USDA Employee webTA Leave Requests

Slide 65 - Slide 65

I:I ™
° WEBTA Employee Inbox [11] | Settings | Help | Log Out

Employee Main Menu > Leave Requests =

Pending Approved Denied

Leave Request Form

Leave Type and Dates Leave Balance Calculator

Employee: MILLER, SAMANTHA
Leave Type: |[Esile QN:ET:] B2

ITransaction Leave Balance: Sick Leave 76:00 I

m

Start Date End Date All Day Start Time Stop Time  Daily Hours Total Hours  Action

Month Day Year = | Month Day Year =] B | Delete |

Add New Row

Remarks
Submitter - [
Remarks: ¥
Approver »
Comments: i

Sick Leave Purpose
If you are requesting sick leave, you must indicate the reason

@ None

) liness/injury/incapacitation of requesting employee

_ Medical/dental/optical examination of requesting employee

() Care of family member, including medical/dental/optical examination of family member, or bereavement
() Care of family member with a serious health condition

(©) Other (Provide the reason in Remarks)

Family and Medical Leave Act

Contact your supendsor and/or your personnel office to obtain additional information about your entitlements and responsibilities under the FMLA. Medical
certification of a serious health condition may be required by vour agency. If annual. sick. or leave without pay will be used under the Family and Medical Leave Act %

Slide notes

Note that the balance adjusted based on the change in leave type. Let's switch back to Annual Leave.
Select next to continue.
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I:I ™
° WEBTA Employee Inbox [11] | Settings | Help | Log Out

Employee Main Menu > Leave Requests =

Pending Approved Denied

Leave Request Form

Leave Type and Dates Leave Balance Calculator

Employee: MILLER, SAMANTHA

[N T 62 - Sick Leave [~}

Transaction Leave Balance: Sick Leave 76:00

m

Start Date End Date All Day Start Time Stop Time  Daily Hours Total Hours  Action

Month Day Year = | Month Day Year =] B | Delete |

Add New Row

Remarks
Submitter - [
Remarks: ¥
Approver »
Comments: i

Sick Leave Purpose
If you are requesting sick leave, you must indicate the reason

@ None

) liness/injury/incapacitation of requesting employee

_ Medical/dental/optical examination of requesting employee

() Care of family member, including medical/dental/optical examination of family member, or bereavement
() Care of family member with a serious health condition

(©) Other (Provide the reason in Remarks)

Family and Medical Leave Act

Contact your supendsor and/or your personnel office to obtain additional information about your entitlements and responsibilities under the FMLA. Medical
certification of a serious health condition may be required by vour agency. If annual. sick. or leave without pay will be used under the Family and Medical Leave Act %

Slide notes

Page 66 of 138 ©Kronos, Incorporated



USDA Employee webTA Leave Requests
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IEI ™
WEBTA inbox [11] | Setings | Holp | Log Out

Employee Main Menu > Leave Requests =

Pending Approved Denied

Leave Request Form

Leave Type and Dates Leave Balance Calculator

Employee: MILLER, SAMANTHA

m

Leave Type: |62 - Sick Leave hd
62 - Federal Employees Family Friendly Leave Act-MFL Shift 4 -
Transaction L 62 - Federal Employees Family Friendly Leave Act-MFL Shift 5

62 - Federal Employees Family Friendly Leave Act-MFL Shift 6

Start D 62 - Federal Employees Family Friendly Leave Act-MFL Shift 7 tal Hours  Action
62 - Hospitalization / Surgel
62 - Sick Leave

62 - Sick Leave ( 1ST SHIFT + SUNDAY ) WG-SHIFT-5 (MIL)
62 - Sick Leave ( 2ND SHIFT + SUNDAY ) WG-SHIFT-6 (MIL)
62 - Sick Leave ( 3:00PM TO MIDNIGHT) WG-SHIFT-2 (MIL)
(
(

