



Create YE UN (Accrual) 
Purpose
Use this procedure to create an accrual. This document is to create a YE UN using Funds Commitment processing Role. NOTE: The YE UN does not automatically reverse in FMMI. The document will have to be manually reversed. Please keep track of your document for the manual reversal process.
Trigger 
Perform this procedure when an obligation that does not reference a Funds Reservation is needed. 
Use the following menu path(s) to begin this transaction:
· Funds Management 
· Funds Commitment Process 
· Create Funds Commitment 
Procedure
Procedure
1. Start the transaction by accessing the Funds Management tab. 
[image: ]



2.  Click the Funds Commitment Process tab. 
[image: ]
3. Click the Funds Commitment business activity link 
[image: ]


 4. Click the Create Funds Commitment task link. 
[image: ]
5. Click the Document type field [image: ].
[image: ]


6. Click the Search button [image: ].
[image: ]

7. Select the CN if there is an obligation that does not belong or CV to put obligation on the books and click Enter button [image: C:\Users\Cheryl.Kersey\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\0SKPGPL0\MC900432530[1].png].
[image: ]


8. Click the Fast Data Entry button [image: ].
[image: ]
9. As required, complete/review the following fields: 
Doc. Text – This field can be used to further described the purpose of the accrual.
[image: ]

10. Overall Amount – Put the amount of the accrual. Example 1,500.00
[image: ]
11. Enter the Commitment Item - Example 2570. 
[image: ]



12.  Enter the Fund Center - Example  AR00000000.
[image: ]
13. Enter in the Fund – Example AR0001BASE.
[image: ]



14.  Enter the Budget Period – Example 1010.
[image: ]
15.  Enter the Functional Area – This is always AGDEFAULT.
[image: ]


16.  Enter the G/L Account – This is always 6100, with two 00 and the BOC. Example 6100002570.
[image: ]
17.  Enter the Bus Area - This is always AR00.
[image: ]


18.  Enter the Cost Center – This is the same as the Fund Center.  Example AR00000000.
[image: ]

19. A Vendor is not required and we recommend leaving this field blank.
[image: ]



20.  Click the Menu button.
[image: ]
21.  Click the Document menu item and click the Park Document menu item.
[image: ]



22. The transaction is completed and the document is in Parked status.  The document number will display.
[image: ]
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