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WEBTA
·  The following messages mean WebTA has been taken down for updates.  Please wait and try later.  If webTA will be down for an extended period, we will notify employees.  When WebTA is slow also try again later.    
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· WebTA is a paperless, web based time and attendance system which can be accessed anywhere using your e-auth sign-on. 
· Time is entered daily and then validated/affirmed no later than Monday (when possible) following the end of the pay period.   No T&A, no Pay! 
· T&A’s that are validated before the pay period closes may be reset by edits done by the webTA system or the timekeeper.  Re-check T&A on Monday!
·  T&A Summary Page gives current leave balances, end of year projected balances and projected “use or lose” annual leave.
· Employees can review/print their own leave usage report from the Employee Main Menu, Click Reports, then Leave Audit. 
· If you see changes to leave balances or other info (see Status History at bottom of T&A Summary Page) bring them to Timekeeper’s attention. 
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o The website cannot display the page

Most likely causes:
- The website is under maintenance.
- The website has a programming error.
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The webTA application is currently unavailable.
Please check back.