Month Day @ilcletey

62 - Sick Leave { 3RD SHIFT + SUNDAY ) WG-SHIFT-7 (MIL)
Remarks 62 - Sick Leave (11:00PM TO 8:00AM) WG-SHIFT-3 (MIL)
62 - Sick Leave (T:00AM TO 3:00PM) WG-SHIFT-1 (MIL)
Submi 62 - Sick Leave (WITH 2 OR MORE SHIFTS) WG-SHIFT-4 (MIL)
Remal 62 - Sick Leave Family Friendly MFL @ 50%
62 - Sick Leave Family Friendly MFL w/ Night Diff @ 15% COPR

Appr( 62 - Sick Leave Family Friendly MFL w/ Night Diff @ 20% COBRA-COPR
Commel g2 - Sick Leave Family Friendly MFL w/ Night Diff @ 20% COPR
62 - Sick Leave MFL
i 62 - Sick Leave MFL Sunday Diff @ 50%
SickLeave | &) _ gick Leave MFL wi Night Diff @ 15%

If you are rd 62 - S!ck Leave MFL w/ N!ght D!ﬁ @ 15% COBRA-COPR
62 - Sick Leave MFL w/ Night Diff @ 15% COPR
@ None 62 - Sick Leave MFL w/ Night Diff @ 20%
- 62 - Sick Leave MFL w/ Night Diff @ 20% COBRA-COPR

1 lness/in " T 5

© Medicall 62 - Sick Leave MFL w/ Night Diff @ 20% COPR

B 62 - Sick Leave w/Night Diff |

() Care of f§ eavemnent

T 62 - Sick Leave w/Night+Sun Diff
O Careoffl g7 _ gick Leave, Shift 1

© Other (P| 62 - Sick Leave, Shift 3

62 - Sick Sun+Night-FamilyFriendly

Family and Medical Leave Act

m

1|

Contact your supendsor and/or your personnel office to obtain additional information about your entitlements and responsibilities under the FMLA. Medical
certification of a serious health condition may be required by vour agency. If annual. sick. or leave without pay will be used under the Family and Medical Leave Act %

Slide notes
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.:. ™
“"WEBTA [ Employee | Inbox [11] | Settings | Help | Log Out

Employee Main Menu > Leave Requests =

Pending Approved Denied

Leave Request Form

Leave Type and Dates Leave Balance Calculator

Employee: MILLER, SAMANTHA

m

Leave Type: |62 - Sick Leave hd
62 - Federal Employees Family Friendly Leave Act-MFL Shift 1 -
Transaction L 62 - Federal Employees Family Friendly Leave Act-MFL Shift 2
62 - Federal Employees Family Friendly Leave Act-MFL Shift 3

Start D 62 - Federal Employees Family Friendly Leave Act-MFL Shift 4 tal Hours Action
62 - Federal Employees Family Friendly Leave Act-MFL Shift 5
Month Day 62 - Federal Employees Family Friendly Leave Act-MFL Shift 6 | Delete |

62 - Federal Employees Family Friendly Leave Act-MFL Shift 7
Add New R 52 - Hospitalization / Surge
62 - Sick Leave
62 - Sick Leave ( 1ST SHIFT + SUNDAY ) WG-SHIFT-5 (MIL)
Remarks 62 - Sick Leave ( 2ND SHIFT + SUNDAY ) WG-SHIFT-6 (MIL)
62 - Sick Leave ( 3:00PM TO MIDNIGHT) WG-SHIFT-2 (MIL)

(

(

Subm 62 - Sick Leave ( 3RD SHIFT + SUNDAY ) WG-SHIFT-7 (MIL) il
Rema 62 - Sick Leave (11:00PM TO 8:00AM) WG-SHIFT-3 (MIL)
62 - Sick Leave (7:00AM TO 3:00PM) WG-SHIFT-1 (MIL)
Appri 62 - Sick Leave (WITH 2 OR MORE SHIFTS) WG-SHIFT-4 (MIL)
Comme 62 - Sick Leave Family Friendly MFL @ 50%
62 - Sick Leave Family Friendly MFL w/ Night Diff @ 15% COPR
62 - Sick Leave Family Friendly MFL w/ Night Diff @ 20% COBRA-COPR
62 - Sick Leave Family Friendly MFL w/ Night Diff @ 20% COPR
62 - Sick Leave MFL
62 - Sick Leave MFL Sunday Diff @ 50%
@ None 62 - Sick Leave MFL w/ Night Diff @ 15%
- 62 - Sick Leave MFL w/ Night Diff @ 15% COBRA-COPR

