 SEQ CHAPTER \h \r 1Enclosure 3
Reimbursable Process 

Non-IPAC Participating Federal Agencies and 

Non-Federal Cooperators

(Type 61)

Background:

This process is used when the cooperator is either a non-IPAC participating entity or non-Federal entity and no special forms or requirements are needed.  Billing based on the details of the ISF report and instructions on the ARS-324 are sufficient.

_____________________________________________________________________________
1. Servicing Budget and Fiscal Office (SBFO) assigns the appropriate program type, establishes the accounting code (ACXT, DVAL, PGMT) and either identifies or works with the Vendor Coordinator to establish the appropriate vendor record on VEND (CAN if another USDA Agency).

2. Servicing Budget and Fiscal Office (SBFO) sends the following to ARS Ops:

· Transmittal of Reimbursable or Trust Fund Agreement  (ARS-324);

· Signed Agreement (AD-672, ARS-451, or other acceptable document);

· FFIS VEND screen to ARS Operations Section 

3. ARS Ops determines the amount to be billed per review of: 

· Information on the ARS-324;

· Expenses on the Incoming Soft Fund Report (ISF)

4. ARS Ops enters data into the IBIL system to generate a bill to the vendor based on the review of the file.

5. IBIL System interfaces with ABCO on a nightly basis to generate an accounts receivable in ABCO.

6. Receivable data is sent to FFIS on a nightly basis and an A1 document (ABCO Billing Document) is created in FFIS.

SGL effect:

Federal and Non-Federal Non-Advance (Trans Type FS)


1312

Accounts Receivable - Billed




5200

Revenue from Services Provided



4251

Reimbursements Earned - Receivable




4210

Anticipated Reimbursements

7. Bill is sent to vendor with remittance instructions which includes:

· Remittance address for the lockbox

· Request for vendor to include debtor and bill numbers

8. Collection received via lockbox and posted in ABCO.  

9. ABCO collection is posted in FFIS on a nightly basis.

10.  A2 document (ABCO Cash Receipt Document) is created and the A1 document is liquidated.

SGL effect:

Federal Non-Advance Non-OPAC (Trans Type 22)



1015

Non-224 Cash




5200

Revenue from Services Provided



4252

Reimbursements Earned - Collected




4210

Anticipated Reimbursements

Reversal of A1 (Trans Type FS)



5200

Revenue from Services Provided




1312

Accounts Receivable - Billed



4210

Anticipated Reimbursements

4251

Reimbursements Earned – Receivable













