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	Student Login link located on the Login page of the AgLearn link: www.aglearn.usda.gov

	Cancel/Continue Button
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	To cancel login or proceed.

	eAuthentication Login
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	You must have eAuthentication credentials to login to AgLearn.  To create an account, go to: http://www.eauth.egov.usda.gov/ .

	Personal Menu Option
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Welcome Sherell Gibson Brooks
10/31/2006

The Agriculture Learning (AgLearn) Service provides educational services
for USDA federal employees, contractors, partners and customners. A
summary of what you s a Learner can da in AgLearn is listed belaw. To
learn how to use AgLearn, take the online tour by dlicking the following
AaLearn Tour. Or take the Tour later by typing AgLearn Tour in the Search
Catalog box in the upper right of the screen, click on Go and then select
Launch Content

Personal
The Personal menu provides you with tools to manage your
Profile and Regional Settings, check on your Order Status and
Order Tickets, and use the Career Planner to self-assian
learning.

[ JLearning
The Learning menu contains most of the tools that you wil
access the most frequently, the most important of which is the
& Learning Plan. The Learning Plan allows you to access your
assigned online learming or register in instructor-led learming.

1.1 History, display your Competency Assignments, and perform

L% 3 Competency Assessment an yourself (and others, if you are
o supervisor)

Catalog

The Catalog cantains al of the learning Items to which you

have sccess, You can Browse by Subject Area or use the

Simple or Advanced Searshes to find what you are laoking

.

AR 0o narte

] career
2 £, The Competencies menu allows you to view your Assessment
3

alerts
© vou have overdue learnings
catalog

view all available instructar-led items»

view all available anline items»
Browse Catalog>

Learning Plan
Title Type| Required By
% | @s/31/2006

AgLearn Admin Refresher Training - v5.8 a | 11/22/2008

ARS-Civil RIghts Anti-Harassment CBT

LAO Training - Cooperative Resolution a

Curriculum Status o to Curriculum

There are no incomplete curricula for this User.

New Items
Canservation Practice Standard Writing Workshops
Range Conservationist Workshop>

Prescribes Burning ~Tall Timbers»

No Fear Act Training»
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	The Personal menu provides you with tools to manage your Profile and Regional Settings, check on your Order Status and Order Tickets, and use the Career Planner to self-assign learning.

	Approvals
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	This view shows the user all of the review and approval actions that they have been asked to perform.  It is divided into two primary sections: reviews and approvals for performance management activities, such as competency assessments (if available) and approvals for training requests.

	Profile
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11/18/1986
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	This section allows you to review and/or edit your profile. The profile is divided into three sections: Employment & Account Information, Contact Information and Notification Settings.

	Region Settings
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	Your regional settings determine the formats and standards used to display information to you in AgLearn, such as the Time Zone.

	Learning Menu Option
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Welcome Sherell Gibson Brooks
10/31/2006

The Agriculture Learning (AgLearn) Service provides educational services
for USDA federal employees, contractors, partners and customners. A
summary of what you s a Learner can da in AgLearn is listed belaw. To
learn how to use AgLearn, take the online tour by dlicking the following
AaLearn Tour. Or take the Tour later by typing AgLearn Tour in the Search
Catalog box in the upper right of the screen, click on Go and then select
Launch Content

Personal
The Personal menu provides you with tools to manage your
Profile and Regional Settings, check on your Order Status and
Order Tickets, and use the Career Planner to self-assian
learning.

[ JLearning
The Learning menu contains most of the tools that you wil
access the most frequently, the most important of which is the
& Learning Plan. The Learning Plan allows you to access your
assigned online learming or register in instructor-led learming.

1.1 History, display your Competency Assignments, and perform

L% 3 Competency Assessment an yourself (and others, if you are
o supervisor)

Catalog

The Catalog cantains al of the learning Items to which you

have sccess, You can Browse by Subject Area or use the

Simple or Advanced Searshes to find what you are laoking

.
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2 £, The Competencies menu allows you to view your Assessment
3

alerts
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catalog
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view all available anline items»
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Learning Plan
Title Type| Required By
% | @s/31/2006

AgLearn Admin Refresher Training - v5.8 a | 11/22/2008

ARS-Civil RIghts Anti-Harassment CBT

LAO Training - Cooperative Resolution a

Curriculum Status o to Curriculum

There are no incomplete curricula for this User.

