Reservists / Military Duty

If you are a USDA/REE employee called to active military duty, the information found below will help you with decisions you will need to make; processes necessary to ensure the benefits you are eligible for continue; and provide information on what happens when you return.  Upon being notified you have been called to active duty, notify your supervisor immediately.  

LEAVE  
[bookmark: _GoBack]Federal employees who are reservists are entitled to 120 hours (15 days) of paid regular military leave each Fiscal Year.  This leave can be used for active and inactive duty or training.  The reservist must provide a copy of the documentation for this duty or training to their timekeeper and supervisor.  HR must also be notified; the employee’s Uniform Status Code must be updated in NFC before they can use military leave in webTA. Up to 120 hours can be carried over from one Fiscal Year to the next.  This is a paid type of leave.  The employee is also entitled to keep any military pay they receive.  This requires the timekeeper to track the number of hours so the employee does not go over his/her limit.  

Reservists are also entitled to use their own leave (annual, comp time or credit time) while on military leave.  If they have exhausted all military leave available, and have either used up all available personal leave or do not wish to use their earned leave, they are granted military LWOP.  

Coding extended absence:
If the absence is for more than two pay periods (30 days) an SF52 must be submitted to the Business Service Center for Absent – Uniformed Service (with a copy of military orders).  If the employee is receiving Military LWOP for the entire pay period, there is no need to submit a T&A, if there is an SF52 action for the absence.  The SF52 must be coded as follows for EMIL and RD eligibility:  473 Absent Uniform Service, with authority Q3K QRD.  If the employee has elected to continue FEHB, remark code 52M must be used.   NFC bulletin on this (see attachment). 

Emergency Military Leave
While on military LWOP, reservists who are called to active duty in support of a contingency operation may be eligible for Emergency Military Leave.  Documentation must be provided which includes information regarding the contingency.  Again, for absence of more than 30 days, an SF52 must be done.  Emergency Military Leave is a calendar year benefit and is a manually paid benefit.  It is not paid via the T&A system.  The reservist must provide the Pay & Leave Staff with copies of military Leave and Earnings statements.  The Pay & Leave Staff will then compare the employee’s daily civilian pay with the daily military pay for the same period of time.  If the civilian pay would have been greater, the reservist receives the difference for each of 22 days of military LWOP.  

Reservist Differential
This benefit is for active duty in support of a contingency operation and is also manually computed and manually paid.  Copies of military LES must be provided to the Pay & Leave Staff for this benefit also.  The purpose of Reservist Differential is to insure that the bi-weekly compensation the reservist receives is not less than what he/she would have received if not for the active duty.   If the military pay is greater than the civilian pay would have been for the same bi-weekly period, no benefit is payable.  

Benefits
Employees serving as a reservist on active duty, in support of a contingency operation, can keep their health benefits in force and the agency will pay their premiums at no cost to the employee for up to 24 months.  Life insurance will also be paid by the agency at no cost to the employee.  The employee will need to let the HR Business Service center know that he/she wants to keep the health insurance in force.  TSP contributions can be made up upon the reservist’s return to duty, and matching contributions will be made.

Below are links to this information on the OPM website, with information about other benefits which are affected by periods of military absence.   

OPM website on military leave: http://www.opm.gov/policy-data-oversight/pay-leave/pay-administration/fact-sheets/military-leave/
OPM website on Reservist Differential: http://www.opm.gov/policy-data-oversight/pay-leave/pay-administration/#url=Reservist-Differential 
Health Insurance: http://www.opm.gov/healthcare-insurance/healthcare/eligibility/#url=Reservists 
TSP: https://www.tsp.gov/lifeevents/military/beforeDuty.shtml 
Military Leave FAQs: http://www.opm.gov/faqs/topic/payleave/index.aspx?cid=f24794b1-dc27-41d8-b4e0-255cefc2c817 
Administrative Leave for employees returning from active military duty:  http://www.chcoc.gov/Transmittals/TransmittalDetails.aspx?TransmittalID=1837 

Contact:  Michelyn Boyd, Human Resources Specialist, AFM, HRD, Pay and Leave Staff,
Michelyn.boyd@ars.usda.gov, 301-504-1466
