Fundamentals of FFIS
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The Foundation Financial Information System (FFIS) is USDA’s customized SO}

version of American Management Systems (AMS), Inc’s FFS (Federal Financial System),
a commercial off-the-shelf (COTS) software package. FFS was developed and
subsequently implemented in 1985 to meet the financial requirements of Federal agencies.
FFS is currently in use at over 40 organizations, including eight agencies with USDA (FS, FSIS, RMA,
OCFO, APHIS, FSA, NRCS, and RD). It is compliant with the mandates outlined in the Joint Financial
Management Improvement Program (JFMIP) and the CFO Act of 1990

FFIS runs on a mainframe system, which is housed at the National Finance Center (NFC) in New Orleans,
Louisiana. It is'a software package that is designed to meet stringent budget and funds control needs, as
well as complex multi-fund accounting and reporting needs.

FFIS performs these primary functions:
% Maintains a standard general ledger from which a variety of external reports can be produced.
& Provides financial managers with timely and reliable information.

The FFIS database contains four major components:

# Documents
% Tables
# Journals
% Reports

The software is used to perform:

?‘% Table and document processing functions
?ﬁ? Offline accounting processes
& System maintenance functions and reporting

The basic process of FFIS is as follows:

Step Action
1. Users enter financial transactions on documents.

2 Information entered on documents is processed and maintained.

3. Tables are updated with data entered on documents.

4. Financial activity entered on documents is posted to journals.

5 Users generate reports from the information maintained in tables and journals.



The following is a pictorial example of the fundamental FFIS elements and process flow:

Four Features of FFIS

[ DOCUMENTS ]
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)

TABLES ]
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Roles and Responsibilities:

In FFIS, roles and responsibilities are designated by ARS management.

% Security Administrator

® Provides authorized personnel with access to FFIS to perform financial and technical duties. The
assigned user ID determines the type of system access based on job responsibilities. This ensures
that internal controls and separation of duties are in place and prevents unlawful activities such as

unauthorized payment distributions.

= Serves as the contact person for the procedures required when a user’s level of access changes due to

reassignment.



“ Functional Administrators
= Serves as the contact person for system issues
= Maintains FFIS reference tables
= Develops and maintains cycle processes including nightly,
weekly, monthly, annual, and payroll
= Runs reports on a regular basis and as needed

FFIS Accounting Code Classification Structure Configuration (ACCS)

Basic Concepts:

Z In FFIS, the ACCS will provide a framework for :
= Establishing budget structures
» Aggregating Spending information from lower levels
= Producing ARS and Department-wide reports

% Each Component of the ACCS can define an FFIS level of budget and/or spending.
. FFIS uses spending documents to record the entire ACCS, including budget and spending elements.
Based on these elements, FFIS performs the following processing:
= Validates the funds availability at each level of the budget and updates the corresponding budget
tables
= Validates the ACCS elements to various reference tables
" Records budget and spending elements of the ACCS on transactions in the FFIS General Journal

Defining Fiscal Year

Fiscal Year
# The twelve month period from October 1 to September 30 of the following year
% Indicates when a document (transaction) is entered into FFIS
Z  For example:
= An accounting transaction in November 2003 takes place in month 2 of Fiscal Year 2004. this is

coded as:
Fiscal Year 04
Accounting Period 02

Defining Budget Fiscal Year

Budget Fiscal Year (BFY)
% The twelve-month period for which funds are appropriated (available to incur obligations)
% Used in association with an appropriation or fund and is a required ACCS code
% The budget fiscal year (BFY) is a four-position code. For a multiyear appropriation, the first two
characters represent the beginning BFY and the last two characters represent the ending BFY. For
example:
= Single year appropriation authorized in 2004:
BFY 04 (last 2 digits left blank)
® Multi-year appropriation authorized in 2003 and ending in 2004:
BFY -03 04



Sign on and Login
Accessing FFIS —Requirements

# Have authorized security clearance
 Use a terminal or personal computer that is connected through your telecommunication network to

the mainframe computer located at National Finance Center (NFC)

Select the TN3270 Plus lIcon H from your desktop or Task Bar. As an FFIS User, you are
required to login - with ma2rorusink  SecuRemote using both NFC-MVS and NFC-FFIS. Therefore,

the following screen will be displayed. Enter the ID and password as displayed (in lower case):

YPN-1 SecuRemote Authentication El
SEE ““:d b‘"’ Fleaze authenticate yourself to site;
VPN-1 SecuRemote™ NFC-FFI5
[ Use Certificate
Llzer name: |
FPazzward
~