Sick Leave

If you are re

= :Jll?:;; B2 - Sick Leave MFL w/ Night Diff @ 15% COPR

) Core il 62 - Sick Leave MFL w/ Night Diff @ 20% e
- 52 - Sick Leave MFL w/ Night Diff @ 20% COBRA-COPR s
©Careof i g7 _ gick L eave MFL w/ Night Diff @ 20% COPR S

- Other (P| 62 - Sick Leave w/Night Diff

62 - Sick Leave w/Night+Sun Diff x
Family and Medical Leave Act

Contact your supendsor and/or your personnel office to obtain additional information about your entitlements and responsibilities under the FMLA. Medical
certification of a serious health condition may be required by vour agency. If annual. sick. or leave without pay will be used under the Family and Medical Leave Act b

Slide notes
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“WEBTA" crzm

Inbox [11] | Settings | Help | Log Out

Employee Main Menu > Leave Requests =

Leave Request Form

Leave Type and Dates
Employee: MILLER, SAMANTHA

Leave Type: |62 - Sick Leave

66 - Voting w/Night Diff

66 - Voting w/Sunday Diff

66 - Vaoting w/Sunday+Night Diff

Start D{Annual | eave
 61-Annual Leave

61 - Annual Leave ([ 1ST SHIFT + SUNDAY ) WG-SHIFT-5 (MFL})

Transaction L

Month Day

E

61 - Annual Leawe ( 3:00PM TO MIDNIGHT) WG-SHIFT-2 (MFL)
(
(

61 - Annual Leave ( 7:00AM TO 3:00PM) WG-SHIFT-1 (MFL)

: 64 - Comp Time/Travel Used
(© Other (P Compensatory Time Off
64 - Comp Leave Used

61 - Annual Leave { 2ND SHIFT + SUNDAY )} WG-SHIFT-6 (MFL)

61 - Annual Leave ( 3RD SHIFT + SUNDAY ) WG-SHIFT-7 (MFL)

Remarks 61 - Annual Leave (11:00PM TO 8:00AM) WG-SHIFT-3 (MFL)
61 - Annual Leave (WITH 2 OR MORE SHIFTS) WG-SHIFT-4 (MFL)
Submi 61 - Annual Leave Donated
Remal 61 - Annual Leave FMLA
61 - Annual Leave MFL
Appr( 61 - Annual Leave MFL Night Diff @ 15%-COPR
Commef 61 - Annual Leave MFL Night Diff @ 20%
61 - Annual Leave MFL Night Diff @ 20%-COBRA
i 61 - Annual Leave MFL Night Diff @ 20%-COBRA-COPR
SickLeave| &1 Annual Leave MFL Sunday Diff @ 50%
If you are rd 61 - Annual Leave w/ Night Diff @ 15% (MFL)
61 - Annual Leave w/ Night Diff @ 20% (COPR) (MFL)
@ None 61 - Annual Leave w/Night Diff
lness/irl gl —innua: teave \néf?liﬂg:HSun Diff
. : - Annual Leave, Shi
o tedcall  61- Annual Leave, Shift 3
T Comp Time/Travel Used
() Care of f§

tal Hours

eavemnent

Family and Medical Leave Act

Slide notes

Action

| Delete |

Contact your supendsor and/or your personnel office to obtain additional information about your entitlements and responsibilities under the FMLA. Medical
certification of a serious health condition may be required by vour agency. If annual. sick. or leave without pay will be used under the Family and Medical Leave Act %