New Items
Canservation Practice Standard Writing Workshops
Range Conservationist Workshop>

Prescribes Burning ~Tall Timbers»

No Fear Act Training»
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	The Learning menu contains most of the tools that you will access the most frequently, the most important of which is the Learning Plan. The Learning Plan allows you to access your assigned online learning or register in instructor-led learning.

	Learning Plan
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	Displays the complete list of the items specifically assigned to you based on your learning needs. The list includes items that you are required to complete on a recurring basis as well.

	Learning Calendar
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	Displays the Learning Items in which you have enrolled in a calendar view. You can view your Personal Learning Calendar in a Daily, Weekly, or Monthly view. Additionally, any Curriculum expirations are depicted on the Learning Calendar.
All times are shown in your preferred timezone (EST) unless otherwise indicated.

	Current Registrations
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	Displays the list of Scheduled Offerings that you are registered for based on your learning needs. To view the details of a Scheduled Offering, click the Title link. If you are able to Withdraw from a Scheduled Offering without the assistance of an Administrator, you can select Withdraw from the drop down box and click Go.

	Learning History
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	The Learning History page shows you a summary list of the items that you have completed and the dates the items were completed. To view the details of a specific item in your learning history, simply click the corresponding title of the item. You can sort the list by the Title of the items or the Completion Date of the items on the list.


	External Request
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	Request, Authorization, Agreement & Certification of Training (Online SF-182)  Click the New External Request button to initiate a new request.

	Career Menu Option
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Welcome Sherell Gibson Brooks
10/31/2006

The Agriculture Learning (AgLearn) Service provides educational services
for USDA federal employees, contractors, partners and customners. A
summary of what you s a Learner can da in AgLearn is listed belaw. To
learn how to use AgLearn, take the online tour by dlicking the following
AaLearn Tour. Or take the Tour later by typing AgLearn Tour in the Search
Catalog box in the upper right of the screen, click on Go and then select
Launch Content

Personal
The Personal menu provides you with tools to manage your
Profile and Regional Settings, check on your Order Status and
Order Tickets, and use the Career Planner to self-assian
learning.

[ JLearning
The Learning menu contains most of the tools that you wil
access the most frequently, the most important of which is the
& Learning Plan. The Learning Plan allows you to access your
assigned online learming or register in instructor-led learming.

1.1 History, display your Competency Assignments, and perform

L% 3 Competency Assessment an yourself (and others, if you are
o supervisor)

Catalog

The Catalog cantains al of the learning Items to which you

have sccess, You can Browse by Subject Area or use the

Simple or Advanced Searshes to find what you are laoking

.

AR 0o narte

] career
2 £, The Competencies menu allows you to view your Assessment
3

alerts
© vou have overdue learnings
catalog

view all available instructar-led items»

view all available anline items»
Browse Catalog>

Learning Plan
Title Type| Required By
% | @s/31/2006

AgLearn Admin Refresher Training - v5.8 a | 11/22/2008

ARS-Civil RIghts Anti-Harassment CBT

LAO Training - Cooperative Resolution a

Curriculum Status o to Curriculum

There are no incomplete curricula for this User.

New Items
Canservation Practice Standard Writing Workshops
Range Conservationist Workshop>

Prescribes Burning ~Tall Timbers»

No Fear Act Training»
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	The Competencies menu allows you to view your Assessment History, display your Competency Assignments, and perform a Competency Assessment on yourself (and others, if you are a supervisor).

	Catalog Menu Option
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Welcome Sherell Gibson Brooks
10/31/2006

The Agriculture Learning (AgLearn) Service provides educational services
for USDA federal employees, contractors, partners and customners. A
summary of what you s a Learner can da in AgLearn is listed belaw. To
learn how to use AgLearn, take the online tour by dlicking the following
AaLearn Tour. Or take the Tour later by typing AgLearn Tour in the Search
Catalog box in the upper right of the screen, click on Go and then select
Launch Content

Personal
The Personal menu provides you with tools to manage your
Profile and Regional Settings, check on your Order Status and
Order Tickets, and use the Career Planner to self-assian
learning.

[ JLearning
The Learning menu contains most of the tools that you wil
access the most frequently, the most important of which is the
& Learning Plan. The Learning Plan allows you to access your
assigned online learming or register in instructor-led learming.

1.1 History, display your Competency Assignments, and perform

L% 3 Competency Assessment an yourself (and others, if you are
o supervisor)

Catalog

The Catalog cantains al of the learning Items to which you

have sccess, You can Browse by Subject Area or use the

Simple or Advanced Searshes to find what you are laoking

.
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3
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Learning Plan
Title Type| Required By
% | @s/31/2006

AgLearn Admin Refresher Training - v5.8 a | 11/22/2008

ARS-Civil RIghts Anti-Harassment CBT

LAO Training - Cooperative Resolution a

Curriculum Status o to Curriculum

There are no incomplete curricula for this User.

