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TRAVEL COMP-TIME 
· Travel Comp-Time expires 26 pay periods after it is earned.
· Travel Comp-Time must be used before annual leave unless the use of Travel Comp-Time results in the forfeiture of annual leave.  
· When Travel Comp-Time criteria are met, it is an employee entitlement.  
· Travel Comp-Time is used on a first in first out basis (so keep track).  
· Travel Comp-Time cannot be earned for travel during your tour of duty on a holiday since that time is already compensable with administrative leave.
· Whether you earn Travel Comp-Time, Comp-Time or Overtime for travel outside your TOD depends on your Fair Labor Standards Act (FLSA) status.
· Travel Comp-Time is not paid out when leaving Federal service and does not transfer with an employee to a non-USDA agency.  
· Travel Comp-Time is forfeited after 26 pay periods and CANNOT be restored unless it was lost due to military service or OWCP.
· Corrected T&As will not restore forfeited leave.
· It’s your hard-earned leave.  Don’t lose it! 
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