
USDA Employee webTA Leave Requests 

Page 45 of 138  ©Kronos, Incorporated 

Slide 45 - Slide 45 

 
Slide notes 
Here, we see more Comp Time codes as well as Credit Hours and Home Leave transaction codes. We 
will continue to scroll. Select next to continue. 
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Next are the Leave Without Pay, Military and Injury codes. Select next to continue. 
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Here, we see the leave transactions in the "Other" category. Select next to continue. 
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And finally, the Sick Leave codes. In this example, we are going to close the menu, then re-open, and 
select Annual Leave for this request. Select next to continue. 
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When you select a Leave Type, note that the Current Leave Balance section updates to reflect the type 
of leave, and the balance for this type. This can be helpful when planning your leave requests. Next, we 
will change the type of leave from Annual, to Sick.  Select next to continue.   
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