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Use this procedure to create a WBS element.

Use the following menu path(s) to begin this transaction: Cost Management[image: ] Agency Cost management Master Data Maintenance[image: ]Create and Maintain Project[image: ]Project Builder

Note:  Following steps are Creating a Level 3 (WBS Element) information. 

 (
- Cost Management
- Agency Cost Mgmt Master Dat
a
- Create and Maintain Project
   - Project Builder
)[image: ]

 (
- Open Project Folder
- Look up 
P
roject Definition
 (Expand Box)
 or 
Enter
 “
AR.CM.3625
”
- Click “
Check
”
 mark
)[image: ]

 (
- Click “
Over
v
iew (s)
”
- Expand 
“ 
Icon
 Level 1 & Level 2
”
)[image: ]


 (
- 
Enter
 new line “Level 3 / 
AR.CM.3625.53.0R99
 /    
      
Desc
 / 
Typ
e
 
WP
 / 
C
heck
 both ACCT & BILL
- 
Click
 WBS Element Details”
)[image: ]
 (
- 
Enter
 Resp. Cost 
Cntr
 “
USDA
”
 & 
“
10 
digit
 Cost 
Cntr
”
- Click “
Cust
 Enhancement”
)[image: ]


 (
- 
Enter the 18-digit UAI f
rom
 
CPAIS
 - Manually Added UAI are not in search screen (see next screen print)
Note: 
CPAIS should auto populate FMMI when UAI is created.  This is not currently working.
When 
the 
UAI 
is 
release
d from
 CPAIS, 
email the UAI information to NFC so they can add it in FMMI
.
 
  
     
)[image: ]

 (
- Or 
Click
 
drop down 
Box
(Conversion UAI only)
)[image: ]


 (
- Enter
 
first 
8 Digits UAI
 & *
 
(example
:
 03
053625*)
- Click “
Start Search
 button
”
)[image: ]
 (
- When list of UAI #’s 
is 
displayed and select one.
- Click 
“Check”
 mark
)[image: ]


 (
- Click “Save”
)[image: ]
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