Create Accruals Amended
29a.	After entering the WBS click on the first box on the line to highlight the line.
[image: ]
29b. 	Scroll to the bottom on the screen and select the copy icon.
[image: ]

29c.	This will duplicate your first line and prevent data entry errors for your second line.
[image: ]
29d.	On the new second line replace the value in the TVar field with”2190”.  This second line is required for every YE entry line for the transaction to post properly.    If the YE entry line has the “R” (reverse) column checked the second copied line MUST also have the “R” column checked.  (The “R” column is for credit YE entries.  A check in this field will credit the account.  You cannot enter a negative number in the amount field)
[image: ]
Continue on with step 30.
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