¢ Type in password now: |
CHECK POINT™
| i fioare Technologies Lid.
www.checkpoint.com | Cancel | Help

Next, the following screen will be displayed. Enter the ID and password as displayed ( in upper case):

VPN-1 SecuRemote Authentication

SEE ‘“d h"" Fleaze authenticate yourself to site:
VPN-1 SecuRemote™ MVS
| Usze Certficate
Lzer namne: |
FPazzword
~

¢ Type in pazzword now: |

www.checkpoint.com | Cancel | Help




The following screen will be displayed:

17:33:42 CT

YOU HAVE CONNECTED TO A U.5. GOVERNMENT COMPUTER. IF YOU ARE NOT
AUTHORIZED ACCESS TO THIS SYSTEM, DISCONNECT NOW.

All attempts to access and use this system and/or its resources
are subject to keystroke itoring and recording. Everyone using
this system consents to such monitoring and is advised that if
such reveals possible evidence of criminal actiwvity or abuse of

ion. Unauthorized acc or
ty may subject you to a fine and/er impriscnment in
accordance with Title 18, USC, Section 1030 or administrative
WARNIMNG

LR R R R e R R e R e R e R R e R R R Rl LRSS 2]
Please hit enter to continue.

Connectid to FISXI0,nfc usda, gov port 21 00,000 OL03 PRNKOIL AR M

Hit the “Enter” key to continue from the warning screen to the NFC Banner Screen.

03/31/200 PF1=HELP

FFFFEFFF
FFFFFFFF
FF
EFFFEFEF
EEFFEFFF ccec
FF ccccocccee
FF

Hational Finance Center
Office of the Chief Financial Officer

For Author d Use Only
ENTER USER ID = I PASSWORD NEW PASSWORD? N
(¥ oz N}
ENTER APPLICATION HAME = OF PRESS ENTER FOR MENVU

Convectid to FISXI0,nfcusda, gov port 21

Sign on as usual by typing in your User ID and Password

Hit “Enter”
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Main Menu for SuperSession

Actions Options Commands Features Help
KLSVSELL /SUPERSESSION Main Menu

yns with the ENTER key or use a "f"
to display an action coede.
Session ID Description
ABCOINQ Admin Billings &
BTCHFOCS FOCUS Batch Rptg USDA
CADI Central A unting Database
CULPRTS P/P Reports Gen USDA
EOSEVT1 EOSEVT1
FFO00-F15 Common Producticn

FF03-P19 ARS Production Active
FF03-Q65 ARS D

FF39-DB Agency Training Applicat

FF70-p21 ARS Conversion Unavailable
FOCSRPTS FOCUS Reporting USDA

IRISS Info/Research Inqy IDMSO05

Command > SYSB/FF300031
Enter Fl=Help F3=Exit F5=Refresh F8=Fwd F9=Retrieve Fl0=Action

Casida.gav port 21 000,156 09,08 PRNKOIL AP M

To active a session, move the cursor to FF03-P19 “ARS Production.”
Hit “Enter”

= 1001 - THIZT0 Plis
Hgst £ Wew Sebp Masoos [ntemet el
+ 4+ B L] B3 & FrFFr

LI AN T E L L AN L2 2 A% AR LSS AN SIS S AN S L E L2 AN
LR ANE S LRSS S AN 2 222 2 AN LR LT AN £ L L L LAY
R R AN TN TN AR *E\\ Y
3 By owwy " LAY LAY LR
LAY LALL L L AN ] L L LAY wkkkkkl LEAY
EEEEEE LA T A \ ok REREAEY khkkk *EY
RRRRE LA LAY WA \ LEARAN LT \ *ky
LT Ay LA T AN 3 y TN
ek i, \ LAY dekeded ki,
ERERERENY KRN *xY *#Y, KRAREEY
AR RS RAY AR W A\ AN VAR

YOU HAVE CONNECTED TO A U OVERNMENT COMPUTER. IF ¥OU ARE NOT AUTHORIZED TO
HAVE ACCESS TO THIS SYSTEM, DISCONNECT NOW. THIS COMPUTER APPLICATION CONTAINS
SENSITIVE FINANCIAL AND PRIVATE INFORMATION THAT IS PROTECTED UNDER THE PRIVACY
ACT OF 1974 AND THE COMPUTER FRAUD AND ABUSE ACT OF 1986. UNAUTHORIZED USE OF
THIS COMPUTER SYSTEM MAY SUBJECT ¥YOU TO CRIMINAL PROSECUTION.

