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 Purpose____________________________________________________________
Use this procedure to view of list of vendor addresses.
Menu Path
Purchasing  Purchasing Reports  Vendor Address List Report

    Procedure___________________________________________________________
Go to Purchasing>Purchasing Reports>Vendor Address List Report
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Leave the Vendor Account boxes blank.  Click in the large box next to Search help ID then click the search button.
[image: ]
Select Vendor by tax information
[image: ]

In box two enter the vendor’s tax id and click on the check mark
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Place a check next to “display as a table”
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Press the execute button.  The # of datasets defaults to100  Click on the check mark
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[image: ]

	Page 4

image5.png
File Edit View Favorites Tools Help
QBack ~ ) - |x] (@] 0| Oseach YeFavorites €] (27 o e v [
Address [ htps: /portal frmmi.usda.gov/irjfportal/

USDA
a—

Welcome  Accounts Payable  Accounts Receivable  CostManagement  Funds Management  General Ledger Management
| Purc

| Purc
Vendor Address List Report | History, Back Forward

1]
Bus List of vendor addresses
~ CoPurchasing Reparls Menu | [Save as variant.. | Back | Ext ][ Cancel || ystern) | [ Execute || Dynami selections
 Purchase Order it islay by S socionainsirer &
Vendor Repart
- Purchase Order it islay by Choose o >
teil Grous Report a Vendors (Genera)
«ListPurchase Orders B
- Vendor Address List Report K Vendors by Company Code
A B Vendars by Caunty
O » [ Vendors by Personnel Number
 Prchase Reauistin List iply ™ | IR |
Report v
* Vendor Analysis: Purchasing £ Vendors. Purchasing
SErnRm n Vendors by Material
OUEEE P I w[__ Vendors with Plant Reference
Purchase Recistions by
(ot 1 [ Vendor by Real Estate Gantract
 Purchasing Documents by
Acoourt Assignment Display as fable
 Purchasing Documents Per a——
G Hotkey [ Spreadsheet
[ ——— == T Execuive Info System (15
“ € File store
Project Builder CETEE

BEEIEEE]
£ ] vendors by Tax Information [ [ A @ Trustedsies
#Start| i Snaglt/...| = Inbox - " Docum... |[£Vendo... £1ARIS M...|£1Do Not .| £ CATS - .| [« &~ @ Dk

5 PM





image6.png
File Edit View Favorites Tools Help

Qeak ~ © - [x] [l | Psearch SfcFavorits @) (0v 2 0 ~ [ J @

Address [ htps: /portal frmmi.usda.gov/irjfportal/

USDA

Welcame

Vendor Address List Report
10
Bus

~ Purchasing Reparts

« Purchase Order Lit Display by
Vendor Report

+ Purchase Order Lit Display by
Material Group Report

« List Purchase Orders

+ Vendor Address List Report

* Display Changes to Vendor
Report

+ Vendor List Report

* Purchase Reguistion List isplay
Report

* Vendor Analysis: Purchasing
Values Report

« Mteriel Documen List Report

+ Purchass Requistions by
‘Account Assignment Report

* Purchasing Docurments by
‘Account Assignment

* Purchasing Docurments Per
Project

myPortal Favorites

- Project Buider

Accaunts Payable

Accounts Receivable

List of vendor addresses

Cost Management

Funds Managerment

General Ledger Management
| Purc

| Purc

| History, Back Forward

enu |}

Save as Varian.

Back

Ext

Cancel

System] |

Execule

Dynamic selections

= Restict vaue Range

TaxNurmber 1

TaxNumber 2

TaxNumber 3

TaxNumber 4

VAT Registration No.

Country

Narme.

Vendor

Vsl

RRRARA R AR R

T Execuive Info System (€15

 File store

© Save with 1D

BEEIEEE]

€l

lStartl 550 Snaglt/. | 1 Inbox -

" Docum... |[€)Vendo... £JARIS M...|&]Do Not .

| & caTs -

[ [ [@etses
« Gy @Y mm





image7.png
File Edit View Favorites Tools Help

Q@Back ~ () - =] @] | seach YcFavorites €

Address [ htps: /portal frmmi.usda.gov/irjfportal/

Vendor Address List Report
10
Bus

~ Purchasing Reparts

« Purchase Order Lit Display by
Vendor Report

+ Purchase Order Lit Display by
Material Group Report

« List Purchase Orders

+ Vendor Address List Report

* Display Changes to Vendor
Report

+ Vendor List Report

* Purchase Reguistion List isplay
Report

* Vendor Analysis: Purchasing
Values Report

« Mteriel Documen List Report

+ Purchass Requistions by
‘Account Assignment Report

* Purchasing Docurments by
‘Account Assignment

* Purchasing Docurments Per
Project

myPortal Favorites

- Project Buider

List of vendor addresses

| Purc

USDA [T TEm—" —
a— gement Mod o e ome s 3

Welcome  Accounts Payable  Accounts Receivable  CostManagement  Funds Management  General Ledger Management  Interface Table Maintenance FMMI Access Control
| Pur

