
 

OLD CODE NEW 
(USDA) 
CODE 

TITLE/DESCRIPTION DISPOSITION DISPOSITION 
AUTHORITY 

 SAFE SAFETY RECORDS 
 

  

PER 21 SAFE – 1  Occupational Injury and Illness 
 
Correspondence and Reports.  Reports and logs 
(including Occupational Safety and Health 
Administration (OSHA) Forms 100, 101, 102, and 
200, or equivalents) maintained as prescribed in 29 
CFR 1960 and OSHA pamphlet 2014 to document 
all recordable occupational injuries and illnesses for 
each establishment. 
 

TEMPORARY: 
 
Destroy when 5 years old. 
 

GRS 1, Item 34 
 

PER 21-5 SAFE – 2  
 

Radiological Safety Records  
 
Occupational medical records pertaining to the 
health maintenance of employees potentially 
exposed to toxic substances in the workplace. 
 (Includes:  ARS-182 OHMP-Privacy Act 
Notification; ARS-182B  
 

TEMPORARY: 
 
Retain for duration of 
employment.  Keep in a 
locked metal cabinet.  For 
transferred or separated 
employees see 
instructions for medical 
records retained in the 
Employee Medical Folder 
(EMF). 
 

N1-310-89-1, 
Item 1a 
 

 a.   ARS Employee Exposure Records. 
 
Environmental monitoring records including 
personal, area, grab, wipe or other form of sampling 
to assess the exposure of employees to toxic 
substances or harmful physical agents; biological 
monitoring results which directly assess the 
absorption of a toxic substance or harmful physical 
agent by body systems; and Material Safety Data 
Sheets (MSDS). 
 

TEMPORARY: 
 
Destroy when 30 years 
old. 
 

N1-310-89-1, 
Item 1f 
  

     
 


