****** Please Read The Entire Document Before Proceeding *******

PC access requires Live Meeting Client Standalone Installer for Windows.  

Topic:
Pay and Leave


Call Date: May 20-21, 2009 

Course description: Course covers leave policies and programs; Family Medical Leave policies; Premium Pay; Travel Compensation; and Flexible Work.

Schedules Time:
12 noon – 3 pm EST
Leader(s): Michelyn Boyd, Ted Nykiel, & Terri Ponte
Target audience:  AO/AT with class size limited to 25.  Registration is through AgLearn on a first come first serve basis.  
PC access requires 

Live Meeting Client Standalone Installer for Windows.  
To register log onto www.aglearn.usda.gov.

1. Click on the Learner login.
2. From the login page, type your eAuth user ID and password.

3. Click on the Catalog tab and then click Advance Catalog Search.
4. Under the Title, type in: LAO Training - Pay and Leave then click search (“search” button located on the extreme lower right of page).

5. Click the Add to Learning Plan for LAO Training - Pay and Leave
6. Click the Offering Details button (the Registration screen is displayed).

7. Click Register then click Confirm.

8. Under the registration comments tab Finished will appear.

Net conference access instructions will be e-mailed to registrants prior to the session offering.

If you have problems registering through AgLearn, please contact us at:  

Margaret.Franklin@ars.usda.gov, Ashley.Magill@ars.usda.gov or Kim.McGregor@ars.usda.gov 
Credit for training:  Upon completion of your net conference training, your learning history will be updated in AgLearn by my office.  
FIRST TIME USERS:  Before the meeting, check your system  to make sure it is compatible with Microsoft Office Live Meeting.

*** If you are in a lockdown environment or need administrative rights to download software, please contact your local IT Specialist/LAN Administrator.  If you are unsure, please check with your IT Specialist/LAN Administrator prior to the scheduled net conference in order to avoid any problems at start time. ***