| History, Back

Wenu |} [ Save as Variant.. || Back | Exit | Cancel

System] | [Becute

Dynamic selections

Vendor selection
Vendor account

Selection using search help
Search help ID
Search string

Frogram selections.
I™ Decimal comma instead of decim

Outputformat

© 58P List Viewer

to

T endors by Tax Information

© ABAP List

@ Display s table

 Graphic

© ABC analysis
 Executive Info System (1S
 File store

 Save with 1D

 Word processing
 Spreadsheet

BEEIEEE]

€l

lStartl 550 Snaglt/. | 1 Inbox -

" Docum... [&]Vendo... £]ARIS M...| &]Do Not .

| & caTs -

[ [ [@etses
« Gy @Y mm

0 PM





image8.png
File Edit View Favorites Tools Help

QBack ~ © ~ 19 &) %] O search Feravorites @) 2w o o v [

Address [ htps: /portal frmmi.usda.gov/irjfportal/

USDA

Welcame

Vendor Address List Report
10
Bus

~ Purchasing Reparts

« Purchase Order Lit Display by
Vendor Report

+ Purchase Order Lit Display by
Material Group Report

« List Purchase Orders

+ Vendor Address List Report

* Display Changes to Vendor
Report

+ Vendor List Report

* Purchase Reguistion List isplay
Report

* Vendor Analysis: Purchasing
Values Report

« Mteriel Documen List Report

+ Purchass Requistions by
‘Account Assignment Report

* Purchasing Docurments by
‘Account Assignment

* Purchasing Docurments Per
Project

myPortal Favorites

- Project Buider

Accounts Payable  Accounts Receivable

Cost Management

List of vendor addresses

Funds Managerment

| Purc

General Ledger Management
| Purc

| History, Back Forward

Menu | [Save as variant.. | Back | Ext ][ Cancel || ystern) | [ Execute || Dynami selections
l| (= Restriction of Database Accesses
No.of satasets o e reas 0 o0
o woumun [
ortss rr ||y Tax fomatn
Felp F1
Possile Enties 4
V% cancel F12
|

I~ Desimal comma instead of desim

Outputformat

€ 5P List Viewer

€ ABAP List

€ Graphic

€ ABC analysis

€ Execuve Info System €15
€ File store.

€ Zaye it ID

@ Display as table
€ ord processing
€ Spreadshiest

BEEIEEE]

€l

#Start| 0 Snaglt/32 | - Inbox -

‘" Docume.

7/ Docume,

[
[&)Vendor... £1ARIS Ma...| #)Do Not ... | £ CATS - .

28 (@ Trusted sies
|[« &L =gl 7:32pPM





image9.png
endor Addre Repo Porta 0s0 erne plore == x|
File Edit View Favorites Tools Help | &
QBack ~ ) - |x] (@] 0| Oseach YeFavorites €] (27 o e v [
Address [ hitps: /fportal fmmi usda gov/irifportal/ -] B30 |Links >

Welcome  Accounts Payable  Accounts Receivable  CostManagement  Funds Management  General Ledger Management Interface Table Maintznance [t eer
| Tr
Vendor Address List Report | History, Back
1]
Business Activity List of vendor addresses
~ CoPurchasing Reparls Menu b [Back || Ext [ Cancel | [ System | [ Detais |[ Sortin Ascending Order || Sortin descending order || Setiiter | Print preview | Local ... || Ghange layout.. || Selectayout.. | Save layout...| | More..)
« Purchase Order List Disply by
Vendor Report List of vendor addresses
* Purchase Order List Display by ‘endor “Name 1 Street name [“Ctry |*Postal code |l ocation
teil Grous Report 1500049257[UNIV OF WY VETERINARY 5CI WYOMING STATE VET LAB Us 2070 LARAMIE
it Purchase Orders 1500049714 UNIVERSITY OF WYOMING VETLaB LARAMIE
* Vendor Address List Report 1500049258 UNIV OF WYOMING PO Box 3314 82071 LARAMIE
* Display Changes to Vendor 1500049262 UNIV OV WYOMING. DEPT OF AG & APPLIED ECONO LARAMIE
Report 1500048717 UNIVERSITY OF WYOMING PO Box 3355 LARAMIE
O VRG] 1500043710 202 C OLD MAIN LARAMIE
- Purchase Requisttion List Display 1500049711 1000 E UNIV AVE, DEPT 3355" LARAMIE
o ety P 1500048713 OFFICE OF SPONSORED PROGRAMS LARAMIE
N 1500050415 WEBTERN RCED U CONFERENGES & NSTTUTES e
Wt Dot Lt Feport 1500005683 |UNVERSITY OF WYOMING OFFICE OF RESEARCH, OLD MAIN 820712000 LARAMIE
S — 1500056411 OFFICE OF SPONSORED PROGRAMS LARAMIE
P ——_ 1500056412 1000 E UNIVERSITY AVE DEPT 3355 LARAMIE
N —— 1500048712 PO Box 3355-AGREEMENTS 820713313 LARAMIE
sy s— 1500048716 OFFICE OF SPONSORED PROJECTS 82071-3355  LARAMIE
S ————— 1500048715 OFC OF RSCH,ATN:STATE VET LAB" LARAMIE
Projct
myPortal Favorites -
- Project Buider
@ Display cannot be intable form in the WebGUI BEEIEEE]

