Delegate Supervisory Role
Step 1
Enter URL –  To be identified on November 18, 2008.  
Step 2
Click on the “Log in” button

Step 3
Click on the “Continue” button

Step 4
Enter E-Auth User ID and Password

Step 5
Click on the “Log in” button

Step 6
Click on the “Supervisor” button if not already grayed out

Step 7
Click on the “Delegate” button 

Step 8
Click on “Search”
Step 9
Type in persons last name, click on “Search” and “Select from options.
Step 10
Click on “Add” (NOTE: If you get a message indicating you cannot delegate to the person you are selecting, contact your Area office.  (Delegates must be assigned the supervisor role within webTA.)  
Step 11
Click on “Return” when finished.

To End Delegation
Step 1
Click on “DEL” button next to delegate’s name.  Or

Step1a
Click on “Undelete All” Button at bottom of screen to un-delegate all delegates at once.    
