E-Auth Level 2 Access

1) Open Internet Explorer and type in http://www.eauth.egov.usda.gov/ for the web address.

2) Click on Create an Account Page link.
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GRS USDA eAuthentication is the system used by USDA agencies to enable customers to obtain
 Update your account accounts that will llow them to ascess USDA Web applications and services via the Tnternet, This

includes things such as submitting forms electranically, completing surveys online, and checking
Administrator Links the status of your USDA accounts.

Please note that USDA will only accept eAuthentication Accounts from individuals

Currently USDA eAuthentication daes nat have the mechanism to issue accounts to businesses,
corporations or other entities

To apply for a USDA eAuthentication Account, please visit the,
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3) Click on USDA Employee Create an Account link.
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+ What is an acoount?

¢ Create an account What Level of Access do you need?
» Update your account

If you are a USDA Federal Employee , you should visit the USDA Employee Create an
Administrator Links Account page to create a USDA eAuthentication Employee Account.

+ Local Registration If you are a customer (non USDA Federal Employee) of USDA , you should answer the
thoriy Logir following questions to determine the type of account you wil need:

Would you like to interact with the USDA doing the fallowing?
« Condusting official electronic business transactions via the Internet?
«  Entering into 3 contract with the USDA?

o Submitting forms electronically via the Internet with a USDA agency?

If you answered YES to 1 or more of the questions, you will need to register for an
eAuthentication account with Level 2 Access.

If you already have an account with Level 1 Access, log into your profile and apply for Level 2
Access.

Would you like to interact with the USDA doing the fallowing?

 Customizing a Web portal page for specific information about USDA agencies?
« Obtaining general information about a specific USDA agency?
o Participating in public surveys for a USDA ageney?

If you answered YES to 1 or more of the questions, you will need to register for an
eAuthentication account with Level 1 Access.
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4) Click the Continue button
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+ What is an acoount?

Create an Employee Account

N — If you are a customer (non USDA Federal Employee) of USDA, you shauld
Creato an ace: visit the USDA eAuthentication site ta create a USDA eAuthentication Custamer
 Update your account Account.

Administrator Links The USDA eAuthentication service is the system used by USDA Agencies to enable
custamers and employees to obtain accounts that will allow them to access USDA Web

+ Local Registration applications and services via the Internet.

thoriy Logir

All USDA Federal smployees should use the USDA Employee Credentialing Process
pages to register for their UISDA eAuthentication Emplayee Account with Level 2
Access, Instructions about the USDA Employee Credentialing Process were sent to
you by your Agency Registration Lead.

If you have any questions about the Employee Credentisling Process, please visit the
USDA eAuthentication service Frequently Asked Questions page.

If your questions are not addressed, please contact your Agency Registration Lead. If
you do ot know your agency lead, please visit the Agency Registration Leads
Agency Registration Leads page.
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5) Read the information on this page and verify that you have all the necessary steps completed before proceeding to the next page.  Then click Continue
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6) Fill in all necessary information to gain the level 2 access.