] [T [ A@mus=asies
#Start| 540 Snaglt/32 | - Inbox - ... : FFIS . |[#)vendor... £1ARIS Ma...| #1Do Not ... | L1 CATS - ... |[« & =gl 7:35pPM





image3.png
File Edit View Favorites Tools Help

Q@Back ~ () - =] @] | seach YcFavorites €

Address [ htps: /portal frmmi.usda.gov/irjfportal/

Vendor Address List Report
10
Bus

~ Purchasing Reparts

« Purchase Order Lit Display by
Vendor Report

+ Purchase Order Lit Display by
Material Group Report

« List Purchase Orders

+ Vendor Address List Report

* Display Changes to Vendor
Report

+ Vendor List Report

* Purchase Reguistion List isplay
Report

* Vendor Analysis: Purchasing
Values Report

« Mteriel Documen List Report

+ Purchass Requistions by
‘Account Assignment Report

* Purchasing Docurments by
‘Account Assignment

* Purchasing Docurments Per
Project

myPortal Favorites

- Project Buider

List of vendor addresses

| Purc

USDA [T TEm—" —
a— gement Mod o e ome s 3

Welcome  Accounts Payable  Accounts Receivable  CostManagement  Funds Management  General Ledger Management  Interface Table Maintenance FMMI Access Control
| Pur

| History, Back

Wenu |} [ Save as Variant..|| Back | Exi

it|[ Cancel

System] | [Becute

Dynamic selections

Vendor selection
Vendor account

Selection using search help
Search help ID
Search string

© Search help

Frogram selections.
I™ Decimal comma instead of decim

Outputformat

© 58P List Viewer

 ABAP List

 Graphic

© ABC analysis
 Executive Info System (1S
 File store

 Save with 1D

to

C Displayas table
 Word processing
 Spreadsheet

BEEIEEE]

€l

lStartl 550 Snaglt/. | 1 Inbox -

" Docum... [&]Vendo... £]ARIS M...| &]Do Not .

| & caTs -

[ [ [@etses
« Gy @Y mm

8 PM





image4.png
File Edit View Favorites Tools Help

Q@Back ~ () - =] @] | seach YcFavorites €

Address [ htps: /portal frmmi.usda.gov/irjfportal/

Vendor Address List Report
10
Bus

~ Purchasing Reparts

« Purchase Order Lit Display by
Vendor Report

+ Purchase Order Lit Display by
Material Group Report

« List Purchase Orders

+ Vendor Address List Report

* Display Changes to Vendor
Report

+ Vendor List Report

* Purchase Reguistion List isplay
Report

* Vendor Analysis: Purchasing
Values Report

« Mteriel Documen List Report

+ Purchass Requistions by
‘Account Assignment Report

* Purchasing Docurments by
‘Account Assignment

* Purchasing Docurments Per
Project

myPortal Favorites

- Project Buider

List of vendor addresses

| Purc

USDA [T TEm—" —
a— gement Mod o e ome s 3

Welcome  Accounts Payable  Accounts Receivable  CostManagement  Funds Management  General Ledger Management  Interface Table Maintenance FMMI Access Control
| Pur

| History, Back

Wenu |} [ Save as Variant.. || Back | Exit | Cancel

System] | [Becute

Dynamic selections

Vendor selection
Vendor account

Selection using search help
Search help ID
Search string

© Search help

Frogram selections.
I™ Decimal comma instead of decim

Outputformat

© 58P List Viewer

 ABAP List

 Graphic

© ABC analysis
 Executive Info System (1S
 File store

 Save with 1D

to

C Displayas table
 Word processing
 Spreadsheet

BEEIEEE]

el

lStartl 550 Snaglt/. | 1 Inbox -

" Docum... |[€)Vendo... £JARIS M...|&]Do Not .

| & caTs -

[ [ [@etses
« Gy @Y mm

1 PM





image10.emf

image11.jpeg




