustrents  Expired Capped Balance STy U
Balance Lose at

Slide notes

If you have an approved Schedule, or a saved Default Schedule, it would be reflected here. Below the
Work Schedule, is the totals section, summarizing the number of total hours for each week, and the

entire pay period, as well as the number of

hours for each transaction.

Below the Totals section is the Remarks section. You may remember that earlier in the exercise, we
entered a remark for the Telework entry. But, since we deleted that remark, it no longer displays. If the
timesheet had remarks, they would be listed here.

Next, you will see the Leave and Premium Pay Request sections. If there were any Leave or Premium
Pay requests in this pay period, they would be listed here. Let's scroll down and look at the rest of the

page. Select next to continue.

Page 154 of 181

©Kronos, Incorporated



USDA Employee webTA Timesheets

Slide 155 - Slide 155

Work Schedule
Su 1l T Wy Th F Sa Su il T WY Th = Sa

06/14 0B/15 0616 0617 0B/18 0619 0B/20 0621 0B/22 0B/23 06/24 0B/25 0B/26 0B/27

5:005-5:00p | 8:00a-5:00p | 8:002-5:00p | 8:00a-5:00p | 8:00a-5:00p 5:005-5:00p | 8:00a-5:00p | 8:005-5:00p  8:00a-5:00p  8:00a-5:00p

8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours
Totals
Week One: " 40::0‘0':. Transaction Code Arnount 0
TW?EIkHTWD: gggg 01 - Telework Home 8:00
otal Hours: :
Time In Pay: 50:00 01 - Regular Base Pay 72:00
Other Time: 0:00
Dollar Transactions: $0.00 |
Days In Pay: 10 1
Remarks
Pay Period Remarks
Doaily
Date Entry Mame, UserlD, Date/Time Rale R
emark

Leave Requests

Date Times Hours Transaction Status Approver
Mo leave requests found for this pay period
Premium Pay Requests

Date Times Haurs Transaction Status Appraver
Mo premium pay requests found for this pay period
Leave Data

Leave Type Forward | Adj Forward  Accrued Used Adjustrents  Expired Capped Balance STy U
Balance Lose -

Slide notes
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Work Schedule

Su b i Wy Th F Sa Su h i) WY Th E Sa
0B6/14 0B/15 0616 0617 0B/18 0619 0B/20 0621 OB/22 0B/23 06/24 0B/25 0B/26 0B/27
8:003-5:00p 8:005-5:00p 8:002-500p S:00s-5:00p 8:00s-5:00p 8:005-5:00p  8:005-5:00p 8:005-5:00p 8:002-5:00p 8:00s-5:00p
8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours 8 hours
Totals
Week One: 40:00 Transaction Code Armount B
TW?EIkHTWO: éggg 01 - Telework Home 8:00
ola ours: p
Time In Pay: 20:00 01 - Regular Base Pay 72:00
Other Time: 0:00
Dollar Transactions: $0.00
Days In Pay: 10 L
Remarks
Pay Period Remarks

Date Entry Mame, UgerlD, Date/Time Role Rgfnlgrk

Leave Requests

Date Times Hours Transaction Status Approver

Mo leave reguests found for this pay period

Premium Pay Requests

Date Times Hours Transaction Status Approver

Mo premium pay requests found for this pay period

Leave Data
Leave Type Forward  Adj Forward  Accrued Used  Adjustments Expired Capped Balance SO Uen o
Balance Lose
Syl | fulialal L-00 A-00 .00 L0 .00 00 A-00 =ntaral L-00 X

Slide notes
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Leave Data

Leave Type Forward | Adj Forward Accrued Used
Annual Leave 0:.00 0:00 4:00 0:00
Sick Leave 0:.00 0:00 4:00 0:00

