SPECIFIC FINDINGS, SUGGESTIONS, AND ASSISTANCE
ADMINISTRATION AND FINANCIAL MANAGEMENT – GENERAL

1.0                    Location Administrative and Financial Management

1.01

Area Administrative and Financial Management
1.02                 Headquarters Administrative and Financial Management
1.03
            Other

ACQUISITION OF SUPPLIES, SERVICES, AND EQUIPMENT
       2.0

General Acquisitions


     2.01

Requisitions
2.02                  Procurement

2.02-1

Blanket Purchase Agreements (BPA’s)
2.02-2           
Purchase/Delivery Orders
2.02-3            
Purchase Cards
2.02-4            
 Training
2.02-5            
Federal Supply Schedule (FSS)  
2.03
Administration
2.03-1              Simplified Acquisitions
2.03-2

Receiving Reports
2.03-3              Invoice/Payments/Closeout
2.04 Personal Property
2.04-1  Organizational Structure

2.04-2               Training
2.04-3               Reference Material
2.04-4              File Management

2.04-5              Inventory Management 

2.04-6              Property Accountability and Control
2.04-7             Property Suspense Reports

2.04-8             Sensitive Property
2.04-9             Reporting Property Theft, Loss, or Damage

2.04-10           Property Trade-in/Exchange or Sale

2.04-11           Acceptance of Gifts

2.04-12           Excess Property 

2.04-13           Disposal 
2.04-14           USDA Donation Programs

2.04-15          Motor Vehicles

2.04-15.1         Size and Composition

2.04-15.2
Vehicle File Management
2.04-15.3         Identification

2.04-15.4         Vehicle Use

2.04-15-5         Fuel/Maintenance Costs

2.04-15-6         Home-to-Work Transportation Authority

2.04-16    
Oversight

FACILITIES MANAGEMENT, CONSTRUCTION, REAL PROPERTY 

AND SAFETY, HEALTH, AND ENVIRONMENTAL MANAGEMENT

3.0
Facilities Asset Management   

3.0-1
Periodic Evaluation of Assets
3.0-2
Multi-Year Facility Planning

3.0-3
Pre-approval of Building Authorities Facility Projects

3.0-4
Implementation of Project Design and Construction

3.0-5
Post Construction, Warranty and Maintenance Work
3.0-6
Facilities O&M Management
3.0-7
Deferred Maintenance Management

3.0-8
   Disposal of Unneeded Property
3.01 Energy Management

3.02
   Facility Accessibility for People with Disabilities
3.03
         Architect-Engineering (A-E) Contracts
3.03-1           A-E Contracts
3.04             Construction Contracts  

3.05              Facility Security

3.06              Acquisition (Purchase, Donation, Exchange or Transfer) of Real Property
3.06-1           Utilization, Accountability, and Control of Real Property
3.06-2           Leasing Real Property – Land and Space – and Agreements

3.06-3           Grants of Easement and Revocable Permits

3.06-4           Quarters Rentals
3.06-5           Disposal of Real Property
3.07
            Safety, Health, and Environmental Management 

3.07-1            Safety, Health and Environmental Education/Training


3.07-2            Safety Management
3.07-3            Industrial Hygiene
3.07-4           Environmental Management

HUMAN RESOURCES 
      4.0                   Employment 
4.01

  Time and Attendance  
4.02

Pay and Leave  
          4.03
              Performance Management  
4.04                 Awards 

4.05

  Training 
4.06

  Position Description/Management 
4.07

  Employee Relations   

4.08

  Other

INFORMATION TECHNOLOGY 

5.0

   
  AFM Systems 
5.01
   
  Voice/Data/Video Telecommunications  
5.02     
  Information Collection from the Public  
5.03    
  Records Management             
5.04  
   Policy and Procedures Management  
 5.05

Printed Forms   

 5.06    
  Mail and Messenger Services  
5.07     
  IT Resource Planning  
5.08  
Telecommunications Billing and NFC   
5.09    
Web Sites  
5.10     
  eAuthentication  
BUDGET AND FISCAL

6.0

Budget and Fiscal (General)
6.01    
CRIS Accountability
6.02 

Research Cost
6.02‑1    
Indirect Research Costs (IRC) and Shared Research Costs (SRC)
6.03              ARMPS Preparation/Implementation
6.04              Allocations
6.05              Salary Estimates/Tracking
6.05-1          Salary Lapse Reporting
6.06   
  Period‑End Estimates
6.07              Prior‑Year Funding
6.08              Prompt Payment 

 6.09

 Claims for and Against the Government
 6.10              Collections
6.11              Accounting/CATS 
6.12             Status of Funds
6.12-1          CRIS Activities Module (CAM)
6.12-2 Cuff Records
 6.13              Travel

6.13-1            Travel Authorizations
6.13-2            Travel Advances

6.13-3             Travel Vouchers

6.13-4 
  Relocation Allowances

6.13-5            Mandatory Use of Contracted Travel Management Centers

6.13-6 
  Bank of America GVTS Account
6.13-7            Travel Charge Cards

6.13-8            Foreign Travel
6.14             Utility Accounts
 6.15

Agreement Accounting
 6.15-1          Research Support Agreement (RSA) Expenditure Tracking 
6.15-2          Trust Funds and Reimbursable Agreements
6.15-3           Sales/Exchange Funds
6.15-4           Quarters
6.15-5          Revolving Fund 

6.16              Reference Manuals 

6.17             Training 
6.18            Budget/Fiscal Records Management 

OUTREACH, DIVERSITY, and EQUAL OPPORTUNITY

7.0                Special Emphasis Programs
7.01               Recruitment and Outreach Efforts 

7.02                Reasonable Accommodation for Persons with Disabilities 

7.03               Communication 

7.04                Training
7.05                Recognition
7.06                EEO Complaint Process
 EXTRAMURAL AGREEMENTS
8.0                   Extramural Agreements Program (General)

8.01 Research Support Agreement 

8.02

 SEQ CHAPTER \h \r 1Cooperative Agreements: (Specific Cooperative Agreements (SCA), Trust 
Fund Cooperative Agreements (TFCA), and Reimbursable Cooperative 
Agreements (RCA))
8.03
    
Standard Cooperative Agreement (STCA) 
8.04                Grants and Assistance Type Cooperative Agreement (ATCA) 

8.05

Supplements to the MMOU
8.06

Standard Memorandum of Understanding (SMOU)

8.07

Individual Memorandum of Understanding (IMOU)
8.08

Non-Funded Cooperative Agreement (NFCA) 
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