SELECT BY NUMBER: 1 TABLE INQUIRY/UPDATE (MTI)
EXIT
COMMAND ;
PASSWORD:
VERIFICATION: FFIS VERSION 5.5

Cotredted b FEISIIT0. o e uodda grre peet 23

Select #1 Enter User ID Enter Password

Hit “Enter”
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= 7: FFIS - THAZT0 Pl

Wt G Y Setn Mcas [denet el

t4+E B0R REe & FrrFr 0|2

ACTION: ETABLEID: FF51 USERID: ULRO

THE FEDERAL FINANCIAL

THIS COMMERCIAL COMPUTER SOFTWARE IS DELIVERED WITH RESTRICTED RIGHTS TO THE
GOVERNMENT, USE, REPRODUCTION, OR DISCLOSURE IS SUBJECT TO THE RESTRICTIONS SET
FORTH IN THE FAR, DFAR, OR OTHER LICENSE PROVISIONS REFEREHNCED IN THE CONTRACT.

TYPE AN "X" HEXT TO THE OPTION YOU WISH TO PERFORM:
{ } MAIN MENU { ) GENERAL MESSAGES { )} DIVISION MESSAGES

Conrscted to FEISEI, e utds gov pert &3 000,155 01,10 FRINGE

You are now in and free to move about...

To Exit:

32 FFIS - THIZT0 Pl
Wt G Y St Mcas [denet el

+4+E RO R W@ F & FrrFr 1 2

ACTION: E TABLEID: FFS1 USERID: ULRO

EE FEDERAL FINANCIAL
AMERICAN MANAGCEMENT SYSTEMS

THIS COMMERCIAL COMPUTER SOFTWARE IS DELIVERED WITH RESTRICTED RIGHTS TO THE
GOVERNMENT, USE, REPRODUCTION, OR DISCLOSURE IS SUBJECT TO THE RESTRICTIONS SET
FORTH IN THE FAR, DFAR, OR OTHER LICENSE PROVISIONS REFEREHNCED IN THE CONTRACT.

TYPE AN "X" NEXT TO THE OBTION YOU WISH TO PERFORM:
{ } MAIN MENU { ) GENERAL MESSAGES { )} DIVISION MESSAGES

chd b PRI s, o port 2

Type in “E” and hit “Enter”
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— 2 15 - THAZT

Hpd ES Yew Sehy Mooos Jitmned Hebo

+ 4+ E BRI R & E1 & FrrFr 1|2

LAY REERRE,  REXAERRY, LEE TN EREXRERE) AxAREERR) Akwrwa)  Axwkw)
*E\ AhkkkhARY kAR RRAY kREEARY L AN e AN LR R AN S22 S AN
LAY AR A AR A EARRRE LAY S OV R Y LEARAE S AR AR LAY
*E\ *k\ WAOREY kRN R\ R\ R\ R AN T2 A\
EEAY LS EEE T AN 22 EEANEEEE 2 TN EEEE AN EEEE AN *iY LR LT AN
LT3 AN T T T AN Y AN T TR TN EEETT AN Rk dkdkY Ty FTTTTT TN
LY kY AR R AN T AN TARRNE TAY EEARRRAY EEANRRNY kY, WAL Y
\ \ \ \

o\ L AN AN LA EAN LS AN AN LAY *xh Y LE A LE A LAY
R N T T T T AN AN TN *xh ETLY AhRERA) ARREARER

dkkkkl LR AR S SRS S AN LAY LAY LAY L2 A LRSS RS AN 221 ANY

\A AR ARAMRAL W \\ \\ \\ (ALAR R AR RN

YOU HAVE CONNWECTED TO A US GOVERNMENT COMPUTER. IF YOU ARE NOT AUTHORIZED TO
HAVE ACCESS TO THIS SYSTEM, DISCONNECT NOW. THIS COMPUTER APPLICATION CONTAINS
SENSITIVE FINANCIAL AND PRIVATE INFORMATION THAT IS PROTECTED UNDER THE PRIVACY
ACT OF 1974 ARD THE COMPUTER FRAUD AND ABUSE ACT OF 1986. UNAUTHORIZED USE OF
THIS COMPUTER SYSTEM MAY SUBJECT YOU TO CRIMINAL PROSECUTION.