Timesheet Profile
Status Change Type: Mone
Status Change Day: None
Oath of Office: F
Final Report: False
On Hold: F
Payplan: GZ General Schedule (reg)
Tour of duty: Full Time
Duty Hours: 80
Work Week: Mon-Fri
Alternative Work Schedule: “ariable Workday/Maxiflex
RS0 / Salary Cap: Mone
Standby Hours Week 1:
Standby Hours Week 2:
Standby AUO Percent:
Service Computation Date: 04/01/2015
Military Regular Leave Flag: F
Military Emergency Leave Flag: F
Negative Annual Leave Balance: F
Negative Sick Leave Balance: F
Negative Religious Comp Time Balance: F
Leave Category Override: Default (Based on SCD)
Leave Ceiling Override:
Home Leave Computation Date:
Home Leave Category: MNone
Home Leave End Date:
FMLA Invoked: F
FMLA Military Invoked: F
FMLA Expiration Date:
FMLA Military Expiration Date:
Agency: NRCS
State Code: District of Columbia
Town: 1234
Unit: 11
New Contact Point: T
Timekeeper: 11
BUS Code:

Adjustrments  Expired Capped

0:00
0:00

0:00 0:00
0:00 0:00

Detail Expiration Date:

Supervisory Status Code:
Supervisory Status Code Description:
Department Description:

Amount Balance:
Hours Balance:

Last Day Worked:
Organization Level 1:
Organization Level 2:
Organization Level 3:
Organization Level 4:
Organization Level 5:
Organization Level 6:
Organization Level 7:
Organization Level 8:
Occupational Series:
Grade:

Step:

Official Title:
Organizational Title:
Dept Code:
Employment Status:
EMPLID of Supervisor:
E-Mail:

Phone:

Balance

4:00
4:00

Temporary Position Expiration Date:

Start Date:
End Date:
Effective Date:
Office Type:

Duty Station City Code:
Duty Station City Description:
Duty Station State Code:

Duty Station State Description:

Duty Station County Code:

Duty Station County Description:

EOY
Balance

60:00
60:00

Use or
Lose

0:00
0:00

m

Slide notes

The Leave Data section, just like the Leave Data tab in the timesheet view, contains details about
Leave Types that have changed during this pay period.

The Timesheet Profile section contains the profile data we covered earlier. Let's scroll down to view the
rest of the Timesheet Summary. Select next to continue.
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Leave Data
Leave Type Forward | Adj Forward Accrued Used Adjustrments  Expired Capped Balance BEOY U an
alance Lose
Annual Leave 0:.00 0:00 4:00 0:00 0:00 0:.00 0:00 4:00 60:00 0:00
Sick Leave 0:.00 0:00 4:00 0:00 0:00 0:.00 0:00 4:00 60:00 0:00

Timesheet Profile
Status Change Type: Mone
Status Change Day: None
Oath of Office: F
Final Report: False

Detail Expiration Date:

Supervisory Status Code:
Supervisory Status Code Description:
Department Description:

On Hold: F

Payplan: GZ General Schedule (reg)
Tour of duty: Full Time

Duty Hours: 80

Work Week: Mon-Fri

Alternative Work Schedule: “ariable Workday/Maxiflex

RS0 / Salary Cap: Mone

Standby Hours Week 1:

Standby Hours Week 2:

Standby AUO Percent:

Service Computation Date: 04/01/2015
Military Regular Leave Flag: F

Military Emergency Leave Flag: F
Negative Annual Leave Balance: F
Negative Sick Leave Balance: F

Negative Religious Comp Time Balance: F
Leave Category Override: Default (Based on SCD)
Leave Ceiling Override:

Home Leave Computation Date:

Amount Balance:
Hours Balance:

Last Day Worked:
Organization Level 1:
Organization Level 2:
Organization Level 3:
Organization Level 4:
Organization Level 5:
Organization Level 6:
Organization Level 7:
Organization Level 8:
Occupational Series:
Grade:

Step:

Official Title:
Organizational Title:
Dept Code:
Employment Status:
EMPLID of Supervisor:

m

Home Leave Category: MNone E-Mail:

Home Leave End Date: Phone:

FMLA Invoked: F Temporary Position Expiration Date:

FMLA Military Invoked: F Start Date: | 4]
FMLA Expiration Date: End Date:

FMLA Military Expiration Date: Effective Date:

Agency: NRCS Office Type:

State Code: District of Columbia Duty Station City Code:

Town: 1234 Duty Station City Description:

Unit: 11 Duty Station State Code:

New Contact Point: T
Timekeeper: 11
BUS Code:

Duty Station State Description:
Duty Station County Code:
Duty Station County Description:

Slide notes
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