EXCELLENCEININFORMATION AWARDSPROGRAM

PURPOSE

Torecognizeoutstanding contributionstothecreation and/or distribution of information productsand
technol ogiesthat support agricultural researchand education.

ELIGIBILITY

Nominations may be madeof any ARS employeewho meetsthefollowing eligibility requirements.
Individual and group nominationswill be accepted. Group nominationsshould includeonly those
memberswho played asignificant rolein theaccomplishment of thegroup and may include persons
from other ARS units, other Federal agencies, and non-Federal persons.

1 Must hold one of thefollowing positionsor asimilar position:
IT Specialist Public Affairs Specialist
Information Specialist PublicationsSpeciaist
Librarian Systems Analyst
Print Media Editor Technical Information Specialist
Print Media Writer Visual Information Specialist
Printing Specialist
2. Must have sustained performanceat the Fully Successful level or above. Human Resources

Division will confirm.

SELECTIONCRITERIA
Nominationsmust show evidenceof acontributioninoneor moreof thefollowing areas:

Improved customer serviceindelivery of information
Cooperativeapproachesfor resourcesharingamonglibraries
Effective training and/or outreach to national andinternational customers
Innovative use of information mediaand technology

Dissemination of informati onthroughtel ecommunications, networking, etc.

For each of theappli cabl e contributionsabove, nominationsmust fully demonstratethe following:

a) effectiveprogramleadership, creativity, or scholarship/research,
b) sphereof influenceand professional contributionsthat extendbeyond ARS, and
C) how accomplishmentsdirectly further themission of NAL and/or ARS.



NOMINATION AND SELECTION PROCEDURES 2

Any ARSemployeemay submit anomination of an eligibleemployee. Thenominationformatis
attached. Nominationsshould clearly demonstratehow thenomineemeetsthecriteria.

The Administrator will appoint adiverse selection committee comprised of ARS and non-ARS subject-
matter expertswhowill eval uatethenominationsand makearecommendationtothe Administrator,
who will makethefinal selection.

NATURE OF AWARDS

Theindividual selected asthewinner will receive a $4,000 cash award. |f agroupisselected, the
award amount will be determined by the Administrator. Non-Federal personsare not eligiblefor cash
awards, but may participateintherecognitionevent and receivean award plague. Theseawardswill
be presented at the ARS Annual Recognition Programin February.

Revised 5/28/04 - HRD/HS



ATTACHMENT

ARSEXCELLENCE IN INFORMATION

NOMINATION FORMAT

NAME, ADDRESS, TELEPHONENUMBER, AND E-MAIL ADDRESS:

POSITION/GRADE:

EXPERIENCE: (Dates, title, grade, organization, if obtainable)

CITATION: (25 words or less, beginning with"For ... ")

NAME, TELEPHONE NUMBER, AND E-MAIL ADDRESSOF NOMINATOR:

JUSTIFICATION: (Thejustification must specifically addressthe selection criteria. Itis
important tofully describetheaccomplishment, theroleof thenomineg(s), aswell astheimpact of the
accomplishment. Separate sheets may be attached, limit of 2 pages.)