Pending Approved Denied

Leave Balance Calculator

m
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L ] ™
i WEBTA Employee Inbox [11] | Settings | Help | Log Out

Employee Main Menu > Leave Requests =

Pending Approved Denied
Leave Request Form — 00— <

Leave Type and Dates Leave Balance Calculator

Employee: MILLER, SAMANTHA

Leave Type: |[atlE NE:EIT:] 2

Transaction Leave Balance: Annual Leave 64:00

i

Start Date End Date All Day Start Time Stop Time  Daily Hours Total Hours  Action

Month Day Year [ | Month Day Year [&]| [E Delete |

Add New Row

Remarks
Submitter -
Remarks: ¥
Approver »
Comments: i

Sick Leave Purpose
If you are requesting sick leave, you must indicate the reason

@ None

) liness/injury/incapacitation of requesting employee

_ Medical/dental/optical examination of requesting employee

() Care of family member, including medical/dental/optical examination of family member, or bereavement
() Care of family member with a serious health condition

(©) Other (Provide the reason in Remarks)

Family and Medical Leave Act

Contact your supendsor and/or your personnel office to obtain additional information about your entitlements and responsibilities under the FMLA. Medical
certification of a serious health condition may be required by vour agency. If annual. sick. or leave without pay will be used under the Family and Medical Leave Act %

Slide notes

While displaying the current leave balance is helpful in many cases, what if you are requesting leave
beyond the current pay period, and want to know what your balance will be as of a future date? The
Leave Balance Calculator will display the number of available hours for a particular leave type on a
given date. Select next to continue.
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I:I ™
° WEBTA Employee Inbox [11] | Settings | Help | Log Out

Employee Main Menu > Leave Requests =

Pending Approved Denied

Leave Request Form

Leave Type and Dates

| Leave Balance Calculator |
Employee: MILLER, SAMANTHA

m

Leave Type: |~ |
Transaction Leave Balance: Annual Leave 64:00

Start Date End Date All Day Start Time Stop Time  Daily Hours Total Hours  Action
Month Day Year = | Month Day Year =] B 7 De\etg J

Add New Row

Remarks
Submitter - [
Remarks: ¥
Approver »
Comments: i

Sick Leave Purpose
If you are requesting sick leave, you must indicate the reason

@ None

) liness/injury/incapacitation of requesting employee

_ Medical/dental/optical examination of requesting employee

() Care of family member, including medical/dental/optical examination of family member, or bereavement
() Care of family member with a serious health condition

(©) Other (Provide the reason in Remarks)

Family and Medical Leave Act

Contact your supendsor and/or your personnel office to obtain additional information about your entitlements and responsibilities under the FMLA. Medical
certification of a serious health condition may be required by vour agency. If annual. sick. or leave without pay will be used under the Family and Medical Leave Act %

Slide notes
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Leave Balance Calaulator x

Leave Type:
Date: Month Day Year

Calculate

Estimated
Balance: 0-00

Note: Babnce includes Pending and Approved Leave Reguests.

Slide notes

First, select the leave type you are interested in viewing by selecting the Leave Type dropdown menu.
In this example, we are going to select Annual Leave. Select next to continue.
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Leave Balance Calaulator x

teave Type: [I— - |
Date: Month Day Year

Calculate

Estimated
Balance: 0-00

Note: Babnce includes Pending and Approved Leave Reguests.

Slide notes
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Employee Main Menu > Leave Requests =

Leave Request Form

Leave Type and Dates
Employee: MILLER, SAMANTHA

“WEBTA" crzm

Inbox [11] | Settings | Help | Log Out

Leave Type: |61 - Annual Leave

[=]

Start Date

Transaction Leave Balance: Annual Leave 64:00

Leave Balance Calaulator x

Pending Approved Denied
—O0— 00— 00—

Leave Balance Calculator

m

Month Day Year Leave Type:

Add New Row Date:

Remarks
Estimated
Submitter Balance:
Remarks:
Approver
C e

Admin/Excused Absence
66 - 1995/1996 Furlough
66 - Admin Excused wiNight Dif
66 - Admin Leave Pending Case
66 - Admin for Volunteering
66 - Admin/Exc. Absence w/Sund
66 - Admin/Exc. Absence/Sun+Ni
66 - Blood Donation
66 - Bone Marrow + Sunday Diff

Sick Leave Purpose
If you are requesting sick leave, you m

@ None

@ liness/finjury/incapacitation of requey
©) Medical/dental/optical examination
() Care of family member, including me
() Care of family member with a seriou
(©) Other (Provide the reason in Remark

Family and Medical Leave Act
Contact your supendsor and/or your pe

Slide notes

66 - Bone Marrow w/Sun + Night
66 - BoneMarrow/OrganDonor Lea
66 - Change of Duty Station

66 - Court Leave

66 - Court Leave + Sunday Diff

66 - Court Leave w/Sun+Night

66 - Examination Leave

66 - Federal Holiday

66 - Haz. Weather w/Sun+Night
66 - Haz. Weather w/Sunday Diff
66 - Hazard Weather Bureau Clo
66 - Holiday Off + Sunday Diff

66 - Holiday Off w/Sun + Night

66 - Local Holiday

66 - Organ Donor + Sunday Diff
66 - Organ Donor wiSun + Night
66 - Other Leave w/Night DiftBone Marrow Donor

certification of a serious health conditio gz _ rsbor | ogug wihlioht Dif Nrnan Donar

m

ties under the FMLA. Medical
Lnder the Family and Medical Leave Act %
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“WEBTA crzm

Employee Main Menu > Leave Requests =

Inbox [11] | Settings | Help | Log Out

Pending Approved Denied
—0— 00— 00—

Leave Balance Calculator

Leave Request Form

Leave Type and Dates
Employee: MILLER, SAMANTHA

m

Leave Type: |61 - Annual Leave E|

Transaction Leave Balance: Annual Leave 64:00

Start Date Leave Balance Calaulator =

| Month Day Year

Leave Type: -2
Admin/Excused Absence -

i LsL M Date: 66 - 1995/1996 Furlough

66 - Admin Excused w/Night Dif

66 - Admin Leave Pending Case

Remarks 66 - Admin for Volunteering

; Ewa 66 - Admin/Exc. Absence wiSund
Submitter [ g 86 - Admin/Exc. Absence/SuntNi
Remarks: 66 - Blood Donation
66 - Bone Marrow + Sunday Diff
C Appm\‘e_r ’7 66 - Bone Marrow w/Sun + Night 2
66 - BoneMarrow/OrganDonor Lea
66 - Change of Duty Station
Sick Leave Purpose 66 - Court Leave
66 - Court Leave + Sunday Diff
If you are requesting sick leave, you m 66 - Court Leave w/Sun+Night
66 - Examination Leave
@ None 66 - Federal Holiday

) Ninessfinjury/incapacitation of reques
) Medical/dental/optical examination
() Care of family member, including me

66 - Haz. Weather w/Sun+Night
66 - Haz. Weather w/Sunday Diff
66 - Hazard Weather Bureau Clo

() Care of family member with a seriou 66 - Holiday Off + Sunday Diff

(©) Other (Provide the reason in Remark GGt iolday QEw!Sun bt
66 - Local Holiday

66 - Organ Donor + Sunday Diff

66 - Organ Donor w/Sun + Might

: 66 - Other Leave w/Night DiffBone Marrow Donor
Contact your supenisor and/or your pel 66 - Other Leave w/Night Diff-Organ Donor

L certification ofa serious health conditid g5 . (ihar | aaua Shif 1

Family and Medical Leave Act

Lties under the FMLA. Medical
nder the Family and Medical Leave Act kd

Slide notes
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Employee Main Menu > Leave Requests =
Leave Request Form