SELECT BY NUMBER: 1. TABLE INQUIRY/UPDATE (MTI)
X. EXIT
COMMAND: X
USERID:  ULRONO1 PASSWOR
- FFIS VERSION 5.5

T s FRTERITOL e sl o et 23 DO0:01 453 01,77 FRI00IS4

“X” for Exit-Hit “Enter”

You will then get a blank screen; type “BYE” then hit “Enter.”

Hpd ES Yew Sehy Mooos Jitmned Hebo

+ 4+ E BRI R & E1 & FrrFr 1|2

Actions Options mmands Features Help
KLSVSEL1 CL/SUPERSESSION Main Menu

Select sessions with the ENTER key or use a "/"
to display an action
Session ID Description

ABCOINQ Admin Billings & Coll Ingy Multi
BTCHFOCS FOCUS Batch Bptg USDA Multi
CADI Central Accounting Database Ing Multi
CULPRTS P/P Reports Gen USDA Multi
EGSEVT1 Multi
FFO0O-P15 Common Production Multi
FF03-P15 ARS Production Multi
FF03-065 ARS CRD Multi
FF39-DB Agency Training Applicatio Multi
FF70-P21 ARS Conversion Multi Unavailable
FOCSRETS FOCUS Reporting USDA Multi
IRISS Info/Research Ingy IDMS05 Multi

Command YSB/FF300254
Enter Fl=Help F3=Exit F5=Ref h F8=Fwd F9=Retrieve Fl0=RActicn

[ DO:00.043 02,78 FRI00ISA

Press “F3”
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— 24 FFI5 - TH3270 Pliss

Hpd ES Yew Sehy Mooos Jitmned Hebo

+ 4+ E BRI R & E1 & FrrFr 1|2

Actions Options Commands Features Help

KLSVSEL1 CL/SUPERSESSION Main Menu

Select sessions with the ENTER key or use a "/"
to display an action code.
Session ID Description Status

ABCOINQ Admin Billings & Coll Ingy Multi
BTCHFOCS FOCUS Batch Rptg USDA Multi
CADI Central Accounting Database Ing Multi
Multi
KLSEXIT1 Exit Menu Multi
Multi
Type a selection number or pasition the Multi
cursor on a line and press ENTER. Multi
Multi

I 1. Bxit (X) Multi Unavailable
2. Resume (R} Multi
Multi

Command >
Enter TFl=Help Fl2=Cancel SYSB/FF300254
9=Retrieve Fl0=Acticn

Conmmcbedfio FRISIITO A isdla g pont 23

¥
Put the cursor on #1 and hit “Enter” to exit.

D0:00.635 18,06  FRI00ISA

— 24 FFI5 - TH3270 Pliss

Hpd ES Yew Sehy Mooos Jitmned Hebo

+ 4+ E BRI R & E1 & FrrFr 1|2

DATE: 04/21/2004 09:47:15 €T

o ok e ook ol ok ok ok ok ok ol ok ok o ok ok ok ok o ok o o o ok ek ddkddkkddhdddkddodd

YOU HAVE CONNECTED TO A U.5. GOVERNMENT COMPUTER. IF YOU ARE NOT
AUTHORIZED ACCESS TO THIS SYSTEM, DISCONNECT NOW.

All attempts to access and use this system and/or its resources
are subject te keystroke monitering and recording. Eveéryone using
this system consents to such monitoring and is advised that if
such reveals possible evidence of criminal activity or abuse of
access authority, the information will be reported to authorities
for action. Unauthorized access or use in excess of documented
authority may subject you to a fine and/er imprisonment in
accordance with Title 18, USC, Section 1030 or administrative
penalties or dismissal.

R R R R R A R A AR R AR R AR AR AR R AR AR RARRARAARRARE LR

IF QUESTIONS, PLEASE CONTACT CYSTOMER SUPPORT CENTER AT 504-255-5230
OO OO

hit enter to continue.

Connected to FFIEIIT0 e e gov port 73 O0:00.547 01,03 FRR00ISA

Disconnect from TN3270 Plus.
NFC Password Life Expectancy

The following are the different NFC ID’s we use and their life expectancy:
% AR#H##, i.e., AR999 - valid for 90 days

% FFIS, i.e., UXYZNO1 - valid for 35 days (MUST have 8 characters, a number is
not required)

FDW, i.e., UXYZNOL1 - valid for 45 days (MUST have 8 characters, 1 of which is a numeric value)
% PCMS, i.e., AR999 - valid for 90 days

"

"
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