






























































VI. Related Actions
a. Change in Veterans’ Preference

e o s T

If called to active duty after an employee has entered on duty, the employee may
become eligible for Veterans Preference and/or Veterans Preference for RIF. After
the employee has returned to duty, the evidence furnished by the employee (usually
the DD-214) should be reviewed to see if a change is warranted. Refer to the
Office of Personnel Management’s “VetGuide” for more information on
determining Veterans’ Preference. Refer to the “Restructuring Information
Handbook, Module 3, Reduction-in-Force” and/or the Office of Personnel
Management’s “Employees Guide to Reduction in Force” for more information on
determining Veterans’ Preference for RIF.

Processing Change in Veterans’ Preference Actions

NOAC/Authority is: 883-Chg in Vet Pref for RIF; CCM-5 U.S.C. 2108

The appropriate values in block 23 and/or block 26 should be entered.

Evidence used to determine preference eligibility should be filed on the right side
of the OPF.
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At tachment: DD-214
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VII. Web Sites for More Information
* ARS form for Election of Benefits Coverage for Employees Called to Active
Military Duty
- http://www .afm.ars.usda.gov/hrd/payleave/reservist/ WGFORM.pdf
* General Information

— http://www.opm.gov/veterans/
—  http://www.opm.gov/veterans/html/vetguide.asp#Reduction%20in%20Milit
ary%20Retired%20Pay

» Military Leave

—  http://www.opm.gov/ioca/LEAVE/HTML/MILOA.

—  http://www.opm.gov/oca/LEAVE/HTML/MILITARY .ASP
e Veterans Preference for RIF

—~  http://www.opm.gov/rif/handbook/rih03b98.pdf

— http://www.opm.gov/rif/general/rifguide.pdf



VIII. Attachment 1

Election of Benefits Coverage for Employees Called
to Active Military Duty

URDASARS ELECTIONOF BENEFITS COVERAGE FOR EMPLOYEES CALLED TO ACTIVE
Human Resources Divison
2601 Sommrstds Avenns MILITARY DUTY

SRty Reguesting Leave Without Pay or Scparating {for more than 30 days)

Baitsvile, MD 20798-5107 {eurrent as of February 26, 2003)
EMPLOYEE NAME (PLEASE TYPE S8N: DATE LWOP BEGAN:
OR PRINT)

Or

DATE OF SEPARATION:

MAILING ADDRESS FOR OFFICIAL CORRESPONDENCE AND CONTACT TELEPHONE NUM BER:

Federal Employee Health Benefits (FEHB)

The FEHB Program allows you to continue coverage at no vast to you for up 10 18 months while you are on leave without pay
(LWOP) or separate 10 enter sctive duty military. A1 the end of the | B months your coverage will terminate. You and your
cligible family members will have 31 days to converl 10 a non-goup policy. When you remrn to active Federal Service you can
enroll in an FEHB plan within 60 days of the return 10 service {as lon g as the position is not excluded from co verage). If youde
nof want to sontinue your FEHB please check below, sign, and date this form. The termination is not considered a break in
the continuous coverage necessary for continuing FEHB coverage into retirement. However, the period during which the
termination is in cffect does not count toward satisying the required 5 years of continuous coverage.

Continue theenroliment
Terminate the earoliment
Not Earolied

Lump-Sum Annual Leave
As an employee cailled to active military duty yon may choose o (1) have your annual leave remain to your credituntil you
return to your civiliasn position, or {2) receive a lamp-sum payment for all sccrued and accumulated annual leave, There is no
requirement for you 1o separate from your civilian Federal position in order 10 receive the lump-sum payment, you must refund
your agency an amounicqual to the pay that covers e period between the date of reemployment and the expiration of the
lump-sum leave perod.

I wunt my annual leave to remain

I eleet » hmp-sum payment for my annual leave*

1 vlecttn use my axnnual leave while on active duty**
i electto use my military leave while on active duty**

*There is no requirement for you to separate from your civilian federal position in order to receive the lump-sum payment, I
you retarn 1o your civilisn position prior 10 the end of the period covered by the lump-sum payment, you musi refund your
agency an amount equal 10 the pay that covers the period between the daie of reemployment and the expiration of the lump-sum
period.

**] understand that when [ am performing aclive military duty, my compensation will be based on the terms of my military pay
grade, Compensation from my civilian posilion will not be received unless | clect 1o use military or annual feave. [ will work
out the deiails of my leave usage (annual and Military) with my supervisor and limekeeper before  report fo r active duty.




_ _ _ - Page 1

Thrift Savings Plan (TSP) Loan Payments

If you are currently making loan paymenis to TSP, while you arc on LWOP 10 perform military service, you will be permitied 1o
suspend payments on yo ur loan until you return 10 pay status. Although loan paymenis will not be due before then, interest will
continue 1o accrue for the entire period. (You cannot repay your civilian TSP loan by making lomn allouments from your
uniformed services pay.) The macinmum time limits forrepaymenss, 3 years for general purpose loans or 18 years for
residential loans, will be extended by the feng th of your military service. (f youscparate, TSP will send you a notice with
instructions 1o repay your boan within 90 days. 1 you do nol pay the loan in full within the rquired date, the outstmxding
balance of your loan and any unpaid imcrest will be reporied 10 1he IRS as a taxable distribution.

Are youcurrenily paying a civilian TSP loaw? YES NO
CERTIFICATION

Employee Signature Daic

Agency Representative ' - Date

{Please vomplete, sign, and return this document with your 8F-52, “Request for Personnel Action™, and 2 copyof your
military srders, to ypur personnel contact)




Attachment 2
SUBJECT:  Uniform Service Component
TO: EMPLOYEE NAME

FROM: HUMAN RESOURCES SPECIALIST, Human Resources Specialist,
301-504-XXXX

The Agricultural Research Service requires that we collect military status data for all
employees.

Please check the appropriate box indicating your current military status, if any. Retired
military personnel should check the appropriate box and also show the date of such
retirement in the “Date Retired Military Service” block.

NONE
Ready Reserve
Standby Reserve
O3 National Guard
04 Retired Military — Regular
0s Retired Military — Non regular
Retired Military — Regular and Reserve/National Guard
7 Retired Military — Non regular and Reserve/National Guard
Date Retired Military Service

Please contact your servicing Human Resources Specialist to update your military status at
any time during your employment or if you have any questions regarding this form.