New Items
Canservation Practice Standard Writing Workshops
Range Conservationist Workshop>

Prescribes Burning ~Tall Timbers»

No Fear Act Training»
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	The Catalog contains all of the learning Items to which you have access. You can Browse by Subject Area or use the Simple or Advanced Searches to find what you are looking for.

	Browse Catalog
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	Used to browse the catalog by Subject Area. You can click the Expand icon next to any subject area title to view the Subject Areas nested beneath it.

	Simple/Advance Search
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	Simple Catalog Search page allows you to search Learning Item, Curriculum title and description by keyword. You can also filter your search by Item Classification.
Advanced Catalog Search page allows you to search the Catalog by specific Catalog fields. You can search the Catalog by Learning Items, Curriculum and Scheduled Offerings.

	Report Menu Option
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Welcome Sherell Gibson Brooks
10/31/2006

The Agriculture Learning (AgLearn) Service provides educational services
for USDA federal employees, contractors, partners and customners. A
summary of what you s a Learner can da in AgLearn is listed belaw. To
learn how to use AgLearn, take the online tour by dlicking the following
AaLearn Tour. Or take the Tour later by typing AgLearn Tour in the Search
Catalog box in the upper right of the screen, click on Go and then select
Launch Content

Personal
The Personal menu provides you with tools to manage your
Profile and Regional Settings, check on your Order Status and
Order Tickets, and use the Career Planner to self-assian
learning.

[ JLearning
The Learning menu contains most of the tools that you wil
access the most frequently, the most important of which is the
& Learning Plan. The Learning Plan allows you to access your
assigned online learming or register in instructor-led learming.

1.1 History, display your Competency Assignments, and perform

L% 3 Competency Assessment an yourself (and others, if you are
o supervisor)

Catalog

The Catalog cantains al of the learning Items to which you

have sccess, You can Browse by Subject Area or use the

Simple or Advanced Searshes to find what you are laoking

.

AR 0o narte

] career
2 £, The Competencies menu allows you to view your Assessment
3

alerts
© vou have overdue learnings
catalog

view all available instructar-led items»

view all available anline items»
Browse Catalog>

Learning Plan
Title Type| Required By
% | @s/31/2006

AgLearn Admin Refresher Training - v5.8 a | 11/22/2008

ARS-Civil RIghts Anti-Harassment CBT

LAO Training - Cooperative Resolution a

Curriculum Status o to Curriculum

There are no incomplete curricula for this User.

New Items
Canservation Practice Standard Writing Workshops
Range Conservationist Workshop>

Prescribes Burning ~Tall Timbers»

No Fear Act Training»
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	Plateau Learning offers nine standard reports. Available reports are: Curriculum Status, Item Requests, Item Status, User Information, Learning History, Learning Hours, Learning Needs, Learning Plan, and Tuition.  If you are a supervisor, about those of your employees.
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Select a Report from the list below to run a report for yourself or your subordinates.
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	This link is located above the Main Menu Bars.  A link to the AgLearn Learner Reference Guide (PDF version) is located here.

	Contact Us
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	Provides a listing of all AgLearn Agency Leads and the email/phone number for the AgLearn Help Desk.  Your Agency Lead is listed under the ARS contacts.

	Home
	[image: image21.png]3 Plateau Learning and Performance o Reports = Browse - Microsoft Internet Expl...
File Edit View Favorites Tools Help

Qiak - ©  [x (A & Pserch FrFaoris @ - 2 @ - &

Adcress | €] https: faglearn.usda.gov/plateauser report/browseReport.do

v|BGo Links ”
USDA united states Department of Agriculture

= Aglearn
Welcame Sherell Gibson Erooks | About AgLearn | Contact Us | Home | Search Catalog

Reports

Reports a

Select a Report from the list below to run a report for yourself or your subordinates.

RaLear USDA gov | USDA gav | Accaseibiiy Statarnant | Privacy Palicy | Nan-Disnminatian Statamant

Trusted sites





	Quick link to the home page.

	Item Classification Icons
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	Shows the medium or media of delivery for any Item (Learning) on the Learning Plan.   1). Instructor Led, 2). Online, 3). Other (documents, manuals, etc.) 

