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What is My Official Personnel Folder?

Your Official Personnel Folder contains records the Government needs to make accurate employment decisions throughout your Federal career.  These documents show your Federal appointment was valid (Examples: the Appointment Affidavit; the Declaration for Federal Employment); verify your military service credit for leave, reduction-in-force, or retirement (Examples: the DD 214, Certificate of Release or Discharge from Active Duty; the Military Service Deposit Election) – if applicable; establish your employment history - your grades, occupations and pay (Example: the Standard Form 50, Notification of Personnel Action); and record your choices under Federal benefits programs (Examples: the Health Benefits Registration Form; the Designation of Beneficiary under the Federal Employees' Group Life Insurance Program).

Access to your Official Personnel Folder

Currently, if you want to review your Official Personnel Folder (OPF) you can request access by contacting the Human Resources Division file room and reviewing your folder there.  If you are not in the Washington, DC area, you can request access through the administrative staff at your location.  The folder will be shipped to your location for your review.  

The Human Resources Division is working to make the folder available to you electronically via a system known as e-OPF.  You will be able to review your folder and print copies of the documents contained within at your convenience.  In August, we will begin to make e-OPF available to employees.  Access to e-OPF is available now to AFM, MSA and CSREES.  The remainder of REE will be phased-in by October 2007.

