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Slide notes 
Note that the balance adjusted based on the change in leave type.  Let's switch back to Annual Leave.  
Select next to continue.   
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Slide notes 
While displaying the current leave balance is helpful in many cases, what if you are requesting leave 
beyond the current pay period, and want to know what your balance will be as of a future date?  The 
Leave Balance Calculator will display the number of available hours for a particular leave type on a 
given date.  Select next to continue.   
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Slide notes 
First, select the leave type you are interested in viewing by selecting the Leave Type dropdown menu.  
In this example, we are going to select Annual Leave.  Select next to continue.   
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Slide notes 
Next, enter the date for which you wish to calculate the balance, or use the calendar icon to select a 
date.  In this example, we are going to select the calendar icon, and skip to the month of July, and 
select July 31st.  Select next to continue.   
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Slide notes 
Finally, select the Calculate button to view your projected balance as of that date.  
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Slide notes 
Note that the balance updated to 92 hours. As the note mentions, the displayed balance include any 
pending and approved leave requests. 
Let's select another date.  In this example, we will select August 29th.  Select next to continue. 
 



USDA Employee webTA Leave Requests 

Page 86 of 138  ©Kronos, Incorporated 

Slide 86 - Slide 86 

 
Slide notes 
 



USDA Employee webTA Leave Requests 

Page 87 of 138  ©Kronos, Incorporated 

Slide 87 - Slide 87 

 
Slide notes 
 



USDA Employee webTA Leave Requests 

Page 88 of 138  ©Kronos, Incorporated 

Slide 88 - Slide 88 

 
Slide notes 
 



USDA Employee webTA Leave Requests 

Page 89 of 138  ©Kronos, Incorporated 

Slide 89 - Slide 89 

 
Slide notes 
Select the Calculate button to update the balance as of that date.   
 



USDA Employee webTA Leave Requests 

Page 90 of 138  ©Kronos, Incorporated 

Slide 90 - Slide 90 

 
Slide notes 
Note that the balance has updated based on the change in date.  To close the Calculator select the X in 
the upper right corner of the calculator window.  Select next to continue.   
 