	Back link
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Scheduled Offering Details

- Back

Offering of AgLearn Admin Refresher Trai

+ Summary Information

AgLearn Admin Refresher Training - v5.8
Scheduled Offering 1D: 3285
Item Description: No Description

+ Segment Details

segment start
11/14/2006 08:30:00 AM EST
11/15/2006 08:30:00 AM EST
11/16/2006 08:30:00 AM EST

End
11/14/2006 04:30:00 PM EST
11/15/2006 04:30:00 PM EST
11/16/2006 04:30:00 PM EST

Facility & Location Instructor

» Registration Information

» Contact Information

» Comments
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	Takes you to the previous screen

	Search
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Advanced Catalog Search a

The Advanced Catalog Search page allows you to search the Catalog by specific Catalog fields. You can search the Catalog by Learning Items, Curriculum
and Scheduled Offerings

Title:

Contains v

Description: [Contains v

:

Contains v

Search Options

search for: @ an O only 1tems. O curricula O only offerings

W Instructor-Led M Online ¥ Blended M Other (Select one or more)
Subject Area:

Contains v

Delivery Method: [Contains v

source: [Contains v,
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	The Search Button performs a search based on the criteria selected on the Search screen.

	Review Online Structure
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“The Learning History page shows you a summary list of the items that you have completed and the dates the items were completed. To view the details
of a specific tem in your learning history, simply click the corresponding title of the item. You can sort the list by the Title of the items or the Completion
Date of the items on the list

Learning History.

Title Completion Date - status
Ho Fear Act 8/8/2006 08:49:07 AM EST Web Based Complete

USDA Privacy Basics 8/8/2006 08:44:58 AM EST Web Based Complete

Americans With Disabilties Act Video 5/31/2006 09:37:47 AM EST Web Based Complete

USDA Security Literacy and Basics FY | 3/3/2006 06:32:45 AM EST Web Based Complete
2006

ARS-AFM Workshop 2/7/2006 04:30:08 PM EST
Constitution Day Training for USDA 9/21/2005 08:29:46 AM EST Web Based Complete
employees

OCIO Departmental Directives 9/21/2005 08:27:33 AM EST Web Based Complete

USDA Security Literacy and Basics FY | 9/7/2005 02:05:55 PM EST Web Based Complete
2005

AgLearn Uparade Training for 7/21/2005 04:00:00 PM EST Class Completed
Administrators

USDA Security Literacy and Basics FY | 8/26/2004 08:14:43 AM EST Web Based Complete
2004





	Provides details about a course.

	Print Completion Certificate
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“The Learning History page shows you a summary list of the items that you have completed and the dates the items were completed. To view the details
of a specific tem in your learning history, simply click the corresponding title of the item. You can sort the list by the Title of the items or the Completion
Date of the items on the list

Learning History.

Title Completion Date - status
Ho Fear Act 8/8/2006 08:49:07 AM EST Web Based Complete

USDA Privacy Basics 8/8/2006 08:44:58 AM EST Web Based Complete

Americans With Disabilties Act Video 5/31/2006 09:37:47 AM EST Web Based Complete

USDA Security Literacy and Basics FY | 3/3/2006 06:32:45 AM EST Web Based Complete
2006

ARS-AFM Workshop 2/7/2006 04:30:08 PM EST
Constitution Day Training for USDA 9/21/2005 08:29:46 AM EST Web Based Complete
employees

OCIO Departmental Directives 9/21/2005 08:27:33 AM EST Web Based Complete

USDA Security Literacy and Basics FY | 9/7/2005 02:05:55 PM EST Web Based Complete
2005

AgLearn Uparade Training for 7/21/2005 04:00:00 PM EST Class Completed
Administrators

USDA Security Literacy and Basics FY | 8/26/2004 08:14:43 AM EST Web Based Complete
2004





	Allows the user to print a certificate of completion.

	View Registration
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Learning Plan

This page displays the complete list of the items specifically assigned to you based on your learning needs. The lst includes items that you are required
ta complete an a recurring basis as well

Group Plan by: [None

Field Chooser
[Expand Al [Callapse ll]
Learning Plan

e

Type | Required | Status
By

Action Remove
» AgLearn Admin Refresher Training - v5.8

a | 11/22/2006 | Enrolled
b ARS-Civil Rights Anti-Harassment CBT

B | @s5/31/2006) Mot
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	Provides details about a course the user is already registered for such as start/end dates.  Users can also view Scheduled Offering details by clicking the view details button.  This screen provides a summary of the Item and contact information. 
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Menu Descriptions and Controls
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