Shorthand Codes and Feeders
Go to Interface Table Maintenance, Shorthand Code Request
[image: ]

Then in the Business Area select Maintain Shorthand Code, then Modify Shorthand Code.
[image: ]


Then enter the Agency as 03 and then the Shorthand Code, (our accounting code) and click the Execute button. 
[image: ]

This Shorthand Code (0015358910) is active for IAS, MASC, SMARTPAY & WEBTA.  It is Deactivated for GOVTRIP. 
[image: ]


To change the status of a line, click the far left field of that line to highlight it, then click on the Change Status button. 
[image: ]

This now shows GOVTRIP is active for this code. 
[image: ]


To see which GovTrip org. this code is active in, highlight the GovTrip line again and click the GovTrip Orgs button. 
[image: ]

This shows that this code is available to org GUSDAREE035358010 only.  
To add another GovTrip org to this shorthand code, click on the Add Entry button shown on this window. 
[image: ]

At this point, you MUST know the last 7 digits of the GovTrip org you want this code to be made available in.  In this case, I want 0015358910 to be available in GovTrip Org xxx5358150, so I would only type in 5358150.  Then click on the green check mark Continue icon. 
[image: ]

As you can see the new org is now on the list, but FMMI dropped the REE portion of the org.  We think this will be ok.  
To deactivate an org, simply highlight the line and click the Change Status button.
[image: ]


To deactivate an org, simply highlight the line and click the Change Status button.  Once the org is deactivated, it will no longer be available in GovTrip for that org to use.  
[image: ]
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