Employee: MILLER, SAMANTHA

Leave Type: |61 - Annual Leave E|

Transaction Leave Balance: Annual Leave 64:00

Start Date Leave Balance Calaulator =

Month Day Year Leave Type: =

66 - Time Off Award -
SIS Date: 66 - Time Off Award w/Night Diff
66 - Time Offfincent w/Sun+Night
66 - Time Off/incent w/Sunday

Remarks ) B6 - Time Offincentive, Shift 1
Estimated | g6 voling
Submitter [ T 86 - Voting w/Night Diff 2
Remarks: 66 - Voting w/Sunday Diff i
66 - Vioting w/Sunday+Night Diff i
Appm\‘e_r ’7 Annual | eave Z

61 - Annual Leave ( 1ST SHIFT + SUNDAY ) WG-SHIFT-5 (MFL)
Sick Leave Purpose 61 - Annual Leave { 2ND SHIFT + SUNDAY ) WG-SHIFT-6 (MFL)
61 - Annual Leave ( 3:00PM TO MIDNIGHT) WG-SHIFT-2 (MFL)
(
(

If you are requesting sick leave, you m 61 - Annual Leave ( 3RD SHIFT + SUNDAY ) WG-SHIFT-7 (MFL)
61 - Annual Leave ( 7:00AM TO 3:00PM) WG-SHIFT-1 (MFL)
@ None 61 - Annual Leave (11:00PM TO 8:00AM) WG-SHIFT-3 (MFL)

Hir finjury/incapacitation of reques 61 - Annual Leave (WITH 2 OR MORE SHIFTS) WG-SHIFT-4 (MFL)
) Medical/dental/optical examination 61 - Annual Leave Donated
(©) Care of family member, includingmg 61 - Annual Leave FMLA
(1 Care of family member with a seriou| 61 - Annual Leave MFL

5 . 61 - Annual Leave MFL Night Diff @ 15%-COPR
Other (Provide the Remark 9
B Ckbexd CESORIMBEMAN ¢ _ Annual Leave MFL Night Diff @ 20%

61 - Annual Leave MFL Night Diff @ 20%-COBRA
Family and Medical Leave Act 61 - Annual Leave MFL Night Diff @ 20%-COBRA-COPR
61 - Annual Leave MFL Sunday Diff @ 50%

Slide notes

t:. ™
WEBTA Emplovee Inbox [11] | Settings | Help | Log Out

Pending Approved Denied
—O0— 00— 00—

Leave Type and Dates Leave Balance Calculator

Contact your supendsor and/or your pe 61 - Annual Leave w/ Night Diff @ 15% (MFL) ties under the FMLA. Medical
certification of a serious health conditiol G4 Annual | goug wi Winht TV @ 2000 (CODDY MAE]Y nder the Family and Medical Leave Act %

m
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Leave Balance Calaulator x
[E Rt T-H 61 - Annual Leave
Date: Month Day Year

Calculate

Estimated
Balance: 0-00

Note: Babnce includes Pending and Approved Leave Reguests.

Slide notes

Next, enter the date for which you wish to calculate the balance, or use the calendar icon to select a
date. In this example, we are going to select the calendar icon, and skip to the month of July, and
select July 31st. Select next to continue.
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Leave Balance Calaulator x

[E Rt T-H 61 - Annual Leave E
Date: Month Day Year §«

Calculate

Note: Babnce includes Pending and Approved Leave Reguests.

Slide notes
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Leave Balance Calaulator

Leave Type: |61 - Annual Leave
Date:
| (4] March 2014 n

Su Mo Tu We Th Fr Sa

Slide notes
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Leave Balance Calaulator

Leave Type: |61 - Annual Leave

Date:

April 2014 n
Tu We Th Fr MNext

1l 2l =5 2] =
8 9 10 11 12 proved Leave Requests.
15 16 17 18 19
22 23 24 25 %
7 28 29 3

Slide notes
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Leave Balance Calaulator

Leave Type: |61 - Annual Leave
Date:
(4] May 2014 n

Su Mo Tu We Th Fr Sa

1 M
9

16 17

23 24

30 3N

Slide notes
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Leave Balance Calaulator

