[image: ]            Create YE/DE Cheat Sheet             [image: ]
FSAB

1. General Ledger Management
1. Approval
1. Create Accruals
1. Fill in the following fields
3. Document Date:
3. Type -  For YE/DE = SA              For YE/DN = DN
3. Company Code:  USDA
3. Posting Date:  
3. Period:
3. Currency Code:  USD
3. Reference:  Optional
3. Doc Header Text:  Enter Description
3. Reversal Reason:  06
3. Reversal Date:  (For Year End we used 10/15/2010)
1. Acct Model
1. Transaction Model
1. Fill in the following Fields:
6. GL Transaction/VAR:  YE
6. TVAR:  DE
6. BusA:  AR00
6. Amount:
6. R:  (Check if this is a credit)
6. Fund:  
6. Budget Per
6. BOC
6. Cost Cnt
6. WBS Element
6. Functional Area
6. Fund Cnt
6. Funded Program
6. Trading Partner
1. Hit Enter  ***If you don’t you will get an error message of “correct marked line items” when you attempt to post
1. Enter all lines when done hit enter one more time
1. In the TVar field type 2190
1. Enter the amount
1. Hit Append
1. To check if Trading partner is on each line.  Double Click on the first line
1. More data
1. When done hit the POST button

Notes:  

In 2011 we do not have to were add a 2190 line each time we entered a line and were adding full accounting info to the line --- this is not necessary.
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