Creating a BL History Report (aka Allotment/Allocation/Plan)

Loginto BRIO asyou normally would
Choose BUDGET Reports
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Drag the 36bl.bgy document from your CD to the above screen and drop it
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Click on “Process’
Enter your 1D and PIW
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Mo results set available, report has not been calculated.
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FReport GroupZ{Resuits): Division

FReport Group3iResuits). Begin Budget Fy + Fund
FReport Groupd(Reswlts): Repoting Org 1 + Orgl Name
FReport Groupd (Results): BFY Program + Accounting Code
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Select the fiscal year(s) from which you wish to retrieve data
Click “OK”

Limit: Fiscal Year

Select Fizzal Yearz) or click
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Select the month from which you wish to collect data
(I usually select the current month for the latest data)
Click “OK"

Limit: Fiscal Month

Select Fizcal Month(z) or click
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K| | I Cancel

gl

Select &l |5 ;I |gnare
Remove g
— |3 _I Help
10
1A d
12 A

126



Select the Budget Fiscal Y ear from which you wish to collect data
(most of the time it will be the current FY)

Click “OK”
Limit: Begin Budget Fy
Enter Beginning BFY. Tap
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Select or enter the Fund Code(s) from which you wish to collect data
(if they are listed and you wish data from them all, select “Ignore”)

To highlight more than one code and they are in sequence, hold your Shift key
down and either arrow down or use your mouse to select the ones you want; if
they are not in sequence, hold your Control key down and highlight the ones you
want

Click “OK” or Ignore
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Always select Division 36
Click “OK"

Limit: Division
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Enter your 4-digit location code
Click “OK”

Limit: Location (4th Level MODE

Enter the 4th Level MODE Code
or IGMORE for all locations.
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Enter the Program Code(s) from which you wish to retrieve data
Click “OK”

Limit: Program
Select Program(z) or click
<lgnores to zelect all
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REPORT

Click on the Printer icon, hit enter and wait for your report to print
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04/25/02 ABRICULTURAL RESEARCH SERVICE Fage 1
EL HISTORY REPORT

FOR FISCAL YEAR: 2002
Division: 36 MWL

BFY [FUND: 2002/ 01

Location: 3602000  WEST LAFAYETTE, INDIANA

Accounting Code: 2013602310 LOCATION SUPFOR
Quer Foceptance Date  Document Mumber Amount  Description
ZaIEER 0130 20102010014 248,080.00 INITIAL PLAN
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