Leave Type: |61 - Annual Leave
Date:
| (4] June 2014 n

Su Mo Tu We Th Fr Sa
1: 2 3 4 5 ] 7

8 9 10 118 1
15 16 17 18 19 21
22 23 24 25 26 28
29 30

Slide notes

Page 82 of 138 ©Kronos, Incorporated



USDA Employee webTA Leave Requests

Slide 83 - Slide 83

Leave Balance Calaulator

Leave Type: |61 - Annual Leave

Date:

| (<] July 2014

Tu We Th Fr

http://webta.kronosfederal.com/nfchost8/FederalleaveRequestsForRoleGro...

Slide notes
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Leave Balance Calaulator

Leave Type: |61 - Annual Leave

Date: (07/31/2014
=3
e Select the Calculate button
Balance:

Note: Babnce includes Pending and Approved Leave Reguests.

Slide notes
Finally, select the Calculate button to view your projected balance as of that date.
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“WEBTA" crzm

Inbox [11] | Settings | Help | Log Out

Employee Main Menu > Leave Requests =

Leave Request Form

Leave Type and Dates
Employee: MILLER, SAMANTHA

Leave Type: |61 - Annual Leave E|

Transaction Leave Balance: Annual Leave 64:00

I =
Month Day Year 1= Leave Type: |61 - Annual Leave

Add New Row Date: |07/31/2014 (el

Remarks _
Submitter Eggll:‘tceed: =
Remarks: |: Note: Babnce includes Pending and Approved Leave Reguests.
Approver ’7
Commens: |

Sick Leave Purpose

If you are requesting sick leave, you must indicate the reason.

@ None

@ Niness/injury/incapacitation of requesting employee

(@ Medical/dental/optical examination of requesting employee

() Care of family member, including medical/dental/optical examination of family member, or bereavement
() Care of family member with a serious health condition

(©) Other (Provide the reason in Remarks)

Family and Medical Leave Act

Slide notes

Start Date Leave Balance Calaulator =

Contact your supendsor and/or your personnel office to obtain additional information about your entitlements and responsibilities under the FMLA. Medical
certification of a serious health condition may be required our agency. If annual. sick. or leave without pay will be used under the Family and Medical Leave Act

Pending Approved Denied
—O0— 00— 00—

Leave Balance Calculator

m,

Note that the balance updated to 92 hours. As the note mentions, the displayed balance include any

pending and approved leave requests.

Let's select another date. In this example, we will select August 29th. Select next to continue.
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Leave Type: |61 - Annual Leave

Date: |07/31/2014 =

Note: Babnce includes Pending and Approved Leave Reguests.

Slide notes
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Leave Balance Calaulator

Leave Type: |61 - Annual Leave

Date: |07/31/2014]

| (<] July 2014

Su Mo Tu We Th Fr
1 7 ) =t
[ 7 8 9 10 11
13 14 15 16 17 18
20 21 22 23 24 25

7 3 2 3B

Slide notes
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Leave Balance Calaulator

Leave Type: |61 - Annual Leave

Date: [D7/31/2014

(<] August 2014 [ ] |

Su Mo Tu We Th Fr Sa
1 2

4 5 6 7 B 9

1 12 13 14 15 16

18 1% 20 21 22| 23

s 2 2 28] 3

http://webta.kronosfederal.com/nfchost8/FederalleaveRequestsForRoleGro...

Slide notes
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Leave Balance Calaulator

Leave Type: |61 - Annual Leave

o

_ Select the Calculate button

i 92:00
Balance: '

Note: Babnce includes Pending and Approved Leave Reguests.

Slide notes
Select the Calculate button to update the balance as of that date.
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Leave Balance Calaulator

Leave Type: |61 - Annual Leave

oo

Estimated :
Balance: 100:00

Note: Babnce includes Pending and Approved Leave Reguests.

Slide notes

Note that the balance has updated based on the change in date. To close the Calculator select the X in
the upper right corner of the calculator window. Select next to continue.
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